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1.2

ARTICLE 1

RECOGNITION

ACKNOWLEDGMENT

The District hereby acknowledges that the San Jose « Evergreen Community College
District, California School Employees Association (CSEA), and its Chapter 363,
hereinafter the Union, is the exclusive bargaining representative for all classified unit
members holding those classifications described in Appendix A, attached hereto and
incorporated by reference as a part of this Agreement.

SCOPE OF REPRESENTATION

The scope of representation shall be limited to matters relating to wages, hours of
employment, and other terms and conditions of employment. Terms and conditions of
employment mean: health and welfare benefits, leave, transfer and reassignment policies,
safety, conditions of employment, procedures to be used for evaluation of unit members,
organizational security, and procedures for processing grievances. Nothing herein may
be construed to limit the right of the district to consult with the Union on any matter
outside of the scope of representation.
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2.1

ARTICLE 2

DISTRICT RIGHTS

It is understood and agreed to by both parties hereto that the District retains all the
customary and usual rights, powers, functions, and authority to control, manage, and to
discharge its obligations. Any of the lawfully-granted and implied rights, power or
authority which the District had prior to the execution of this Agreement are retained
with the exception of those rights, powers, functions or authority which are specifically
abridged or modified by the Agreement or by any supplement to this Agreement arrived
at through the process of collective bargaining. District-reserved duties and rights
include, but are not limited to:

determine its organization;

direct the work of its unit members;

determine the kind of levels of service and methods and means of providing same;

contract out work not traditionally performed by unit members;

determine the number and kind of personnel required;

direct the efficiency of District operations;

build, move or modify buildings and facilities;

establish budget procedures and funding priorities;

determine methods of revenue generation;

determine the days, time and hours of operation;

establish the District’s educational policies, goals and objectives;

determine the rights and educational opportunities of students;

determine the curriculum.
In addition, the District and its designees retain the right to hire, classify, assign, evaluate,
terminate and discipline unit members, except as limited by this Contract or law; and to

modify or suspend this Contract in case of emergency, which shall be defined as an Act
of God such as fire, flood, earthquake, other natural disasters or unforeseen non-financial
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2.2

2.3

24

circumstances which have a significant impact on the operations of the District. Any
proposed modification or suspension of the Contract will be negotiated with the Union.

This right to suspend or modify the Contract shall be in force only as long as the above-
mentioned Acts of God or other unforeseen non-financial circumstances continue to have
significant impact on the operations of the District.

In addition, those parts of the Contract that may be modified or suspended do not include
Article 1, Recognition; Article 2, District Rights; Article 3, Union Rights; or Article 18,
Grievance Procedures, and shall be limited to those parts of the contract that must be
altered or suspended by the District in order to specifically deal with the above-
mentioned Acts of God or other unforeseen non-financial circumstances that have
significant impact upon the operation of the District.

The District has the right to prepare the authoritative text of the Contract, as may be
amended, subject to approval by the Union. The District will provide ten printed copies
(one-sided) of the collective bargaining agreement when produced or revised to the
CSEA negotiation team. The Human Resources Office is responsible for making
arrangements for posting the collective bargaining agreement on the Human Resources
webpage and notifying all CSEA members.
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3.1

3.2

3.3

3.4

3.5

3.6

3.7

ARTICLE 3

UNION RIGHTS

The District recognizes the right of the Union to designate Job Representatives
(Stewards) from among unit members in the unit. The union reserves the right to
designate the number and the method of selection of Job Representatives. The Union
shall notify the District in writing of the names of the Job Representatives and the group
they represent. If any change is made, the District shall be advised in writing of such
change.

All Union officials outside regular assigned work hours as defined herein, and the Union,
will have the right to use District facilities and equipment when said use does not conflict
with the institutional use of such facilities. The cost of damage caused by the Union to
said facilities or equipment shall be borne by the Union. The conduct of Union business
shall be done at no cost to the District.

The District will provide a separate labeled mailbox for each unit member. The Union
may use the school mailboxes and bulletin board spaces designated by the Chancellor or
designee subject to the following conditions:

3.3.1 All positions or items for bulletin boards or school mailboxes must contain the
date of posting or distribution and the identification of the organization, together
with a designated authorization by the Union President.

Upon written authorization of a unit member a Union representative may inspect the unit
member’s personnel file.

The District will annually provide to the Union a hiring date seniority list of current unit
members no later than September 1 of each year. The roster shall indicate the unit
member’s present classification and work location.

The Union shall have the right to inspect, at reasonable times, all non-confidential public
records that are necessary to the Union to carry out its obligation pursuant to Government
Code Section 3543.1 (a).

The District shall provide paid release time and allow CSEA to have a total of 2080 hours
per fiscal year beginning July 1% through June 30 for CSEA Chapter business, including
implementation of AB1725 and SB 235, and other Union business. A written schedule of
the release time and the increment of time to be used must be provided by the Chapter
President to the Office of Human Resources and the supervisors of those authorized to be
released. If the supervisor has concerns regarding the proposed schedule, the supervisor
and the Union shall meet to discuss.
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3.8

3.9

3.10

3.11

3.12

3.13

3.14

3.7.1 The CSEA Chapter President shall submit a tentative schedule for the planned use
of the release time which shall identify designated employee(s) and hours to be
used to Human Resources on a quarterly basis starting July 1 of each year.

Human Resources shall monitor the use of hours and rely on the release time form
collected by the supervisor. It is understood that changes may occur that impact
the schedule and revisions shall be necessary. The Chapter President shall supply
the Office of Human Resources with a written revision to the schedule of the
hours to be used five (5) working days prior to implementation. Any revision to
the schedule must be with the agreement of the manager of any identified unit
member.

3.7.2 The purpose of CSEA released time is for Union leaders, job stewards and other
designated unit members to have opportunities to participate in CSEA
conferences and to prepare, consult, meet and resolve matters related to the
District and the Union. Therefore, it is understood that this time is to be
distributed among individuals and used throughout the fiscal year. This time is
separate and apart from the release time provided under Article 3.10.

3.7.3 The supervisor in the affected area, together with the unit member, will determine
the best method of ensuring that the department/area work is done. It may be
hiring hourly help, or authorizing overtime, extra time or comp time, whatever is
appropriate to the situation.

Unit members shall be entitled to park free at District facilities while rendering service to
the District.

Upon initial employment and each change in classification a unit member shall be
advised in writing of their job description, pay rate, work location, work hours, and work
calendar.

The District shall provide reasonable paid release time for a maximum of eight unit
members for the purpose of meeting with the District in negotiations.

Unit members shall notify their immediate supervisors within a reasonable time prior to
utilizing paid release time for Union business as provided for in this Article.

A Union representative shall be included at new unit member orientation meetings to
participate in discussions of Article 5, Organizational Security.

The Union president shall be provided with 40% non-paid release time upon the
submission of a written request and provided, further, such request is approved by the
District and the Union pays the proportionate cost of fringe benefits.

CSEA and Classified Senates will be provided office space on each campus. Each of the
two offices will be shared by CSEA and Classified Senates on that campus.
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4.1

4.2

ARTICLE 4

NON-DISCRIMINATION

NON-DISCRIMINATION

No bargaining unit member shall be appointed, reduced, removed, or in any way favored
or discriminated against because of their race, religious creed, color, national origin,
ancestry, physical disability, mental disability, medical condition, marital status, sex, age,
sexual orientation, exercise of their constitutional rights or participation in Union
activities or otherwise exercising their rights under this Agreement.

EEO

The District and the Union agree that an effective EEO Policy is beneficial to the District,
unit members, and the community. The parties agree and understand that the
responsibility for an EEO Plan rests with the employer. If any provision of this
Agreement is in conflict with Federal or State Executive Orders or laws, the provisions of
such orders, law, federal regulations and rules shall prevail. All other provisions or
applications of this Agreement shall remain in full force and effect.
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5.1

5.2

5.3

ARTICLE 5

ORGANIZATIONAL SECURITY

The District and CSEA recognize the right of unit members to form, join and participate in
lawful activities of unit member organizations and the equal alternative right of unit
members to refuse to form, join or participate in unit member organization activities and
there shall be no unlawful discrimination as the result of the exercise of the rights set forth
in this Article.

DUES DEDUCTIONS FOR CSEA MEMBERS

CSEA is responsible for obtaining and maintaining membership and/or dues authorization
forms for bargaining unit members.

CSEA the normal and regular monthly Union membership dues, based on CSEA’s written
direction to the District.

CSEA shall have the sole and exclusive right to have Union membership dues deducted for
unit members by the District. CSEA shall provide the District notification of all dues
paying Union members.

5.6.1 The District shall not be obligated to put into effect any new, changed or
discontinued deduction until the pay period commencing fifteen (15) days or more
after such submission.

The District bears no responsibility whatsoever for the administration or enforcement of
these provisions except to deduct membership payments as communicated by CSEA.
STATE ASSOCIATION DUES CALCULATION

Effective September 1, 2017: The per capita dues of the State Association shall be assessed
at the rate of 1.5% of the first $3,150 of gross monthly salary (exclusive of overtime, but
include longevity, professional growth, and anniversary increments). The maximum

monthly assessment will be $47.25 to a yearly maximum of $472.50.

Additionally, Chapter dues are $3.00 a month ($30 annually).
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5.4

5.5

HOLD HARMLESS

It is specifically understood that the failure of any unit member or any Union member to pay
dues to the Union or to comply with Union rules, regulations or by-laws will be a dispute
between the Union and the member and will not be a dispute with or involve the District.

The Union shall hold the District, its officers, agents, and employees harmless from any award
or compromise of damages or liability arising out of any dispute that arises with regard to
deductions of dues and/or Union fees under this Article.

The Union shall indemnify and hold the District, its officers, agents, and employees harmless
from any and all claims, demands, or suits or any other action arising from the enforcement
of the organizational security provisions contained herein. The Union shall assume all costs
of defending any litigation filed against or naming the Union or the District, its officers,
agents, or employees as a party as a result of the implementation of these provisions. The
District, however, retains the sole and exclusive right to select its own counsel, at District
expense to the extent required by law, in any litigation arising from the provisions herein. The
Union shall have the exclusive right to decide and whether any such action shall be
compromised, resisted, defended, tried or appealed.

NEW EMPLOYEE ORIENTATION (AB 119)

See Side Letter Agreement reached by parties on March 1, 2018 attached as Appendix H.
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6.1

ARTICLE 6

SALARY

REGULAR RATE OF PAY

The regular rate of pay for each position in the bargaining unit shall be in accordance with
the rates established for each class as provided for in Appendix B, which is attached hereto
and by reference incorporated as a part of the Agreement. The regular rate of pay shall
include any shift differential.

6.1.1 Salary Increase 2020 to 2023

For the purposes of this Article, “Relevant Property Tax Revenue” refers to the
permanent on-going sources of District property tax revenue, which are: Secure
HOPTR, Secure Roll, Unitary and Railroad, Supplemental and Unsecured. “Relevant
Property Tax Revenue” excludes revenue from one-time sources such as RDA.

The following on-schedule increases shall be implemented in the
year designated.

Effective July 1, 2020, the District will increase by 5.0% the base salary of the
salary schedule specified in Appendix B.

Effective July 1, 2021, the District will increase by 4.0% the base salary of the
salary schedule specified in Appendix B.

Effective July 1, 2022, the District will increase by 3.0% the base salary of the
salary schedule specified in Appendix B.

An automatic increase will be applied to the 2022-2023 fiscal year under the
following circumstances:

o If the May 2022 year over year Relevant Property Tax Revenue for
the District shows an annual increase of at least 4.5%, but less than
5%, unit members will be given a salary increase for 2022-2023 of
0.5% over the 3.0%, for a total annual raise of 3.5%.

o If the May 2022 year over year Relevant Property Tax for the
District shows an annual increase of at least 5.0% but less than 5.5%,
unit members will be given a salary increase for 2022-2023 of 1.0%
over the 3.0% for a total annual raise of 4.0%.
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6.2

6.3

6.4

o If the May 2022 year over year Relevant Property Tax Revenue for
the District shows an annual increase of at least 5.5% but less than
6%, unit members will be given a salary increase for 2022-2023 of
1.5% over the 3.0% for a total annual raise of 4.5%.

° If the May 2022 year over year Relevant Property Tax Revenue for
the District shows an annual increase of 6 % or above, unit members
will be given a salary-increase for 2022-2023 of 2.0% over the 3.0%
for a total annual raise of 5%.

PAY PERIOD

Unit members shall be paid for the calendar month with warrants available on the last
working day of each month. If the normal pay date falls on a holiday, the pay-warrant shall
be issued on the preceding workday. If the normal pay date falls on the Saturday or Sunday,
the warrant shall be issued on the preceding workday.

6.2.1 Errorsin Salary

Whenever it is determined that an error has been made in the payment of any unit
member’s salary, the District shall, within five (5) workdays following such
determination, provide the unit member with a statement of the correction and a
supplemental payment drawn against any available funds. If an overpayment has
been paid to a unit member, an equitable schedule of repayment shall be arranged.

PLACEMENT ON THE SALARY SCHEDULE

A regular unit member, at the time he/she is hired, is placed on the first step of the
appropriate range on the Classified Salary Schedule. The Chancellor may recommend
initial placement above the first step, but normally not higher than the second step, if the
unit member possesses previous related work experience which exceeds the District’s entry
level qualification for the position as determined by the Chancellor.

ANNIVERSARY DATE

A unit member’s anniversary date shall be their original date of hire as a regular classified
staff member. The anniversary date for regular unit members advanced to the next higher
step of the salary range and for unit members promoted to a higher salary range shall be:

6.4.1 If the original hire date or date of promotion is between the first and sixteenth of
the month, inclusively, the anniversary date shall be first of said month;

6.4.2 If the original hire date or date of promotion is between the seventeenth and the

thirty-first of the month, inclusively, the anniversary date shall be the first of the
following month.

10
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6.5

The original date of hire shall be recognized as the anniversary date for a unit member
whose employment has been bridged.

6.4.3 Salary Step Increments

All regular unit members occupying a classified position will be advanced to the
next higher step of the salary range assigned to the job classification on the person’s
anniversary date providing:

6.4.3.1

6.4.3.2

6.4.3.3

The unit member served 75% of the required working days in the present
class and range within the previous 12 months;

The unit member’s performance evaluation for the previous work year
was satisfactory. Subsequent earned increments shall be granted on each
anniversary date until the maximum step of the unit member’s salary
range is reached.

The Chancellor reserves the right to withhold a salary step increment to
any classified unit member who fails to make satisfactory improvement
after having been notified in writing of areas needing improvement. A
unit member receiving shift differential on the basis of their shift shall not
lose such compensation if they are temporarily, for twenty (20) working
days or less, assigned to a shift not entitled to such compensation.

LONGEVITY INCREMENTS

Effective July 1, 2021, a longevity increment is an amount paid a regular Classified unit
member in recognition of total years of continuous service with the San Jose ¢ Evergreen
Community College District will be paid as follows:

Years of Service Annual Increment
10 $2,500
15 $3,100
20 $3,700
25 $4,300
30 $4,900

Effective July 1, 2022, a longevity increment is an amount paid a regular Classified unit
member in recognition of total years of continuous service with the San Jose ¢ Evergreen
Community College District will be paid as follows:

Years of Service Annual Increment
10 $2,500
15 $3,100
20 $3,800

11
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6.6

6.5.1

6.5.2

6.5.3

25 $4,400
30 $5,000

Longevity increments are added to the annual salary and paid on a monthly prorated
basis. The longevity increment shall not be paid to anyone while on a leave of
absence or in unpaid status.

To qualify for a longevity increment, a unit member must have the required number
of years of paid, regular classified service. Years of service shall be calculated from
the initial date of hire. Time spent on unpaid leave, or in special or hourly
employment, shall not be included in calculating years of service. Longevity
payments will be paid on the appropriate anniversary date. (See Section 6.4)

The longevity increment shall not be used in calculating night differential
premiums. The longevity increment shall be used in calculating unit member
retirement, insurance benefits and hourly or overtime rates of pay.

TEMPORARY OR PERMANENT REASSIGNMENT OF AUNIT MEMBER TO A
POSITION WITH A HIGHER SALARY RANGE

When a unit member is permanently reassigned during the school year to a position which
clearly represents a promotion over their present position, they shall be placed on the new
range at the step which provides a salary increase of at least 7.5%; however, the salary
cannot go beyond the “E” step.

6.6.1

6.6.2

6.6.3

Subsequent earned increments shall be granted on each anniversary date providing
the unit member has served 75% of the working days in the present class and range
within the previous 12 months and until the maximum step of the unit member’s
salary range is reached. Anniversary dates will not change when unit members
change to a new classification assigned to the same or lower range than the previous
classification.

A unit member who is required to work in a position at a higher salary range other
than the regularly assigned position for more than five (5) working days in any 15-
calendar-day period shall be paid on the appropriate salary range for the position
temporarily filled at the step which provides a salary increase of at least 7.5%;
however, the salary cannot go beyond the “E” step.

When a unit member is temporarily reassigned to a regular position of an equal or
lower salary range, they shall be permitted to retain the range and step held in the
former position and shall retain permanent status with the District in the
classification to which he/she was formerly assigned.

12
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6.7

6.8

SHIFT DIFFERENTIAL

The District shall provide a shift differential equal to two-and-a-half percent (2-1/2%) on
the salary schedule for unit members who work four (4) or more hours after 5:00 p.m. and
equal to five percent (5%) for unit members who work four (4) or more hours between the
hours of 11:00 p.m. and 6:00 a.m.

6.7.1

6.7.2

6.7.3

A unit member assigned to work on a shift differential basis more than fifty (50)
percent of the work days in a month shall be paid the differential for all work days
in the month.

Unit members who work less than the required fifty (50%) percent shall be paid the
differential for the days actually worked.

A unit member receiving shift differential on the basis of their shift shall not lose
such compensation if they are temporarily, for twenty (20) working days, or less,
assigned to a shift not entitled to such compensation.

OVERTIME/COMPENSATORY TIME

Work performed in excess of eight (8) hours in one (1) day or forty (40) hours in a week
shall be classified as overtime and shall be compensated in accordance with applicable law.

6.8.1

6.8.2

6.8.3

6.8.4

6.8.5

The supervisor shall determine, after consultation with the unit member, whether
the unit member shall take compensatory time off at one-and-one-half (1-1/2) times
the approved overtime hours (up to a maximum of 240 overtime hours) or be paid
at one-and-one-half (1-1/2) times the unit member’s regular hourly rate.

Any unit member required to work on the sixth (6) or seventh (7) day during the
week and whose average work day consists of four (4) hours or more during the
work week shall be compensated at the time and one half rate. Those unit members
working less than the average of four hours per day during the work week shall be
compensated as above on the seventh day only.

The maximum 240 overtime hours of compensatory time off, as authorized, shall
be taken within twelve calendar months following the month in which the overtime
was worked.

Unit members may use accrued compensatory overtime within a reasonable time
after request so long as it does not unduly disrupt the employer’s operation. Cash
payment shall be made for hours in excess of the 240 compensatory overtime hours
or upon termination of employment.

All overtime work must be approved by the unit member’s supervisor prior to the
assignment.
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6.9

6.10

6.11

DIFFERENTIAL SUBSTITUTE PAY

Differential substitute Pay is the unit member’s rate of pay minus the amount paid to an
hourly substitute. The salary actually paid to an hourly substitute shall not exceed the
unit member’s rate of pay. If no hourly substitute is required or if the substitute utilized
is a permanent unit member of the District, the unit member’s differential substitute pay
shall be their full pay.

No Differential substitute pay will be made during any period of the fiscal year during
which the unit member would not be employed.

OFFER OF ADDITIONAL HOURS

Prior to offering work to substitute or short-term employees, overtime work or extra hours
must be offered in the following order: qualified regular unit members working within the
department, qualified unit members working within the college/worksite, qualified unit
members working within the District.

However, the following situations shall be exempt from the above provision: a unit
member whose work extends into overtime may be allowed to continue the assignment
with the approval of the supervisor; a supervisor with an overtime assignment that requires
specialized skill or ability may offer the opportunity to a unit member qualified to do the
work.

e Once a unit member has accepted an overtime assignment, all regular work
performance standards for conduct and behavior apply.

6.10.1 Overtime is voluntary. Unit members shall not be disciplined, formally or
informally, should they be unable to accept an overtime work assignment.

OVERTIME FOR POLICE OFFICERS WORKING SPECIAL EVENTS

District unit police officers who work special events will receive compensation at the same
rate as San Jose Reserve Officers or be paid their regular rate of overtime pay, whichever
IS greater.

6.11.1 A special event, for District Police Department purposes, is defined as an on-
campus occasion which, by its nature or by the number of attendees and vehicles,
demand police resources which exceed those of normal police patrol staffing. Off-
duty officers, therefore, must be assigned and compensated. Special event officers
are not assigned to normal District Police patrol activities although, being peace
officers, they may take enforcement action when they observe violations on or from
a campus, where they are working. Insuch a situation the on-duty District officer(s)
may be needed to assist.
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6.12

6.13

6.14

6.15

PORAC MEMBERSHIP

The District and CSEA agree that District Police Officers (sworn peace officers) shall be
entitled to a reimbursement payment sufficient to cover the monthly cost of membership
in PORAC. This will become effective as soon as membership is accepted.

MEALS AND LODGING

Any unit member assigned by their supervisor to conduct District business outside the
District shall have the reasonable costs of room, and food, and travel mileage reimbursed
at the District-approved current rate. Prior to leaving for such assignment the unit member
shall discuss with the supervisor which, if any, expenses shall be incurred and receive
approval for these proposed expenses.

COURT APPEARANCE FOR POLICE OFFICERS

The minimum pay for required court appearances by police officers shall be four (4) hours
when the court appearance is not during the officer’s regularly scheduled shift. If the court
appearance exceeds four hours, the officer shall be paid for all hours required and also paid
mileage at the appropriate rate if using their personal vehicle. The four (4) hour minimum
includes compensation for court preparation time (Securing reports, evidence, etc.),
transportation time to and from the court.

SHIFT ROTATION FOR POLICE OFFICERS

Shift Rotation for police officers shall occur within the first 14 days of January and July
each year. Implementation of the following rotation order shall have the most senior police
officer select one of the below listed shifts. The next selected shift shall be made by the
second most senior officer and so on. Computation of Seniority shall be made according
to 22.1.5.1 of this agreement.

For the purpose of shift rotation only, the shifts are numbered as follows:

Shift #1: Monday through Thursday 6:30AM to 3:30 PM (SJCC)
Friday 7:00AM - 3:00 PM
Every other Friday off to make up the 80 hours

Shift #2: Monday through Friday 6:30 AM to 3:30 PM (EVC)
Friday 7:00 AM - 3:00 PM
Every other Friday off to make up the 80 hours

Shift #3: Monday through Thursday 2:30 PM to 11:30 PM (SJCC)
Friday 3:00 PM - 11:00 PM
Every other Friday off to make up the 80 hours

Shift #4: Monday through Thursday 2:30 PM to 11:30 PM (EVC)
Friday 3:00 PM —11:00 PM
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6.16

Every other Friday off to make up the 80 hours

Police Officers shall work a 9-hour shift. These shifts of nine hours shall not be
subject to the overtime provisions per Article 6.8 in terms of work performed in
excess of eight (8) hours per day or forty (40) hours in a week. Any time worked
over the 9-hour shift will be subject to overtime pay.

ratification:
January July
#1 Officer A #1 Officer B
#2 Officer B #2 Officer C
#3 Officer C #3 Officer D
#4 Officer D #4 Officer A
January July January
#1 Officer C #1 Officer D #1 Officer A
#2 Officer D #2 Officer A #2 Officer B
#3 Officer A #3 Officer B #3 Officer C
#4 Officer B #4 Officer C #4 Officer D

Shift rotations shall be in sequential order as set below effective the rotation date following

FIELD TRAINING OFFICER DIFFERENTIAL

Beginning July 1, 2021, any Police Officer assigned by the Chief of Police or designee to
serve as a Field Training Officer (FTO), shall receive an additional 5% of their base
hourly rate of pay for the hours that the Officer is assigned to perform FTO duties. If the
employee earns overtime compensation for the time performing FTO duties, the
employee will receive overtime compensation at 1.5 times the rate of pay that includes
the employee’s FTO differential.
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7.1

7.2

ARTICLE 7

BENEFITS

ELIGIBILITY

The District shall provide all eligible unit members and their dependents with benefits as
specified in this article. All premiums shall be fully paid by the District.

71.1

7.1.2

Eligible unit members: unit members employed at least half-time (20 hours or
more per week) for at least 32 weeks (160 days) per fiscal year.

Eligible Dependents: (Medical, Dental, & Vision): An eligible unit member’s
spouse or domestic partner or child through the month the child turns age 26 for
natural child, adopted child or step-child (subject to the eligibility provisions of the
District’s contract with the Self-Insured Schools of California (“SISC”) 11l Joint
Powers Authority (“JPA”). SISC requires that for domestic partners of unit
members who were not already enrolled as of July 1, 2018, the domestic partnership
must be registered with the State of California.

MEDICAL BENEFITS

The District shall provide each eligible unit member and their eligible dependents with
medical benefit coverage through the SISC 111 JPA. Medical Benefit coverage shall become
effective as of the first day of the calendar month following the month in which service to
the District first begins.

7.2.1

7.2.2

SISC Joint Powers Authority

The District joined the SISC 111 JPA to provide the following coverage options for
eligible unit members, eligible dependents, and eligible retirees: Medical plans
(Kaiser Permanente and & Anthem Blue Cross effective July 1, 2018); Dental plan
(Delta Dental, effective October 1, 2018); and Vision plan (VSP, effective October
1, 2018).

Medical Benefit Plans

CSEA members may choose between two plan offerings and may make a selection
each year during open enrollment. As of July 1, 2019, the plan offerings are:

Anthem Blue Cross — SISC 100-B $10 Anthem Classic PPO per Summary of
Benefits description.

Kaiser Health Plan — Kaiser Permanente Traditional Plan $10 DOV 10 100 DayRX
(SISC) per Disclosure Form.
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7.3

7.4

7.5

In the event the SISC Joint Powers Authority decides to no longer offer either of
the above health plans, CSEA and the District shall negotiate.

A description of plan benefits for the most current year can be found in Appendix
C and on the District’s Human Resources website under Benefits.

7.2.3 Medical Benefits Waiver Allowance — SUNSET

The District and CSEA agree to sunset this benefit waiver allowance effective June
30, 2011. Unit members utilizing this waiver allowance as of June 30, 2011 were
grandfathered into this program until the unit member separates from the District
or enrolls in a District medical plan. If a current participant elects in any one year
to forego the medical benefit waiver, the unit member forfeits any future ability to
reclaim the waiver. During each regular open enrollment period, participant unit
members must provide proof of other qualifying coverage to the Benefits
Coordinator in Human Resources.

In the event that an eligible unit member who retained the Health Benefit Waiver
experiences a loss of their other individual coverage, the unit member shall enroll
in a SISC approved plan within 30 days of the loss of coverage. In the event that
an eligible unit member experiences any other qualifying event, such as a change
in family status, the eligible unit member may, within 30 days from the qualifying
event, enroll in a SISC approved plan. Once an employee cancels their Health
Benefit Waiver and enrolls in a District medical plan, they shall not be permitted to
switch back to the Health Benefit Waiver at a later date.

DENTAL BENEFITS

The District shall provide a dental care plan for the unit member and their eligible
dependents based on benefits substantially equal to the Self-Insured Schools of California
[11 (SISC I11) Delta Dental Plan effective October 1, 2018.

VISION CARE BENEFITS

The District shall provide a vision care plan for unit members and their eligible dependents
substantially equal to the Self-Insured Schools of California I11 (SISC 111) VSP effective
October 1, 2018.

LIFE INSURANCE

The District shall provide a group term life insurance program for unit members based on
age and salary as follows:

Under age 50 150% of salary
Age 50 but less than 60 100% of salary
Age 60 but less than 65 50% of salary
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7.6

1.7

7.8

Age 65 but less than 75 25% of salary
Age 75 and over 25% of salary

EMPLOYEE ASSISTANCE PROGRAM

Eligible unit members enrolled in a District medical plan receive access to the Employee
Assistance Program provided through the SISC 111 JPA plan.

VOLUNTARY BENEFITS

The following benefits are voluntary and may be individually paid by eligible unit members
through payroll deductions:

7.7.1

7.7.2

7.7.3

Supplemental Life Insurance

The District will make available a supplemental life insurance plan for unit
members to voluntarily apply for and purchase additional coverage for the unit
member and eligible dependents. All premiums for supplemental life insurance
under this provision will be paid by the unit member who enrolls by payroll
deductions.

Flexible Spending Account

Benefit eligible unit members may annually elect to have pre-taxed dollars
deducted from their paychecks to fund a Medical Reimbursement Account, a
Dependent Care Account and/or a Transportation Account in accordance with IRS
section 125 guidelines /regulations.

Supplemental Retirement Plan

7.7.3.1 Unit members who work 20 hours or more per week may voluntarily
participate in a deferred compensation plan (457 plan) through CalPERS, TIAA-
Cref, or Valic in accordance with IRS 457 plan guidelines/regulations.

7.7.3.2 Unit members who work 20 hours or more per week may voluntarily
participate in a tax sheltered annuity (403b) plan in accordance with IRS 403b
guidelines /regulations.

LONG TERM DISABILITY INSURANCE

The District shall provide each eligible unit member long-term disability insurance as
follows:

7.8.1

A benefit of 2/3 of the unit member’s basic monthly earnings, to a maximum
payment of $5,000 per month. “Basic monthly earnings” means 1/12" of the unit
member’s annual base salary.
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7.9

7.10

7.8.2 Such benefit shall be payable after 90 consecutive calendar days or the end of all
paid leave, whichever occurs last.

7.8.3 In the event the disability is caused by a work-related injury, the entitlement to the
long-term disability benefit shall be reduced by the amount of Workers’
Compensation benefit received.

7.8.4 The long-term disability benefit provided under this section shall be payable
according to the following

Age When Disabled Benefits Payable
Prior to Age 60 To Age 65
Ages 60 - 64 60 months
Ages 65 - 67 To age 70
Age 68 and over 24 months

7.8.5 Following the exhaustion of applicable paid leave, the District shall continue its
contribution rate for medical benefits for up to ninety (90) calendar days of an
approved long-term disability. This provision does not begin anew if the same long-
term disability is broken by active service of up to two fiscal years.

WORKERS’ COMPENSATION

Unit members are protected under provisions of California Workers’ Compensation
Insurance Law. Injuries must be reported by the unit member immediately to their
supervisor and the Benefits Coordinator in Human Resources.

BENEFITS DURING UNPAID LEAVES AND UNAUTHORIZED ABSENCES

7.10.1 Benefits paid by the District are in effect only when a unit member is in an approved
District-paid status or unpaid status covered by State or federally mandated law.

7.10.2 During unpaid leaves of absence not covered by State or Federally mandated law
or unauthorized absence, the District shall not contribute toward the cost of any
benefit.

7.10.3 Aunit member on an authorized unpaid non-medical leave of absence may continue
coverage by paying in advance to the District, the full cost of monthly premiums.
If payments are not made in a timely manner, coverage may be terminated by the
District. If the District finds a unit member on an approved leave has taken another
primary job, the District will end the leave and terminate benefit coverage.
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7.11

7.12

CONTINUATION OF BENEFITS UPON LAYOFF

The District shall continue its contribution rate for medical benefits for the two consecutive
calendar months subsequent to the effective date of layoff. Such benefits shall be limited
to unit members laid off under provisions set forth in Article 22, Section 22.1.2.

DISTRICT BENEFITS COMMITTEE

The committee shall be comprised of constituency groups, CSEA, AFT and MSC if any
group chooses to participate. The committee shall be comprised of three members from
each group, and the Associate Vice Chancellor of Human Resources or designee, who shall
serve as coordinator and the Human Resources Benefits Coordinator. The purpose of the
committee is to serve as an advising committee to the constituency groups and to research
trends and options in the area of employee benefits.
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8.1

8.2

8.3

ARTICLE 8

WORK SCHEDULE

LENGTH OF WORK YEAR
The normal work year shall begin on July 1 and ends twelve (12) months later on June 30.
WORK WEEK AND HOURS PER WORK DAY

The normal workweek for all classified unit members will be Monday through Friday for
eight hours per day. The normal workday for classified unit members will be from 8:00
amto 5:00 pm. The normal operating hours of the District include evening and weekends.
When duties and responsibilities of newly posted positions can be accommodated by an 8
through 5, Monday through Friday schedule, the District will post the positions as such.
However, individual hours and days within a department may vary according to the needs
of programs and services resulting in alternative work schedules. Such special schedules
will be explained in job announcements and shall follow a set schedule. Changes to that
schedule shall only be made in accordance with 8.3 and 8.8 of this Article.

8.2.1 Itisthe intent of this provision to ensure that unit members work only one weekend
day/shift and thus not to establish positions that require both Saturday and Sunday
work. If such a position is needed, it can only be established after negotiating a
signed agreement with CSEA. Before the District establishes a position that is less
than full-time, it shall inform CSEA about the need for the position.

8.2.2 These provisions do not restrict the extension of a regular schedule to an overtime
basis when it is necessary to carry on the business of the District. No unit member
shall be required to work two (2) consecutive eight (8) hour shifts or more unless
mutually agreed otherwise. These provisions exclude police and traffic officers.

DISTRICT INITIATED WORK SCHEDULE CHANGE

8.3.1 Short-Term Schedule Adjustment

The supervisor may temporarily revise the working schedule of a unit member in a
particular classification for a maximum of forty-five (45) working days, within the
fiscal year, by four hours either immediately prior to or immediately after the
normal work schedule provided the supervisor gives the unit member and Union
five (5) days prior notice and meets with the unit member and the Union to explain
the reason for the change. Revision of the unit member’s work schedule beyond
forty-five (45) days shall be subject to negotiation with the Union. Present shift
practices affecting Police Officers and other unit members shall not be changed as
a result of this clause.
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8.3.2

8.3.1.1 It is the intent of the parties to this agreement that changes in the work
schedule of 45 days or less are temporary changes.

8.3.1.2 It is also the intent of the parties; that such changes in the work schedule
would not be made for the purposes of avoiding overtime or extra time that
regular unit members would otherwise be available to work.

Temporary, Long-Term Schedule Adjustment (up to Six Months)

The supervisor may revise the working schedule of a unit member in a particular
classification provided the supervisor gives the unit member and the Union 45 days
prior notice.

8.3.2.1 Within five (5) working days of the notice, the supervisor shall schedule a
meeting with the unit member and the Union to discuss the reason(s) for the
change and to allow an opportunity for the employee to express any
concerns regarding the impact and effect of the change. As a result of the
meeting, the supervisor may reconsider the schedule adjustment.

8.3.2.2 The proposed schedule adjustment is limited to four hours either
immediately prior to or immediately after the normal work schedule. The
adjusted schedule is to be regular and set. Split shifts are not permissible.

8.3.2.3 The schedule adjustment for the unit member is not to exceed six months.
The schedule adjustment must have a specific begin and end date. Upon
completion, the unit member shall be exempt from a long-term schedule
adjustment for a period no less than twelve months from the end date of the
altered work schedule. However, revision of the unit member’s work
schedule beyond six months may be done by mutual agreement between (1)
the supervisor and (2) the unit member and the Union for a designated
period of time.

8.3.2.4 A unit member subject to a long-term work schedule adjustment shall be
entitled to a 7.5% differential for the period of the schedule adjustment,
which will not exceed six months unless mutually agreed per Section
8.3.2.3.

8.3.2.5 It is also the intent of the parties; that such changes in the work schedule
would not be made for the purposes of avoiding overtime or extra time that
regular unit members would otherwise be available to work.

8.3.2.6 Any permanent work schedule change shall be subject to negotiation with
the Union.

8.3.2.7 Present shift practices affecting Police Officers and other unit members
shall not be changed as a result of this clause.
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8.4

8.5

8.6

REST PERIOD

A single rest period of fifteen (15) minutes is granted during each four (4) hour period of a
working day. Rest periods, if not taken, cannot be used to increase the length of the lunch
period nor to shorten the assigned work hours of the work day. Appropriate times for rest
periods for unit members shall be arranged by the immediate supervisor after consultation
with the unit member.

TIME OFF FOR MEALS

All unit members working the normal work week set forth in this Article shall be entitled
to an unpaid, duty-free meal break of no more than sixty (60) minutes, scheduled
approximately near the middle of the work shift, unless otherwise mutually agreed with the
unit member(s) involved.

Unit members whose assigned daily work schedule is five (5) hours or less may elect to
work their total shift without a lunch period with the prior approval of the supervisor.

CALL BACK AND ON- CALL TIME

8.6.1 Call Back Requiring Return to District Worksite.
When a unit member is required by a manager or supervisor to return to the District
worksite after the regular work day has been completed, or on a day when the
employee is not scheduled to work, the unit member shall be paid a minimum of
three (3) hours, to be paid at the appropriate rate (overtime if appropriate).

8.6.1.1 While on call back time, a unit member shall be financially compensated at
the IRS rate for mileage to and from the District site.

8.6.2 After-Hours Contacts Requiring Response but Not Return to District
Worksite

8.6.2.1 On Call: At the District’s sole discretion, unit members may be invited to
volunteer to serve in an “on call” status by carrying a District-authorized cellular
phone for the specific, management-designated purpose of serving in on call
status, outside of their normal working hours. If a unit member agrees to serve in
an on-call status, the unit member shall be paid a minimum of two (2) hours at
their regular rate of pay, unless the additional time warrants pay at the applicable
overtime rate under state or federal law. The unit member receives this two-hour
minimum compensation for the responsibility of responding to work-related
telephone calls, texts, or emails during the on-call period, and the related
responsibility to remain able to reach a computer or travel to a District work site if
the situation requires.

Multiple calls do not add additional hours — the minimum of two hours means all
calls, emails, or texts that require up to two hours of time will be compensated
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8.7

8.8

for two hours at the appropriate rate. Time worked in excess of two hours
responding to calls, emails, or texts will be compensated at the unit member’s
regular rate of pay, unless the additional time warrants pay at the applicable
overtime rate under state or federal law.

This section does not apply to unit members who are provided a District-issued
cell phone, unless the unit member is specifically designated by a supervisor or
manager to serve in “on call” status.

8.6.2.2 While carrying a District authorized cell phone, if the unit member is called
back to work, they shall be entitled to a minimum of three hours pay at the
appropriate rate (overtime if appropriate) in addition to the two hours paid for
carrying the cell phone in on-call status.

ADJUSTMENT OF ASSIGNED TIME

A unit member who is required to work a minimum of thirty (30) minutes or more per day
in excess of their regular part-time assignment for a period of twenty (20) consecutive
working days or more shall have their regular assignment adjusted upward to reflect the
longer hours, effective with the next pay period.

UNIT MEMBER INITIATED ALTERED WORK SCHEDULE CHANGE

A unit member may request an altered work schedule that does not result in an increase or
decrease in the number of hours worked in a normal work week. Such a request is to be
made to the supervisor/manager for approval. The request is to include the proposed work
schedule and a start and end date for the schedule to be in effect.

The work schedule may be altered for a designated time period, not to exceed twelve (12)
months, by mutual consent of the unit member, the immediate supervisor/manager, the
CSEA Chapter President or designee, and the Associate Vice Chancellor of Human
Resources or designee (Form).

8.8.1 The form is to be routed by the unit member as follows:
1. Supervisor —return to unit member
2. CSEA President or designee — return to unit member

3. Human Resources

Human Resources to notify unit member, supervisor and CSEA President or designee
confirming the effective date.

8.8.2 The altered work week schedule may be renewed for a designated period of time

by the unit member submitting a new request (form). If the altered work week
schedule is renewed, all parties must agree to the change.
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9.1

ARTICLE 9

UNIFORMS, TOOLS & EQUIPMENT

UNIFORMS

The District may require unit members to wear uniforms while performing assigned work
duties.

9.1.1 If the District requires a unit member to wear a uniform, identification badges,
cards, or emblems or to use special equipment or tools, initial costs and reasonable
costs of maintenance and replacement shall be borne by the District.

9.1.2 For skilled trades, maintenance warehouse, grounds and custodian unit members,
the District shall provide a minimum of five (5) shirts and five (5) pants in fall term,
one (1) jacket every two years and one (1) pair of safety footwear between 12 and
15 months. Safety footwear may be requested sooner by the unit member to the
supervisor, if safety is a concern.

9.1.3 Uniform Allowances for District Police Department Employees Only

The District shall furnish the initial uniforms to each employee of the Police
Department as described below in Sections 9.1.3.1 to 9.1.3.3. The District shall
provide the amount indicated below in Sections 9.1.3.1 to 9.1.3.3 per year as a
uniform allowance for the purchase and/or maintenance of the required uniforms.

All safety equipment shall continue to be provided by the District and shall not be
deducted from the annual uniform stipend. For the purpose of this subsection
9.1.3, footwear shall not be considered safety equipment.

The Parties agree that to the extent permitted by law, the uniform allowance
provided in Section 9.1.3 is special compensation for Classic members only and
shall be reported as such pursuant to Title 2 CCR, section 571(a)(5) Uniform
Allowance.

9.1.3.1 Police Officer: Upon hire, the District shall provide each Police Officer
with a complete uniform. For each subsequent year of service, each Police
Officer shall be provided a $1000.00 uniform allowance annually by July
31 of each year for purchase and maintenance (including cleaning) of
uniforms only (shirts, pants, jackets, shoes, holsters, etc.).

9.1.3.2 Campus Services Officer (CSO), Campus Services Officer Lead (CSO
Lead), Traffic and Campus Services Officer (TCSO): Upon hire, the
District shall provide each CSO, CSO Lead or TCSO with a complete
uniform. For each subsequent year of service, each CSO, CSO Lead and
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9.2

9.3

9.4

9.5

TCSO shall be provided a $750 uniform allowance by July 31% of each
year for purchase and maintenance (including cleaning) of uniforms only.

9.1.3.3 Police Dispatcher, Police Dispatcher Lead, Police Communications &
Records Coordinator: Upon hire, the District shall provide each Police
Dispatcher, Police Dispatcher Lead, and Police Communications & Records
Coordinator with a complete uniform. For each subsequent year of service,
each Police Dispatcher, Police Dispatcher Lead, and Police
Communications & Records Coordinator shall be provided a $750 uniform
allowance annually by July 31% of each year for uniforms only.

TOOLS, EQUIPMENT & VEHICLES

The District agrees to provide tools, equipment and supplies reasonably necessary for
performance of employment duties.

9.2.1 Damage and/or loss of tools and equipment shall be reported to the appropriate
supervisor/administrator.

9.2.2 Removal of tools, equipment, or vehicles for personal use is only permitted with
prior authorization from the appropriate supervisor/administrator.

UNIT MEMBER’S PERSONAL PROPERTY

No personal tools, equipment and supplies are to be used on the job during the performance
of official duties.

PHYSICAL EXAMINATIONS

The District agrees to pay the cost of any District-required medical examination not fully
covered by the unit member’s District-provided medical plan.

HOLD HARMLESS CLAUSE
The District shall insure against the personal liability of unit members of the District for

damages for death, injury to a person, or damage or loss of property caused by the negligent
act or omission of the unit member when acting within the scope of his/her employment.
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10.1

10.2

10.3

ARTICLE 10

UNIT MEMBER SAFETY

SAFETY AND HEALTH

The District shall make provisions for the safety of unit members during their employment
in accordance with Cal-OSHA guidelines.

10.1.1 If a unit member believes a safety procedure is inadequate or a safety hazard exists,
he or she shall report this, in writing, to their immediate supervisor who will take
the appropriate action. Should the administrative supervisor’s action be considered
unsatisfactory, the member may present the problem in writing to the Human
Resources Director for further consideration and action. The Director’s findings
shall be reported to the unit member in writing.

10.1.2 Unit members will not be subject to any punitive action for making or filing any
complaint involving an unsafe working condition. Nothing in this Article shall
preclude a unit member from filing a Cal-OSHA claim.

10.1.3 Any safety committees formed at the colleges under Federal and State guidelines
shall include classified unit representation.

REPORTING A WORK RELATED INJURY

It is the responsibility of the unit member to report to their manager all work related
accidents on the day of the accident.

10.2.1 In the event an accident is so serious that the unit member is unable to report it
within twenty-four (24) hours, it shall be the responsibility of the supervisor of the
unit member to report the accident to the proper authorities.

EMERGENCY SITUATIONS

In emergency situations that are other than natural disasters, the role of classified unit
members is as follows:

10.3.1. Help evacuate students and other employees.
10.3.2. Assemble at pre-assigned campus or other location.

10.3.3. After an area has been secured and deemed safe, classified unit members may be
assigned to assist police, administrators and faculty during normal work hours.
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10.4

10.3.4. Classified unit members may not leave unless dismissed by the administrator-in-
charge.

10.3.5 Inthe event of a natural disaster, provisions of state law shall take precedence.
CONTROLLED SUBSTANCE AND ALCOHOL TESTING PROGRAM
CSEA and the District agree that covered unit members will comply with the Procedures

for Controlled Substance and Alcohol Testing negotiated by the parties. The Procedures
are hereby incorporated into this Agreement by reference.
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ARTICLE 11

HOLIDAYS

11.1 DESIGNATED HOLIDAYS
All unit members shall be entitled to the following nineteen (19) paid holidays:

January 01

Martin Luther King Jr. Day

Friday in February prior to Washington’s Day

Third Monday in February known as Washington’s Day
Thursday of Spring Break known as Native American Day
Friday of Spring Break known as César Chavez Day

Last Monday in May, known as Memorial Day

June 19, known as Juneteenth

July 4, known as Independence Day

First Monday in September known as Labor Day
September 9, or another day known as Admissions Day
November 11 or another day known as Veteran’s Day

That Thursday in November this is proclaimed as
Thanksgiving Day and Friday following Thanksgiving Day
December 24

December 25

December 31

A Floating Holiday annually set

A Board-granted holiday during Christmas-New Year’s break.

11.1.1 When a holiday falls on a Sunday, the following Monday shall normally be deemed
to be the holiday in lieu of the day observed. When a holiday falls on a Saturday,
the preceding Friday shall normally be deemed to be the holiday.

11.1.2 Additional Holidays

Unit members shall be granted as holidays each day appointed by the President, or
the Governor of the State as provided in Ed. Code Section 79020, Sub Section (b)
and (c) for a public fast, thanksgiving or holiday, or any day declared a holiday
under Section 79022 of the California Education Code for Classified or Academic
employees.
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11.14

Christmas and New Year Holidays

Members in the bargaining unit, who are not normally assigned to duty during the
school holidays of December 24, December 25, December 31, and January 1, shall
be paid for those holidays provided that they were in a paid status during any
portion of the working day of their normal assignment immediately preceding or
succeeding the holiday period.

11.2 COMPENSATION FOR HOLIDAYS

Holiday pay shall be equivalent to the number of hours usually worked per day. Unit
members shall be entitled to specified holidays and Board-granted holidays with pay,
providing the holiday falls during their normal work week and during their assigned work
calendar year and they are in paid status during the working day immediately before and/or
the working day immediately after the holiday.

1121

11.2.2

11.2.3

11.2.4

11.2.5

If a unit member/s is/are required by their supervisors to work on a holiday, they
shall receive their regular rate of pay and, in addition, one and one-half (1-1/2)
times their regular rate of pay for working on a holiday. If unit members do work
and are paid overtime for working on a holiday, they shall not receive an additional
day off.

Should a holiday or Board-granted day off occur while a unit member is absent
from work because of paid sick leave, vacation, or other paid leave of absence, the
holiday shall be considered as time worked and shall not be deducted from the unit
member’s other paid leave of absence.

If a unit member is assigned to a scheduled work day that deprives them of a holiday
to which they would otherwise be entitled, the unit member shall be provided a
substitute holiday within their normal work schedule and where possible, within
the work week the normal holiday occurred.

If a holiday falls on other than an assigned work day during the term of the unit
member’s work calendar, they shall be provided with substitute hours of holiday
leave within the normal assigned work days, if possible during the week in which
the holiday occurs. If the holiday falls on an assigned work day, they shall receive
prorated holiday leave and may take earned vacation leave or earned compensatory
time for any additional hours required to fill the rest of the day. If no leave time is
available, the unit member’s salary shall be reduced at their regular hourly rate for
the hours not earned.

Notwithstanding the provisions of this article, bargaining unit members shall have
the right to refuse to work on any holiday provided for in this Agreement with the
exception of Campus Police Department personnel who will be assigned holiday
coverage on a rotational basis.
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11.2.6 Definition of the Term “Rotational Basis”

11.2.6.1

11.2.6.2

11.2.6.3

11.2.6.4

11.2.6.5

The Campus Police Department shall establish and post a list of officers
beginning with the most senior officer and ending with the least senior
officer.

The Department shall establish and post a list of dispatchers beginning
with the most senior dispatcher and ending with the least senior
dispatcher.

Holiday assignments shall be offered first to the most senior officer or
dispatcher and thereafter shall be offered to the next officer or dispatcher
in descending order.

An officer or dispatcher who accepts or rejects such an assignment shall
have their name moved to the bottom of their respective list and not
offered another assignment until all persons on each list have been
offered an assignment and have accepted or rejected such offer.

If no one accepts a holiday assignment, the Police Chief may make the
assignments to the officer or dispatcher whose name appears at the
bottom of their respective list. A mandatory assignment may not be
given to the same person more than once until each person on the list
has received a mandatory assignment.
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12.2

12.3

12.4

ARTICLE 12

VACATION

VACATION CALCULATION

Regular classified unit members shall earn vacation at a rate of .03846 for each hour
worked (maximum of 10 days per fiscal year or 80 hours per employment year). A regular
unit member in a paid status for less than full-time shall receive the same rate of vacation
accrued; however, the rate of paid leave will be applied to the total hours employed.
(Example; a unit member earns .03846 hours of vacation for each hour worked.) Regular
unit members upon completion of one (1) year of employment with the District shall be
granted a maximum of fifteen days or 120 hours per year. (The hourly equivalent rate for
15 days a year would be .05769 hours of vacation for each hour worked. Further increases
in vacation earning based on the number of years completed in employment with the
District would be as follows:

Vacation hours

Years Per Hours Worked Maximum
0-1 .03846 80 hrs (10 days)
2-4 .05769 120 hrs (15 days)
5-7 .06923 144 hrs (18 days)
8-10 .07692 160 hrs (20 days)
11 & up .08461 176 hrs (22 days)
VESTING

Earned vacation shall be accrued effective immediately upon commencement of

employment, but shall not become a vested right nor may it be taken until the completion

of six months of employment in paid status.

ACCRUAL

12.3.1 Vacation accrual may not at any time exceed a total of 336 hours. Unit members
will cease to earn further vacation until their accrual decreases below the total of
336 hours.

APPROVAL AND USAGE

12.4.1 Itis the responsibility of unit members to schedule and use their vacations.

12.4.2 Vacation requests must be made in writing using a Leave request form. (Appendix
D).
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12.4.3 Unit member vacation request shall be granted in accordance with the following
procedures:

12.43.1

12.4.3.2

12.4.3.3

12.4.3.4

12.4.3.5

A supervisor may deny any request for vacation during peak period
times. These peak period times shall be defined as follows:

Campus-based unit members: 2 weeks prior to and 2 weeks after the
beginning of Fall and Spring semesters

District Office unit members: Purchasing — June
Accounting — July
Budget — August
Payroll — January
ITSS — Spring Break
District Office departments not listed
above, should follow requirements for
campus based unit members.

If the supervisor fails to respond to the vacation request within two
weeks of its receipt, the request will be granted.

Supervisors are responsible for providing every reasonable opportunity
for unit members to take vacations each year. Unit members shall make
specific vacation requests in writing to their supervisors within a
reasonable amount of time prior to the requested time-off. The policy
and practice of the District is to grant unit members the opportunity to
use accrued vacation so long as the scheduling of vacation does not
interfere with the operational needs of the department. With the
exception of Section 12.4.3.2 supervisors must approve the time off
before it is taken.

Vacation requests shall not be approved for unit members who do not
have sufficient accrued vacation time.

Once the vacation request has been granted, it may not be rescinded,
unless under circumstances agreed to by HR and CSEA.

12.4.4 Vacation shall be granted on a first-come, first-serve basis. If two or more unit
member request the same vacation time, on the same day, the supervisor may:

Grant the requests

Grant request/s for the more senior employee using District hire date

If, the unit members have the same hire date; the supervisor shall draw a lot in the
presence of all affected unit members to make the determination.
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125 REMUNERATION

Remuneration shall not be paid for unused vacation except that, upon separation from
service, the unit member shall be entitled to lump-sum compensation for all earned and
unused vacation, provided that the unit member has completed six months of employment
in regular status. The District will accept as the date of separation from employment to be
the last day on the job.
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ARTICLE 13

ABSENCES FROM WORK

GENERAL PROVISIONS

The District will grant paid and unpaid leaves of absence for the purposes outlined and
subject to the conditions set forth in this Article.

13.1.1

13.1.2

13.1.3

13.1.4

13.1.5

No absence under any paid leave provisions of this Article shall be considered as
break in service for any unit member who is in paid status, and all benefits of this
agreement shall continue to accrue under such absence. During such leave a unit
member may return to their classification.

During unpaid leaves of absence, the unit member will not accrue vacation, sick
leave, holidays or other leaves, or length of service credit, or medical benefits, unless
required by state or federal regulations.

The approval of the immediate supervisor shall be obtained in advance of any
absence from work unless the necessity for such absence cannot be reasonably
anticipated in advance.

In situations where the necessity for such absence cannot be reasonably
anticipated in advance, the unit member shall report the absence to the supervisor
prior to the normal starting time. If the unit member is unable to report the absence,
the unit member may designate someone to provide the report.

13.1.4.1 Failure to report the absence within an hour of the starting time of the
unit member’s shift may result in ineligibility for paid leave and may be
considered to be an unauthorized leave. Such absence shall be recorded
on the attendance report as unauthorized leave which signifies no pay.

For example if the unit member’s starting time is 8:00am the unit
member must report the absence no later than 9:00am or it may be
considered unauthorized leave.

The unit member shall not be absent from work during their assigned working
hours except as otherwise provided in this Section. Any other absence shall
constitute an unauthorized absence. If a unit member is absent for three
consecutive working days without authorized leave, or without notifying their
supervisor, the absence will constitute an automatic resignation. The unit
member may request reinstatement from such a resignation within ten (10) days
of the effective date of the resignation. Reinstatement may be granted only if the
unit member makes a satisfactory explanation of the cause of the absences and/or
the failure to notify their supervisor.
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13.1.6  The supervisor may, with reasonable cause, require a unit member to submit
evidence of the reason for and the continued necessity for the absence.

13.2 SICK LEAVE

13.2.1 Sick Leave — Earned. "Earned" sick leave is the number of hours the unit member

shall be entitled to earn each month at their full rate of pay for the employee’s own
illness or injury or for the purpose established in California Labor Code sections

230 and 233.

13.2.1.1

13.2.1.2

13.2.1.3

13.2.1.4

13.2.1.5

13.2.1.6

For Full-Time Unit Members. Unit members scheduled to work (40)
hours per week, twelve (12) months per fiscal year shall be entitled
to eight (8) hours per month for a total of ninety-six (96) hours of
sick leave per fiscal year. A unit member employed for less than a
full fiscal year is entitled to that proportion the number of months of
employment bears to 12 months.

For Less Than Full-Time Unit Members. Regular unit members
scheduled to work less than forty (40) hours per week and/or less
than twelve (12) months per full fiscal year are entitled to that
proportion of ninety-six (96) hours of "earned" sick leave per fiscal
year as the unit member's number of scheduled work hours relates
to a full time work schedule.

For Probationary Unit Members. Probationary unit members who
are scheduled to work forty (40) hours per week, twelve (12) months
per fiscal year, shall not be eligible to use more than forty-eight (48)
hours of sick leave during the first six (6) months of their
employment. Probationary unit members working fewer hours shall
be entitled to take a proportionate amount.

Reduction During Leave Without Pay. Sick leave entitlement shall
be reduced by one (1) day for each calendar month a unit member is
on leave without pay.

When Taken. Except as provided in 13.2.1.3, sick leave that will be
allocated on July 1st, need not be earned prior to the unit member
taking such leave and such leave may be taken at any time during
the fiscal year.

Medical and Dental Appointment. When it is impossible for a unit
member to schedule a medical or dental appointment at a time other
than working hours, he/she may use earned illness absence time.
The unit member shall notify the supervisor of the pending absence
in advance of the medical or dental appointment. When the need for
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absence cannot be anticipated, the unit member shall notify the
supervisor at the earliest reasonable opportunity.

13.2.2 Sick Leave — Accumulated. Accumulated sick leave is the unused sick leave which

was earned but not used from the previous year(s).

13.2.2.1

13.2.2.2

13.2.2.3

13.2.2.4

Carry-over. Accumulated sick leave carries over to the new fiscal
year at the unit member's full rate of pay for illness or injury. There
IS no maximum to the number of "accumulated” sick leave hours at
full pay which a unit member may accrue.

Transfer of Sick Leave Credit. Any unit member who served in the
classified services of another California school district immediately
preceding their employment with San Jose « Evergreen Community
College District may have transferred to San Jose « Evergreen
Community College District the unused portion of any accumulated
sick leave. Any transfer must be completed within one year of the
unit member’s hire date to San Jose « Evergreen Community College
District.

Separation From District. If a unit member is separated from the
District prior to rendering a complete fiscal year of service, the leave
of absence entitlement for the partial year shall be that proportion of
twelve (12) days' leave as the number of months in the fiscal year
he/she is employed bears to twelve (12). In the event a unit member
terminates employment with the District after having used more
illness absence hours than the number which they have earned, the
unearned portion shall be deducted from the unit member’s final
warrant. If no salary is due the unit member who has used more
iliness absence hours than the number earned, the unit member shall
be billed by the District for the amount which the District has
overpaid.

Unused Sick Leave. At the time of retirement each unused day of
sick leave will be certified by the District to be applied for additional
service retirement credit under PERS or STRS.

13.2.3 Report of Iliness Absence. An absence report for illness absence credit shall be
made by the last working day of the month, and signed by the unit member and the

supervisor.

13.2.4 Medical Certification. The district may, with reasonable cause, require a medical

certificate verifying any illness, or medical/dental appointments claimed by a unit

member

38



California School Employees Association, Chapter 363 July 1, 2020 — June 30, 2023

13.2.5

13.2.6

Unit members must provide their supervisor with a medical certificate whenever
they are absent for five (5) consecutive working days.

The medical certificate must state that the unit member is receiving medical care
and the inclusive dates when the unit member is unable to work because of a medical
condition and the date the unit member is to return to work.

Whenever the unit member has used all illness absence credit to which they are
entitled, the absence shall be charged against accrued vacation, if any. When both
allowable illness absence and vacation time have been exhausted, deductions for
time loss shall be made from the unit member’s salary. A regular unit member who
is on an unpaid leave of absence granted by the Governing Board shall retain all
iliness absence credit earned prior to the leave of absence, but shall earn no credit
for illness absence during the leave.

Differential Sick Leave. A unit member who is absent from their duties on account
of illness or accident, whether or not the absence arose out of or in the course of
employment, shall be provided Differential Sick Leave of a maximum of one
hundred-ten (110) work days. Differential Substitute Pay is subject to the following
conditions:

13.2.6.1 Differential Substitute Pay is separate from but related to Differential
Sick Leave. Differential Substitute Pay is subject to the following
conditions:

13.2.6.2 The Differential Substitute Pay shall begin upon the expiration of all
accumulated paid leave.

13.2.6.3 The amount deducted from the salary due the unit member shall not
exceed the salary actually paid an hourly substitute.

13.2.6.3.1 For the purposes of this section a permanent unit member filling in for
an absent unit member who is on differential sick leave shall not be
considered a “substitute.”

13.2.6.3.2 A non-permanent unit member, hired to fill in for a permanent unit
member who is filling in for an absent unit member who is on
differential sick leave, shall be considered a substitute for the absent unit
member.

13.2.6.3.3 Unit members shall be provided continuing District-paid health benefits
as set forth in Article 7 while on approved Differential Sick Leave.

13.2.6.3.4 No Differential substitute pay will be made during any period of the
fiscal year during which the unit member would not be employed.
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13.3

13.2.6.3.5

13.2.6.3.6

13.2.6.4

13.2.6.5

The Differential substitute pay will be coordinated with the Income
Protection benefits (Long Term Disability Insurance Article 7.8).

The Differential substitute pay is cumulative and does not begin anew
when broken by active service within the fiscal year. The Differential
substitute pay does not begin anew for the same accident or illness if an
absence bridges two (2) fiscal years.

The unit member’s absence has been certified by their doctor.

After Differential Sick Leave has been exhausted, the unit member may
resign, retire, or apply for an unpaid leave of absence of up to one
hundred-ten (110) working days. If the unit member fails to resign,
retire or apply for an unpaid leave of absence, or the leave is denied, the
unit member shall be placed on a 39-month re-employment list (Article
13.12).

PERSONAL NECESSITY LEAVE

Upon prior written approval unless otherwise required by law, Sick Leave may be used by
the unit member in case of personal necessity. Personal Necessity Leave shall be limited
to circumstances that are serious in nature and that the unit member cannot reasonably be
expected to disregard, but that necessitate immediate attention, and cannot be taken care of
after work hours or on weekends. Emergency circumstances may prevent a unit member
from requesting prior written approval. In such cases, the unit member shall telephone the
District at the earliest reasonable opportunity

13.3.1 Each unit member shall be allowed up to seven (7) days absence each school year
for personal necessity. The seven (7) days Personal Necessity Leave shall be
deducted from Sick Leave.

13.3.2

13.3.3

The unit member shall submit a completed Personal Necessity Leave Request on
the Absence form to their immediate supervisor whenever possible within three
working days prior to requesting the leave. This request is subject to the approval
of the supervisor.

The unit member may not be required to secure advance permission for Personal
Necessity Leave for any of the following reasons. However, the unit member must
submit a completed Personal Necessity Leave Request form to their immediate
supervisor within three (3) working days after return to duty.

13.3.3.1

13.3.3.2

Death or Serious illness of a unit member of his or her immediate family
as defined in Section 13.3.5.

Accident, involving his or her person or property, or the person or
property of a unit member of his or her immediate family.
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13.3.4 Personal Necessity Leave, except for the reasons stated in (Section 13.3.3.1) shall
not be allowed for any day preceding or following a holiday or vacation. Personal
Necessity Leave days shall not be cumulative from year to year.

13.3.5 Members of the immediate family for this section shall mean the unit member’s:
(1) child (biological, adopted, foster, stepchild, legal ward, or for whom the
employee stands in loco parentis) or the spouse of the unit member’s child; or
(2) parent (biological, adoptive, foster, stepparent, legal guardian of the employee
or the employee’s spouse or registered domestic partner, or individual who stands
in loco parentis); or
(3) spouse; or
(4) domestic partner; or (5)
grandparent; or (6)
grand child; or (7)
sibling or sibling in law; or (8)
any relative living in the immediate household of the unit member.

13.4 PARENTAL LEAVE

13.4.1 Employees may use current and accumulated sick leave for parental leave, up to
twelve (12) workweeks in a school year.

13.4.2 Employees may use parental leave under this provision and in accordance with
Education Code section 87780.1 within the first year of a child’s birth, adoption, or
placement in the employee’s foster care.

13.4.3 To the extent a unit member is eligible for leave pursuant to Article 13.12- Family
Medical Leave Act 1993, the entitlement and use of Parental Leave shall be
satisfied by and run concurrently with leave taken pursuant to Article 13.12-Family
Medical Leave Act 1993 and the California Family Rights Act.

13.4.4 Sick leave used for child bonding counts as parental leave and as part of the 12
workweeks.

13.4.5 If a unit member does not have enough sick leave accrued for the duration of their
parental leave up to 12 workweeks, the employee may be entitled to Differential
Substitute Pay as defined in Article 6.9. In accordance with Education Code section
87780.1 the unit member shall be compensated at no less than 50 percent of their
regular rate of pay for the remainder of the parental leave if:

a. The unit member exhausts all sick leave; and

b. The unit member has been employed by the district for at least 12 months prior
to taking the leave. The 12 months do not have to be consecutive.
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13.4.7 Paid Parental Leave counts against the 12 workweek of child-bonding leave under
CFRA.

13.4.8 Unit members who have not been employed for at least 12 months may use up to 30
days of sick leave for parental leave. If a unit member has less than 30 days of sick
leave, he or she may take unpaid leave for the remainder of the 30 days.

PERSONAL BUSINESS LEAVE

Beginning July 1, 2011 each bargaining unit member shall be entitled to receive a
maximum of three (3) personal business leave each fiscal year.

For the purpose of this section, “personal business leave” means obligations of a unit
member that must be performed during regularly scheduled working hours. Circumstances
under which personal business days may be used but not limited to are the following:

a. Emergencies related to the unit member’s home or to their immediate family
members;

b. Medical or dental appointments for the unit member’s immediate family members
when the nature of the appointment requires the unit member's presence;

c. Appointments for the purpose of conducting personal legal affairs or financial
transactions, or receipt of a summons, subpoena, or other court orders requiring
absence from work;

d. Special family obligations such as attending an immediate family member's
graduation or marriage ceremony; and

e. Observance of a major religious holiday of the unit member’s faith.

The appropriate administrator or supervisor shall require an indication of the reason for
personal business leave to be written on the leave request form.

The unit member shall give the supervisor at least three (3) days’ notice prior to taking a
Personal Business leave. All personal business leave must have the approval, of the
supervisor. It must be scheduled in advance with the appropriate administrator or
supervisor whenever possible. When advance scheduling is not possible because the leave
IS required to meet an emergency, the supervising manager must be promptly notified that
the employee is requesting personal business leave time.

Personal Business Leave shall be deducted from unit member’s sick leave. Personal
Business Leave shall not accumulate or carry over into the next fiscal year.
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13.6

INDUSTRIAL ACCIDENT AND ILLNESS

Industrial Accident and IlIness is defined as illness or injury which is supported by a
doctor’s certificate and which qualifies under Workers’ Compensation Insurance as being
work-related. In accordance with State Law the District shall carry Workers’
Compensation Insurance. All injuries, no matter how trivial, must be reported
immediately to the unit member’s supervisor and a report of injury filed by the supervisor
with the Human Resources Office.

13.6.1

13.6.2

13.6.3

13.6.4

13.6.5

13.6.6

A Classified unit member who has completed one year service with the District
shall be eligible for an Industrial Accident and Illness Leave because of
occupational injury or illness. The total number of days for one injury or illness
shall not exceed sixty working days. Such leave is not cumulative from year to
year. Industrial Accident and Illness Leave shall commence on the first day of
absence.

Payment for wages lost on any day shall not, when added to an award granted the
unit member under the Workers’ Compensation laws of this State, exceed the
normal wage for the day.

Industrial Accident and IlIness Leave shall be reduced by one day for each day of
authorized absence regardless of whether a claim has been settled under Workers’
Compensation.

If an absence overlaps into a new fiscal year, the unit member will have available
to carry over into the next fiscal year only the number of days not used the prior
year for the same illness or injury.

The Industrial Accident and Iliness Leave of Absence is to be used in lieu of
entitlement acquired under the Education Code. When entitlement to Industrial
Accident and Illness Leave has been exhausted, entitlement to other Sick Leave
shall then be used; but if a unit member is receiving Workers’ Compensation they
shall be entitled to use only so much of their accumulated or available Sick Leave,
Vacation or other available leave which, when added to the Workers’
Compensation award, provides for a full day’s wage or salary.

During District-paid leaves of absence, whether Industrial Accident and Iliness
Leave as provided in this section, Sick Leave, Vacation or other available leave
provided by law, or the action of the Governing Board, the unit member shall retain
their temporary disability check providing that notice be given to the District that
such check has been delivered to the unit member. In this case, the District shall
then cause the unit member to receive their normal wage or salary less appropriate
deductions, including, but not limited to, unit member retirement contributions, and
an amount equivalent to the face amount of the temporary disability check, which
the unit member has been permitted to retain.
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13.7

13.8

13.9

13.10

13.11

13.6.7 Unit member benefits are to be computed on the basis of the unit member’s regular
wage or salary while in a paid status, prior to the deduction of any amounts for
temporary disability payments. Reduction of entitlement to leave shall be made
only in accordance with Section 88192 of the California Education Code.

13.6.8 Any unit member receiving benefits as a result of this Section shall, during periods
of injury or illness, remain within the State of California, unless the Governing
Board, by express written permission, authorized travel outside the State.

BEREAVEMENT

Each unit member shall be granted necessary time off, with pay, not to exceed three days,
or five days if travel of more than three hundred (300) miles one way is required, in the
event of the death of any member of the unit member’s immediate family as defined in
13.3.5. Said leave shall not be deducted from accumulated sick leave. Such Bereavement
Leave days shall be taken consecutively and within thirty (30) days of the death of the
qualifying family member.

JURY DUTY

Jury Duty shall be considered the equivalent hour-for-hour of a day of assigned work. A
unit member shall receive full pay when serving as a panel member on a jury in a case
before a court of law, provided they sign over and remit all compensation received for such
jury duty, exclusive of mileage, to the District. The unit member called for jury duty shall
immediately report such jury duty notice to the administrator.

QUARANTINE

A unit member whose place of residence is quarantined by county health officers shall
receive full salary during the period of enforced quarantine. If the unit member is not ill,
no deduction shall be made from their accumulated days of paid illness absence. A
statement from a qualified physician and/or public health authorities relative to the
quarantine restrictions shall be required in all cases.

MILITARY LEAVE

Permanent unit members who have been employed continuously for not less than one year
immediately prior to the day on which the absence begins and for half-time or more shall
be entitled to full pay for the first thirty (30) calendar days of absence for active duty in
any one fiscal year. Pay may not exceed 30 days in any one fiscal year. Such leave must
be verified by a copy of the military orders requiring military duty.

UNPAID LEAVES OF ABSENCE

Leaves of Absence without pay may be granted by the Governing Board for a specific
purpose and for a designated time period not to exceed one year subject to all the following
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conditions: a suitable short-term solution is available to accommodate the absence; the
absence of the unit member will not reduce the efficiency of the program of the District;
and the worker can give reasonable assurance they will return to the job.

13.11.1 Administrator - All requests for leaves of absence shall be made in writing to the
designated administrator and shall specify the beginning date and return date. The
administrator shall review the request and submit a recommendation to Human
Resources. All leaves of absence require the approval of the District.

13.11.1.1  Evidence of Necessity for Leave - Supporting evidence or proof of
the necessity for the leave, if required, shall be submitted with the
letter of request for leave.

13.11.1.2  Status of Unit Member Upon Return - Upon the expiration of an
authorized unpaid leave of absence, the unit member shall be
returned to the same position in which they previously worked
providing the unit member has met the conditions under which the
Board-approved leave was granted. If the position no longer exists,
the person shall be placed on the reemployment list per Section
13.14.

13.11.2 Return from Unpaid Leave - A unit member on Unpaid Leave as set
forth in this Section shall notify District Human Resources no less
than fifteen (15) working days prior to the termination date of the
Leave of their intent to return to employment in the District. Failure
to so notify the District in accordance with this procedure shall
constitute and be considered as abandonment of the position.

13.12 FAMILY MEDICAL LEAVE (FAMILY MEDICAL LEAVE ACT AND
CALIFORNIA FAMILY RIGHTS ACT)

In compliance with the Family Medical Leave Act (FMLA) and the California Family
Rights Act (CFRA), eligible District unit members may take unpaid leave of up to 12 weeks
for qualified medical and family reasons unless otherwise specified. While on qualifying
Family Medical Leave, unit members are entitled to District paid benefits as outlined in
this section.

13.12.1 Family Medical Leave is not an additional leave. This means that the leave is
granted only to ensure a total of 12 weeks of leave with benefits. For example, if
a unit member has taken personal necessity leave of one week, for a reason that
qualifies for FMLA/CFRA. The Family Medical Leave will run concurrently with
the FMLA/CFRA leave. Upon approval of the FMLA/CFRA if the leave was
originally taken from their personal necessity accrual, the personal necessity
leave shall be restored and the time will instead be deducted from the employee’s
general sick leave while also drawing down the employee’s accrued
FMLA/CFRA for the qualifying time period.
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13.12.2 Eligibility: Unless otherwise specified. Unit members who have been employed
for at least twelve (12) months of continuous service and have worked for the
District for 1250 hours within the preceding twelve (12) months are eligible for

13.12.3

this leave.

Continuous service consists of full-time or part-time employment for

the number of months customarily worked by unit members in that job
classification. If a unit member separates from service after attaining more than
one year of continuous service and is subsequently re-employed by the District,
the unit member is not eligible for Family Medical Leave until they complete
another year of service.

13.12.2.1

13.12.2.2

13.12.2.3

13.12.2.4

13.12.2.5

13.12.2.6

Qualifying Events for Purpose of Family Medical Leave

The birth or placement of the child with the Unit member for the
purpose of adoption or foster care, within one year of such birth or
placement; or

The unit member’s own serious health condition that makes the
employee unable to perform the functions of the position; or

A serious health condition of a unit member’s qualifying relative (as
defined by the FMLA and CFRA) which requires the unit member to
care for the family member. A qualifying relative for Section 13.12 is
the member’s spouse or registered domestic partner, or the member’s
child, parent, grandparent, grandchild or sibling; or

Qualifying exigency leave due to military service as defined by the
Family Medical Leave Act; or

Military caregiver leave as defined by the Family Medical Leave Act,
unit members eligible for military caregiver leave are entitled to up to
twenty-six (26) weeks of unpaid leave.

Application for Leave

A request for Family Medical Leave must be made in writing by completing the
Family Medical Leave application form and submitting it to the unit member’s
administrator which will be forwarded to the Office of Human Resources. The
unit member must request FMLA/CFRA leave at least thirty days before the
requested start of the leave if the need is foreseeable. If it is not foreseeable
within thirty days’ notice the unit member must request the leave as soon as
practicable. The completed application must state the reason for the leave and
the beginning and ending dates of the leave. The District is entitled to request
information regarding the basis for the request in order to determine whether the
leave qualifies under the FMLA/CFRA.
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13.12.4 Conditions of Family Medical Leave

13.12.4.1

13.12.4.2

13.12.4.3

13.12.44

13.12.4.5

A unit member who requests Family Medical Leave for the member’s
own serious health condition is required to use all available paid time:
accrued sick leave, all available comp. time, vacation and differential
pay of up to five months total leave. A unit member who requests
Family Medical Leave to care for a qualifying relative or member of
the immediate household for a FMLA/CFRA qualifying reason may
choose to use sick leave to cover the requested Family Leave period.
However, they must first use all available comp and excess vacation,
then personal necessity followed by sick leave. The unit member may
also choose to use vacation time before using unpaid leave. At the
exhaustion of all above paid leaves, the remainder of the leave - up to
a maximum of twelve weeks - will be unpaid. District paid benefits,
if applicable, will continue through the duration of the leave on the
condition that the unit member returns to work after the leave.

Only one Family Medical Leave may be taken in each twelve month
period. This twelve month period is a forward rolling leave calculated
from the date on which the last Family Medical Leave started, or in
the case of the first leave, the first date on which the unit member
becomes eligible and has a qualifying reason.

The District may require the unit member to obtain a second medical
opinion at District expense. If the two medical opinions conflict; the
opinion of a third medical provider, approved jointly by the unit
member and the District, may be required at District expense, and the
third opinion will be final and binding.

Leave taken because of the serious health condition of a unit member,
or qualifying family member as defined by the FMLA or CFRA, or
member of the immediate household may be taken intermittently or
on a reduced schedule when medically necessary. Leave may be
counted in full or partial days or full or partial weeks. However, leave
taken because of the birth or placement of a child may be taken
intermittently as follows: in two-week minimum increments and/or
two instances of leave of less than two weeks within the 12-week leave
period. Any other intermittent must be expressly approved by the
Director of Human Resources or designee.

While in unpaid status under Family Medical Leave, a unit member
will not accrue additional benefits such as sick leave, vacation, or
seniority. However, Family Medical leave is counted as active work
status for the purposes of pension vesting or eligibility in pension
plans.
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13.12.5

13.12.6

13.12.7

13.12.8

13.12.4.6 If both parents work for the District, their leave is limited to a
combination of twelve weeks for the bonding leave for the qualifying
event of a birth, adoption, or foster care placement. A unit member’s
pregnancy disability leave is not deducted from their twelve weeks of
CFRA eligibility.

Medical Certification Statement. An application for leave based on the serious
health condition of the unit member or the unit member’s qualifying relative as
identified in Section 13.12.2.4 must be accompanied by a Medical Certification
Statement completed by a health care provider. The certification must state the
date of which the health condition commenced, the probable duration of the
condition, and the appropriate medical facts allowed by the law regarding the
condition. If leave is for the care of a qualifying relative, it should also estimate
the amount of time that the unit member will be needed to care for the patient. If
leave is for the unit member’s own health condition, certification should also state
that the unit member is unable to perform the functions of his or her own position.
If additional leave is requested beyond the period stated in the certification, the
District may require re-certification in accordance with these procedures.

Return from or Failure to Return from Leave. The unit member is expected to
return to work on the date stated in the application for leave. If the unit member
wishes to return earlier, both the unit member’s administrator and the Office of
Human Resources should be notified at least 5 days before the unit member’s
planned return. Failure to return from leave without notification may be
constructed as an abandonment of the unit member’s position. The District will
require a certification that the unit member is physically able to return from leave
due to the unit member’s own serious health condition. However, if a unit
member returning from Family Medical Leave due to the member’s own serious
medical condition is unable to perform the essential functions of their job because
of a physical or mental condition, the District’s obligations to that unit member
may be governed by the Americans with Disabilities Act and Fair Employment
and Housing Act.

Reinstatement Rights. A unit member on Family Medical Leave is entitled to be
returned to the same position held prior to the leave, if still available, or to a
position with equivalent pay, benefits, if applicable, and other terms and
conditions of employment, subject to provisions of the Contract. A unit member
on Family Medical Leave will not suffer the loss of any other employment
benefits that the unit member earned or was entitled to before using the leave.

Health Care Benefits (if applicable). District paid benefits will continue during
the period of Family Medical Leave. If the unit member does not return from
leave and employment is terminated, District paid benefits shall terminate at the
end of the month in which they were last in paid status.
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13.12.9 Coordination with Pregnancy Disability Leave. Family Medical leave is separate

and distinct from disability leave for pregnant unit members. Pregnant unit
members may be entitled to a disability leave in addition to the Family Medical
Leave. An eligible unit member may be entitled to take a pregnancy disability
leave of up to four months and a Family Medical Leave of up to twelve weeks for
a combination of approximately seven months.

13.13 CATASTROPHIC ILLNESS LEAVE BANK

13.13.1 Definitions:

13.13.1.1

13.13.1.2

Catastrophic lliness or Injury means an illness or injury that is
expected to incapacitate the unit member or a member of the unit
member’s family and which incapacity requires the unit member to
take time off from work for an extended period of time and creates a
financial hardship for the unit member because the unit member has
exhausted all of their sick leave and other paid time off. Catastrophic
Iliness or Injury includes but is not limited to, heart attack, stroke,
kidney failure, cancer, major surgery and/or treatment for life
threatening illness or hospitalization as a result of a severe automobile
or other accident. Mental stress related to illness, normal pregnancy,
and normal illness such as colds, flu, allergies, are excluded.

For purposes of this section, “member of the unit member’s family”
is defined to include only the following: spouse, domestic partner,
child, and legal dependents.

13.13.2 Basic Provisions:

13.13.2.1

13.13.2.2

Any unit member may donate a maximum of 25 days of accrued sick
leave credits to the Catastrophic lliness Leave (CIL) Bank in full day
(8-Hour) increments. The donor must retain a 40 day balance of sick
leave credits after the donation, except that terminating unit members
may donate up to the balance of their sick leave. All donations are
voluntary and all donated leave becomes the property of the CIL Bank
and under no circumstances will be returned to the donor.

An eligible unit member may receive a maximum of 40 days of
donated sick leave from the CIL Bank for each catastrophic illness or
injury. In order to be eligible to receive leave from the CIL Bank:

()  the unit member must be a permanent unit member (temporary
and probationary unit members are not eligible for CIL);

(if)  the unit member must exhaust all paid leave;
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13.13.2.3

(iii) the wunit member must not be eligible for worker’s
compensation benefits or long-term disability benefits.

CIL runs concurrently with Family Medical Leave or any leave
granted under Section 13.9.

13.13.3 Procedure for Donation:

13.13.4

13.13.5

13.13.3.1

13.13.3.2

CSEA and the Human Resources Office will conduct an annual
solicitation each September 1 through September 30. In addition,
CSEA and Human Resources may solicit donations at other times as
needed to maintain a sufficient balance.

Any unit member may donate sick leave by submitting a signed
donation form irrevocably donating the designated leave to the CIL
Bank as per Article 13.13.2.1 as follows:

a. During an annual solicitation each September 1 through
September 30 of each year.

b. Any time a unit member wishes to donate sick leave to the CIL
bank

Upon a request by the CSEA President, the Associate Vice Chancellor
of Human Resources will provide the balance of the CIL bank to the
CSEA Chapter President.

Procedure for Requesting:

13.13.4.1

13.13.4.2

13.13.4.3

An applicant shall submit an Application for Leave request to the
Associate Vice Chancellor of Human Resources. All requests must be
accompanied by a physician’s statement verifying the Catastrophic
IlIness or Injury.

The Associate Vice Chancellor of Human Resources and the CSEA
President shall review the application and determine if the applicant
is eligible for CIL.

The identity of a unit member receiving CIL will be kept confidential
unless the unit member authorizes release of their identity. Other
information related to the circumstances of the Catastrophic Iliness or
Injury will remain confidential.

Ineligibility to receive CIL:

A unit member is ineligible to receive CIL in the following circumstances:
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13.13.5.1 The unit member has received the maximum of 40 days of CIL.

13.13.5.2 The unit member resigns, retires, dies or is otherwise terminated from
employment with the District.

13.13.5.3 The unit member returns to work.
13.13.5.4 The unit member withdraws request for CIL.

In the event the bank is exhausted, CIL shall not be granted.

13.14 REEMPLOYMENT LIST

When all available leaves of absence, paid or unpaid, have been exhausted, and if the unit
member is not medically able to assume the duties of their position, the unit member shall,
if not placed in another position, be placed on a re-employment list for a period of thirty-
nine (39) months.

When available during the thirty-nine month period, the unit member shall be employed in
a vacant position in the class of their previous assignment over all other available
candidates except for a re-employment list established because of lack of work or lack of
funds, in which case the unit member shall be listed in accordance with appropriate
seniority regulations.

Any unit member who has been placed on a re-employment list, as provide herein, who

has been medically released for return to duty and who fails to accept an appropriate
assignment shall be dismissed.
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141

ARTICLE 14

INTRA-DISTRICT TRANSFER POLICY

STATEMENT OF POLICY

The Intra-District Transfer Policy shall be applicable when, by consensus of the Presidents,
in consultation with Human Resources and the appropriate supervisor, a vacancy exists at
any college, satellite location or in the District offices, in a lateral position. A lateral
position is a position with the same title/classification, and the same hours in the work year
that provides no change in the regular rate of pay to the classified unit member.

14.1.1

14.1.2

Transfers may be initiated by individual classified unit members, by the college,
and/or District administration when staffing and/or fiscal and/or enrollment
conditions necessitate an increased need or a reduction of personnel at a College or
in the District offices, and if openings exist at another College or in the District
offices for which the staff members involved are classified and qualified. Reasons
for transfer under this provision may include, but are not limited to:

desire of individual classified unit member; the physical well-being of the person
involved or of other staff members; balance of quality of support services to be
rendered at the Colleges; problems of staff morale; and for reasons deemed to be in
the best interests of the District.

Voluntary Lateral Transfer (unit member Initiated)

Any classified unit member of the District may apply for a transfer to a vacant
position at any District location.

14.1.2.1 A lateral position is a position with the same title/classification, and the
same hours in the work year that provides no change in the regular rate of
pay to the classified unit member.

14.1.2.2 All appropriately qualified and classified voluntary applicants for transfer
shall be considered to be in competition for the position.

14.1.2.3 All requests for transfer must be submitted on a District Classified
Application and must be submitted to the Human Resources Office prior
to the posted deadline.

14.1.2.4 All qualified unit members shall receive an interview by the screening
committee for the vacant position.
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14.1.3

1414

14.1.2.5 Unit members who are applicants for transfer, if not selected, shall upon
request be given a written statement listing the reasons(s) for their non-
selection.

Involuntary Transfers (Administration Initiated)

The Chancellor shall have the authority to reassign classified unit members. Such
assignments shall be made in accordance with the unit member’s qualifications and
the needs and best interests of the District in providing an effective and balanced
educational program.

14.1.3.1 Whenever possible, a person selected for involuntary transfers shall be
given fifteen (15) working days prior written notification and shall be
provided, upon request, an opportunity to meet with the College President
and Human Resources to discuss the proposed transfer.

14.1.3.2 The actual transfer date of the transferee shall be determined by Human
Resources after consultation with the appropriate supervisors.

14.1.3.3 In the event that more than one (1) unit member is found to be equally
qualified, the most recently employed person shall be transferred.

Concurrent Assignment (Serving at More Than One College)

When concurrent assignment is made, the implementation of such assignment shall
be according to the criterion of best meeting the needs of the District and Colleges
as determined by concurrence of the Presidents and District Human Resources,
after conferring with the appropriate supervisors. The assignment shall be effective
upon approval by the Chancellor. Concurrent assignments will be made only after
reasonable efforts to meet staffing needs by the reassignment of personnel currently
employed at the respective work locations.

14.1.4.1 Mileage reimbursement at District approved current rate for the round trip

distance between the two colleges shall be paid when concurrent
assignment requires the inter-college/district travel on the same day.

53



California School Employees Association, Chapter 363 July 1, 2020 — June 30, 2023

15.1

15.2

ARTICLE 15

HIRING AND ADVANCEMENT

ADVANCEMENT

The District is committed to providing advancement opportunities for its unit members.
This will give unit members an opportunity to gain work experience in a higher level
classification if they meet the minimum qualifications for the position.

INTERNAL PROFESSIONAL DEVELOPMENT OPPORTUNITIES

When a new bargaining unit position is established or an existing position is to be filled
for a minimum of two (2) months and a maximum of one (1) year, it will be posted

internally.

15.2.1 Internal Professional Development Opportunities are to be offered according to the
following guidelines:

15.2.1.1

15.2.1.2

15.2.1.3

Offer to permanent, non-probationary unit members within the
department. When more than one member within a department meets
the needs of the position, notice of the opportunity shall be distributed
within the department. A three (3) working day response window shall
be provided.

Offer to permanent, non-probationary unit members outside the
department. Notice of the opportunity shall be distributed to current unit
members. A three (3) working day response window shall be provided.

When a permanent, non-probationary unit member is not available to
perform the necessary assignment, notice shall be listed externally.

15.2.2 The selection process shall include the following guidelines:

15.2.2.1

15.2.2.2

15.2.2.3

Notice shall generally mean email notification.

Interested unit members are to submit a resume and letter of interest to
the appropriate supervisor as indicated on the notice.

Upon receipt, the supervisor shall interview qualified internal
candidates.
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15.2.2.3.1 Interview shall include supervisor and an appropriate unit
member designee. Supervisor may make a recommendation as
to the designee.

15.2.2.3.2 Upon completing an Internal Professional Development
assignment, a unit member will be ineligible for another
Internal Professional Development (“IPD”) Opportunity (as
defined in this section) for a period of one year.

15.2.2.3.3 Each unit member may accept a maximum of three (3) Internal
Professional Development Opportunities (as defined in this
section) during a five-year period.

15.2.2 A unit member selected for the position will accrue seniority in their regular

15.2.3

15.2.4

classification, not the temporary classification in which the member is serving an
IPD assignment. At the end of the IPD assignment, the unit member will return to
their regular position (at the same campus, department, classification, and pay rate
to which they were originally assigned before serving the IPD assignment). If the
unit member would have been entitled to a step increase during the period of time
in the IPD position, the unit member will be reinstated back to their regular position
at that step which they would have been due. The unit member shall be placed on
the new salary range at the step which provides a salary increase of at least 7.5%;
however the salary cannot go beyond the “E” step of the new salary range.

Unit members will apply for IPD opportunities by submitting an updated
application by the posted deadline. Unit members will be selected by following the
regular screening committee process for external postings with the following
exceptions: those unit members who meet the minimum qualifications will be
interviewed automatically; if after the interviews the committee determines that
more than one candidate still meet the minimum qualifications, the hiring
administrator will make the final selection; if there is only one candidate
determined to meet the minimum qualifications, that candidate is automatically
selected for the opportunity.

Nothing contained herein shall prevent the District from assigning or reassigning a
bargaining unit member to a different position within the District. Article 14
establishes procedures for intra-District transfers.

15.3 PROMOTIONS

15.3.1

Permanent Promotional Position: A permanent unit member may be selected to fill
a vacant permanent position in a higher classification within the bargaining unit as
a result of an open competitive process. A permanent position is a position intended
to exist for more than one year. The unit member’s new position will be known as
the promotional position.
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15.3.2

15.3.3

15.3.4

15.35

Interview: All permanent unit members who meet the minimum qualifications for
the job will be granted an interview along with those qualified external candidates
selected for interviews. Being interviewed does not guarantee that a unit member
will be selected for the position.

Promotional Probationary Period: unit members promoted to a higher classification
shall serve a promotional probationary period of no less than six (6) months in the
promotional position beginning with the first day of service in the position. Time
off for holidays, fully-paid sick leave, bereavement, family illness or jury leave
shall not extend the promotional probationary period. However, periods of absence
for other purposes, such as vacation, shall not be counted in satisfaction of the six
(6) month service requirement.

Return: A unit member serving a promotional probationary period shall be entitled
to return to their prior position within ninety (90) days of the beginning of the
promotional probationary period without loss of seniority in the prior position.

Evaluation of Probationary Promotional unit members.

15.3.5.1 Timing of Evaluations: A unit member serving a promotional
probationary period shall be evaluated at the end of the third and fifth
months of service. Special evaluation reports may be made at other than
the specified times when such are deemed necessary by the supervisor or
designated manager.

15.3.5.2 Satisfactory Performance: The written performance evaluation report
completed at the end of the fifth month of service must indicate
satisfactory job performance in order for the unit member to successfully
complete the probationary period and to achieve permanent status in the
position.

15.3.5.3 Effect of Unsatisfactory Performance: Should the rating at the end of
the fifth month of service be less than satisfactory, the unit member may
be terminated from their promotional position and shall be reinstated to
the unit member’s prior position.
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16.1

16.2

16.3

ARTICLE 16

PERFORMANCE EVALUATIONS

REQUIREMENTS FOR PERIODIC EVALUATION

Each classified unit member will be periodically evaluated in accordance with the schedule
set forth below in 16.2. The Evaluation Form for unit members is attached as Appendix 1.

SCHEDULE FOR EVALUATING UNIT MEMBERS

It is the intent of the evaluation process to help unit members improve their performance.

16.2.1

16.2.2

16.2.3

16.2.4

Probationary New Hire unit members: The probationary period shall be the first
twelve (12) months of employment for each new regular unit member.
Probationary unit members shall be evaluated three times during the first year of
employment; the first two evaluations after the 3 and 6™ months of employment
and a final evaluation after eleven (11) months, using the full progress report form.

Probationary Promotional unit members: Unit members promoted to a higher
classification pursuant to Article 15.4 shall serve a promotional probationary period
of no less than six (6) months in the promotional position beginning with the first
day of service in the position. Probationary promotional unit members shall be
evaluated at the end of the 3™ and 5" months of employment.

Permanent unit members: After the probationary period, all unit members shall be
evaluated annually on the unit member’s anniversary date.

Additional Evaluations: Additional performance evaluations may be given
whenever requested by the unit member’s immediate supervisor, or by the unit
member.

PERFORMANCE EVALUATION REVIEW

16.3.1

16.3.2

Evaluation Meeting: Each unit member shall be given a copy of the performance
evaluation and the supervisor who completed the evaluation shall meet with the
unit member to review the unit member’s performance during the recorded
evaluation period. The purpose of the evaluation is to provide an opportunity for
the employee and supervisor to have an open discussion concerning the employee’s
performance and to set goals, performing at an acceptable performance level or
improving performance as warranted. The performance evaluation also serves to
document the employee’s performance over the previous period specified.

Request for Review: A permanent unit member may request a review of their
evaluation by the evaluator’s supervisor within ten (10) working days after
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receiving the evaluation if the unit member identifies a concern with their
evaluation. A probationary unit member may not request a review.

16.4 PERFORMANCE IMPROVEMENT PLAN

If a unit member’s performance does not meet standards at any point in the evaluation cycle their
immediate supervisor may establish a performance improvement plan. A performance
improvement plan will identify specific areas for the unit member to improve, the manner in which
the improvement will be measured, resources and support available to the unit member to improve,
a schedule for the unit member and supervisor to meet to assess the unit member’s progress, and
a fixed time frame by which the performance improvement plan will end.
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17.1

17.2

17.3

17.4

17.5

ARTICLE 17

PERSONNEL FILES

Personnel files of unit members shall be maintained at District Human Resources. Such
files shall be available for inspection as set forth below.

Every classified unit member shall have the right to inspect their personnel file upon
request provided the request is made at a time when the unit member is not actually required
to render service to the District. Personnel files which may be inspected shall not include
ratings, reports, or records which were obtained prior to the employment of the unit
member.

Information of a derogatory nature except materials mentioned in Article 17, Section 17.2
above shall not be entered or filed unless the unit member is given written notice and the
opportunity to review and comment thereon within a ten (10) day period. A unit member
shall have the right to enter, and have attached to any such derogatory statement, their own
comments thereon. If the District fails to provide appropriate notice as set forth in this
Section, the unit member may petition the District to remove the derogatory materials.
Furthermore, derogatory information may not be entered into a personnel file more than
one (1) year after an event occurred unless the supervisor was unaware of the occurrence
of the event.

All classified unit members who want to inspect their personnel files shall make an advance
appointment. Personnel files shall be available for inspection during regular office hours
each day the office is open for business.

Personnel files shall be confidential and shall be available for inspection only by the unit
member, their supervisor or the Union, under the provisions of Article 3, Section 3.4.
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18.1

18.2

ARTICLE 18

GRIEVANCE PROCEDURES

DEFINITIONS

18.1.1

18.1.2

18.1.3

18.1.4

A ‘grievance’ is defined as a complaint of a unit member, unit members, or the
Union involving the interpretation, applications, or alleged violation of this
Agreement. It is the intent of the parties to resolve grievances equitably at the
lowest possible administrative level within an informal and confidential
atmosphere. Resolution of matters not covered under this Contract for which
other procedures are provided by Federal or State law shall be undertaken through
the appropriate procedures.

A ‘grievant’ is the initiator of a grievance. A unit member may be a grievant. The
Union may also be a grievant if it is grieving the Union’s rights under Article 3
(Union Rights), Article 5 (Organizational Security), or other provisions of this
Agreement. When the Union is the grievant, the grievance shall be initiated at
Level I11.

A “day’, for the purpose of this Article, is any day in which the District Offices are
open for the conduct of normal business.

‘Immediate Supervisor’ is the first level management or supervisory person (not a
member of the unit) having immediate job-related jurisdiction over the grievant.

PROCEDURE: LEVEL | - INFORMAL

18.2.1

18.2.2

18.2.3

When a unit member has a grievance, the unit member shall first present their
grievance in writing to the immediate supervisor within thirty (30) days after the
occurrence of the event giving rise to the grievance or after the grievant should
reasonably have known of the event. The grievance shall state the circumstances
which gave rise to the grievance, the provisions of this Contract, allegedly
violated and the remedy sought. Any grievance not consistent with the time limits
above shall not be processed by the District.

The immediate supervisor shall meet with the unit member in an attempt to
informally resolve the grievance. The Union shall be notified of the meeting and a
union representative may be present.

If the grievance cannot be informally resolved, the immediate supervisor shall

communicate their decision and the reasons therefore to the unit member and the
Union in writing within ten (10) days after receiving the written complaint.
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18.3 PROCEDURE: LEVEL II- ADMINISTRATOR

18.4

18.5

18.3.1

18.3.2

18.3.3

If the unit member is not satisfied with the resolution at Level I, they may appeal
in writing to Level 11, the administrator designated as the next level of supervision,
within ten (10) days of receipt of the Level | response. A copy of the appeal shall
be furnished by the grievant to the immediate supervisor and the Union.

The designated administrator shall meet with the unit member in an attempt to
resolve the issue. The Union shall be notified of the meeting and a union
representative may be present.

The designated administrator shall communicate their decision and the reasons
therefore to the grievant, the Union, and the immediate supervisor in writing within
ten (10) days after receiving the written appeal from Level I.

PROCEDURE: LEVEL Ill- ASSOCIATE VICE CHANCELLOR OF HUMAN
RESOURCES

18.4.1

18.4.2

18.4.3

18.4.4

If the unit member is not satisfied with the resolution at Level 1, they may appeal
in writing to Level 111, the Associate Vice Chancellor of Human Resources or their
designee, within ten (10) days of receipt of the Level Il response. A copy of the
appeal shall be furnished by the grievant to the immediate supervisor, the
designated administrator and the Union.

The Associate Vice Chancellor of Human Resources or their designee shall
investigate the details of the grievance and may meet with the unit member in an
attempt to resolve the issue. The Union shall be notified of the meeting and a union
representative may be present.

The Associate Vice Chancellor of Human Resources or their designee shall
communicate-their decision and the reasons therefore to the grievant, the Union,
the immediate supervisor and the designated Administrator in writing within ten
(10) days after receiving the written appeal from Level II.

If the Union initiates the grievance, the Associate Vice Chancellor of Human
Resources or their designee shall investigate the details of the grievance and may
meet with the Union in an attempt to resolve the issue. The Associate Vice
Chancellor of Human Resources or their designee shall communicate their decision
and the reasons therefore to the Union in writing within ten (10) days after receiving
the written grievance.

PROCEDURE: LEVEL IV- CHANCELLOR

18.5.1

The grievant may appeal in writing, a Level 11 decision to Level 1V, the Chancellor
or their designee, within ten (10) days after receiving the Level 111 decision.
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18.6

18.5.2

18.5.3

The Chancellor or their designee shall investigate the details of the grievance and
may meet with the grievant, within ten (10) days of the receipt of the grievance in
an attempt to resolve the issue. If the grievant is a unit member, the Union shall be
notified of the meeting and a union representative may be present.

The Chancellor or their designee shall communicate their decision and the reasons
therefore to the grievant, the Union, and the immediate supervisor in writing within
ten (10) days after receiving the written appeal from Level I11.

PROCEDURE: LEVEL V- BINDING ARBITRATION

18.6.1

18.6.2

18.6.3

18.6.4

18.6.5

If the decision at Level IV is not satisfactory, the unit member(s), within five (5)
days after receiving the decision at Level IV, may request in writing that the Union
submit the grievance to binding arbitration.

The Union, by written notice to the Chancellor within five (5) days after receipt of
the request from the aggrieved, may submit the grievance to binding arbitration.
The notice shall include a copy of the original grievance and Level 1V appeal, all
the decisions rendered, and all other relevant information.

Selection of Arbitrator: If the Union and the District cannot agree on an individual
to act as the arbitrator, they shall request an odd numbered list of experienced
individuals from the California State Conciliation Service or the American
Arbitration Union. The arbitrator shall be selected within ten (10) days by the
alternate strike method or by another method mutually agreeable to the parties until
only one name remains.

Expenses: The arbitrator shall be asked to formally support or deny the grievance.
If the grievance is supported, the District shall pay the full cost of the arbitrator’s
fee and mutually agreed upon hearing expenses. If the grievance is denied, the
Union will pay the full cost of the arbitrator’s fee and mutually agreed upon hearing
expenses.

Duties of the Arbitrator

18.6.5.1 The Arbitrator will decide the time and place for a hearing at a District
location. Unless otherwise agreed to, the hearing will be private and will
be conducted in accordance with the Voluntary Rules of the American
Arbitration Association.

18.6.5.2 The arbitrator shall not consider any matter outside the scope of the
grievance as defined in this Contract, shall confine the decision to the
language of this Contract, and shall have no authority to make a
recommendation on any other issue. However, this issue as to whether a
matter is outside the scope of the grievance is to be determined by the
arbitrator.
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18.7

18.6.5.3 After the close of the binding arbitration hearing, both parties shall,
within ten (10) days, have an opportunity to submit written briefs.

18.6.5.4 The arbitrator shall submit the award in writing to all the parties within
thirty (30) days after the close of the binding arbitration hearing.

MISCELLANEOUS PROVISIONS

18.7.1 During the pendency of any proceeding and until a final determination has been

18.7.2

reached, all proceedings shall be private unless otherwise agree to by the parties
involved.

Any unit member may at any time present grievances to the employer and have
such grievances adjusted without the intervention of the exclusive representative
(Union) as long as the adjustment is reached prior to arbitration and the adjustment
is not inconsistent with the terms of this Contract or the provisions of law, provided
that the District shall not agree to a final resolution of the grievance until the Union
has received a copy of the grievance and the proposed resolution, and has been
given the opportunity to file a response.

18.7.3 There shall be no reprisals of any kind taken against any unit member or Union

18.7.4

18.7.5

18.7.6

18.7.7

representative because of participation in a grievance or support thereof.

Failure at any step of this procedure to communicate the decision on a grievance
within the specified time limits shall permit an appeal to the next step of the
procedure within the time allocated had the decision been given. Failure to appeal
a decision within the specified time limits shall be deemed an acceptance of the
decision. Time limits provided in this procedure may be modified by written
agreement of all the parties involved.

In the event that a grievance affects more than one unit member, the grievance may
be filed on behalf of all affected unit members, and if the grievance affects unit
members at more than one work location, it may be initiated at Level Il. Grievances
concerning the same issue may be consolidated so long as no unnecessary delay is
created.

All District documents, communications and records dealing with the processing
of a grievance shall be retained in a separate grievance file and shall not be kept in
the personnel file of any of the participants.

Forms for filing grievances and other necessary documents shall be prepared by the
District following review by the Union and shall be given sufficient distribution so
as to facilitate operation of the grievance procedure. The costs of preparing such
forms shall be borne by the District.
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18.7.8 In the event it becomes necessary to conduct a grievance hearing during the
workday, the grievant, a single Union representative, and witnesses shall be granted
release time without loss of pay.
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19.1

19.2

ARTICLE 19

DISCIPLINARY ACTIONS

DEFINITION OF DISCIPLINE

Discipline may be imposed on permanent unit members only for just cause. Disciplinary
action primarily relies on actions that are progressive which includes employee
conferencing/oral warnings, written warnings, written reprimands, suspensions,
involuntary demotions and dismissals. When the incident giving rise to discipline is
significant in nature, the resulting disciplinary action may warrant combining or skipping
steps in the process. The provisions of this Article apply to permanent, non-probationary
workers only.

CAUSES FOR DISCIPLINE

The continued employment of any permanent unit member is contingent upon proper
performance of assigned duties, proper conduct, and personal fitness. Causes for discipline
shall include, but not be confined to one or more of the following, which shall be grounds
for suspension, demotion or dismissal of any permanent unit member:

19.2.1 Abandonment of position. A position shall be deemed abandoned if a unit
member fails to report for work without notifying the supervisor for three (3)
consecutive days.

19.2.2  Abuse or misuse of sick leave or any other authorized leave privileges.

19.2.3 Carelessness, willful misconduct, or negligence in the performance of duty,
including sleeping while on duty.

19.2.4  Conviction of a serious crime by a court of law. A serious crime includes the
conviction of a felony, any crime involving moral turpitude, or any crime bringing
discredit upon the District. A plea or verdict of guilty or a conviction following a
plea of nolo contendre to a charge or a serious crime shall be deemed to be a
conviction within the meaning of this section.

19.2.5 Displaying discourteous, offensive, or abusive conduct or language toward
supervisors, other unit members, students, or the public while in the performance
of District employment.

19.2.6  Dishonest acts including theft of District property.

19.2.7 Engaging in political activities during regular assigned hours of employment.

19.2.8 Failure or refusal to perform the normal and reasonable duties of the position.
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19.2.9

19.2.10

19.2.11

19.2.12

19.2.13

19.2.14

19.2.15

19.2.16

19.2.17

19.2.18

19.2.19

19.2.20

Failure to disclose or falsifying information supplied to the District including, but
not limited to, information supplied on application forms, employment records,
or any other District records.

Failure to meet job qualifications including, but not limited to, failure to possess
or keep in effect any required licenses, certificate or other similar requirement
specified in the law or the unit member’s job description or otherwise necessary
for the unit member to perform the duties of the position.

For unit members who drive a vehicle in the regular course of their employment:
Failure to satisfy the insurability requirements of the District’s insurance carrier
under the District’s regular insurance policies. The District’s ability to obtain
insurance for the unit member under a high risk or any policy other than the
regular insurance policies does not mitigate this failure.

Incompetence or inefficiency in the performance of duties.

Insubordination (including, but not limited to, refusal to do assigned work).
Offering of anything of value or any service in exchange for special treatment in
connection with employment, or accepting anything of value or any service in
exchange for granting any special treatment to another unit member or to any
member of the District staff or the public.

Persistent violation and/or refusal to obey District safety rules and regulations.
Possession or consumption of alcoholic beverages or illegal drugs on District
premises or reporting for service while under the influence of alcoholic
beverages, illegal drugs or controlled substances.

Repeated and unexcused absence or tardiness.

Using the credit, time, facilities, equipment or supplies of the District for the unit
member's private gain or advantage or the private gain or advantage of another.

Violation of any rule or regulation of the District or provisions of the Education
Code or the laws of the State of California in relationship to District employment.

Willful damage to public property, waste of public supplies or equipment, or

carelessness with District property or funds including misuse of the District
computer system.
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19.3 PROGRESSIVE DISCIPLINE

Progressive discipline upholds the value of the unit member. By understanding the
importance of appropriate feedback and specific information from the supervisor, a unit
member has the opportunity to correct deficiencies.

When the unit member fails to self-correct, the discipline regarding poor
performance/unacceptable conduct may become more severe. At each step, the cause(s)
for discipline and the specific acts of inadequate performance/misconduct giving rise to the
discipline shall be clearly identified. Whenever, a unit member meets with a supervisor or
manager to discuss performance/conduct issues that may lead to discipline the unit member
has the right to be represented.

Progressive discipline shall generally include these steps:

19.3.1 Oral Warning/Conference. An informal meeting with unit member and supervisor
to discuss performance/conduct concerns and identify the appropriate actions for
improvement. This is the lowest level of discipline. A supervisor shall follow-
up with a memo that clearly states the cause(s) for discipline, the specific acts of
inadequate performance/misconduct giving rise to the discipline, and the
expectations for improvement. This memo is not placed in the personnel file.

19.3.2  Written Warning. A document issued to the unit member that identifies the cause
for discipline, the specific acts of inadequate performance/misconduct giving rise
to the discipline, the expected remedies and a reasonable and specific time frame
by which improvement is expected. This is the next level of discipline. The
written warning is a form of communication between the supervisor and the unit
member. This warning is not placed in the personnel file.

19.3.3 Written Reprimand. A written document is prepared that identifies the reasons
for the reprimand that shall include the causes for discipline, the specific acts of
inadequate performance/misconduct giving rise to the discipline, and the previous
disciplinary notifications to the unit member. The written reprimand shall be
presented to the unit member and a CSEA Steward, if requested, in a meeting
with the supervisor at minimum. A copy of the reprimand shall be placed in the
unit member’s personnel file. The supervisor shall give the unit member in
writing the expectations for improvement, and a reasonable and specific period
of time to permit the unit member time to correct the deficiency without incurring
further disciplinary action. The unit member shall receive notification from
Human Resources that they have ten days to attach a statement/response to the
reprimand.

19.3.4  Suspension. This action identifies a specific number of days and a certain time
period for an employee to be relieved of their duties without pay. The employee
shall receive a written notice of charges executed by the Chancellor or designee.
Upon return from a suspension, the unit member shall meet with their supervisor.
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The unit member may request CSEA representation at this meeting. The
supervisor shall reiterate the reason for the suspension and the behavior or
corrective action needed to prevent further disciplinary action.

19.3.5 Involuntary Demotion. Placement of a unit member into a lower classification,
may be an option if appropriate.

19.3.6  Termination. Employment with the District ceases and unit member is dismissed.
19.4 DISCIPLINARY PROCEEDINGS
19.4.1 Notice:

19.4.1.1 A recommended disciplinary action shall be initiated and shall be
effective for all purposes, except as hereinafter described, when a
written notice of said action, executed by the Chancellor or designee, is
served upon the permanent unit member to be disciplined.

19.4.1.2  Such written notice shall contain the following:

(a) The specific charges against said unit member in terms of the acts
of misconduct with which they are charged and the relation thereof
to the specific causes for disciplinary action listed above.

(b) A statement of a said unit member’s right to appeal for a hearing on
such charges and enclosed form to be used to request such a hearing.

(c) The time within which such hearing shall be requested.

(d) If the recommended disciplinary action is termination or a
suspension of more than five (5) days, a statement that the unit
member may request a Skelly conference or may submit a written
response prior to any disciplinary action being taken.

19.4.2 The discipline recommended by the notice shall commence on the work day
immediately following the day of service of said notice unless the District is
required to offer the unit member the opportunity for a pre-disciplinary conference
pursuant to Skelly vs. State Personnel Board.

19.4.2.1 A suspension of five (5) days or less does not require the District to offer
the opportunity for a Skelly conference; however, the immediate
supervisor shall meet with the unit member and the Union to explain the
reason for the suspension.

19.4.2.2 If the recommended disciplinary action is termination or a suspension of
more than five (5) days, the unit member may request a Skelly conference
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19.5

19.4.2.3

HEARING

or may submit a written response prior to any disciplinary action being
taken.

If, after receiving and evaluating the unit member's response, the Skelly
Officer believes modifications to the notice are necessary; they shall make
any recommendations to the Chancellor that are appropriate. Unless the
Skelly Officer informs the unit member to the contrary, however, the
discipline shall become effective on the date specified in the notice.

A unit member served with a notice of disciplinary action as described above shall be
entitled to appeal said action to the Governing Board of the District.

19.5.1 Request for Hearing

195.1.1

19.5.1.2

The request for hearing must be filed on the form provided within five (5)
working days of the service of the notice of disciplinary action. Such
service is deemed completed at the time of deposit in the U.S. Mail.
Should said fifth (5'") day fall on a day on which the offices of the District
are not open for business, the time within which said notice of appeal may
be filed shall be extended until 5:00 p.m. of the next following day when
the offices of the District are open for business.

Failure to request a hearing within five (5) working days of the date of the
notice shall be a waiver of a right to a hearing unless special circumstances
are present which justify extension of the time period.

19.5.2 Scheduling of the Hearing

A hearing shall be conducted by either the Governing Board of the District or by a
hearing officer.

195.2.1

If the Governing Board will not be conducting the hearing, within (30)
days after the date of the filing of the appeal, unless otherwise agreed to
by CSEA and the District, the District and CSEA shall attempt to agree
mutually on a hearing officer. If the parties are unable to reach mutual
agreement, the District shall, as soon as possible, either:

Obtain a panel list of hearing officers from the State of California
Mediation/Conciliation Service and conduct alternative strikes to narrow
the list to one hearing officer

OR
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19.5.3

1954

19.55

19.5.6

19.5.7

Refer the hearing to the California Office of Administrative Hearings for
the appointment of an administrative law judge as the hearing officer.

19.5.2.2 The appellant unit member shall be given not less than ten (10) days
written notice of the date, time, and place of said hearing of the Governing
Board or hearing officer. Said notice of the date, time, and place of
hearing shall be effective upon its deposit and addressed to the last known
address of the appellant unit member as set forth in the unit member’s
personnel file.

Conduct of Hearing

At the time and place designated, the Governing Board or hearing officer shall hold
a hearing for the purpose of determining the validity of the charges brought against
the appellant unit member and of the reasonableness of the discipline imposed
pursuant to said charges. Such hearing shall be closed to the public unless otherwise
requested by the appellant unit member. The appellant unit member may be present
and have the right to represented by counsel. The hearing may be continued from
time to time and at the end of such presentation the Governing Board or hearing
officer may take the evidence under consideration for a reasonable period of time
before announcing its decision in the matter.

The Chancellor shall carry the burden of proof in support of the disciplinary action.
The Chancellor and the appellant unit member may call witnesses, shall have the
right of cross-examination, and may present documentary and demonstrative
evidence.

Recommendation of the Hearing Officer

If a hearing officer is appointed by the Governing Board, a non-binding advisory
opinion or recommendation shall be presented in writing to the Governing Board
no later than fifteen (15) days after the hearing is completed unless otherwise agreed
to by CSEA and the District.

Decision of the Governing Board

The decision of the Governing Board shall designate express findings of the charges
upon which the disciplinary action was based and may wholly reverse or affirm the
disciplinary action imposed by the Chancellor or modify the severity of same.
Loss of Salary

If the disciplinary action of the Chancellor is wholly reversed by the Governing
Board, or the severity of discipline imposed is partially reversed, the unit member

may be entitled, upon the decision of the Governing Board or hearing officer, to
complete or partial reinstatement as the case may be, and shall be entitled to
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reimbursement from District funds of that salary forfeited by virtue of that portion
of the disciplinary action which was overruled by the Governing Board.

19.5.8 Finality of Decision

The findings and decision of the Governing Board shall be final and conclusive on
all parties, and not subject to the grievance procedures provided for in this contract.
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ARTICLE 20

PROFESSIONAL GROWTH

20.1 PROFESSIONAL GROWTH
It is the intent of the District and CSEA to promote educational activities for bargaining
unit members for the benefit of both the bargaining unit member and the District.
Professional Growth results through experiences that provide increased knowledge,

understanding and skills that benefit the District community. Professional Growth may be
achieved through participation in the following categories:

e College courses, Adult Education, and other related courses
e Workshops
e Conferences

20.2 CRITERIA FOR PROFESSIONAL GROWTH
20.2.1 Courses taken at an Accredited College and/or University:

20.2.1.1 Any courses taken prior to the completion of the probationary year shall
not be considered for professional growth.

20.2.1.2 Completion of course with a grade of “C” or better shall be accepted for
professional growth award(s). The Unit Member may elect to take a
course for Credit/No-Credit or Pass/No Pass; No-Credit or No Pass shall
not be accepted as completion of a course.

20.2.1.3 No course may be submitted for reimbursement that has previously been
awarded.

20.2.1.4 Courses that will be accepted:
20.2.1.4.1 Any courses required for degree in any field OR
20.2.1.4.2 Any College level course OR
20.2.1.4.3 Any basic skills course OR

20.2.1.4.4 Courses that will give bargaining unit members skills and
knowledge for possible advancement within the District
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20.2.2 Workshops and Conferences:

20.2.2.1 Any Workshop or conference participation with an approved educational
organization and/or community organization shall be considered for
professional growth if it relates to the unit member’s current field or will
prepare the unit member for a promotional opportunity to another position
within the District.

20.2.2.2 The unit member shall provide evidence that they fully participated in the
conference/workshop.

20.3 QUALIFICATIONS FOR AWARD

Credit will not be allowed for attendance at any Professional Growth activity in which the
District participation is fifty percent (50%) or more of the expenses, including mileage. No
bargaining unit member shall receive credit for workshops, institutes, lectures, course work
or conferences, if these are attended during a bargaining unit member’s regularly scheduled
work hours.

20.3.1 Units in an accredited community college, college or university. (Quarter-units
shall be considered as equal to two-thirds (2/3) of a semester unit.)

20.3.2 Adult education and/or vocational courses shall be awarded at the appropriate
continuing education units as specified by the issuing organization of said course(s)
and paid at the professional growth per unit rate stated in Section 20.5.1.

20.3.3 Workshops and/or Conferences continuing education units shall be awarded as
specified by the issuing organization.

In the absence of continuing education credit(s); for adult, vocational courses, workshops
and/or conferences the following schedule shall apply:

In the absence of continuing education credit(s); the following schedule shall apply:

Hours Semester Unit(s)
10-15 = 0.5
16 - 20 = 1.0
21 -30 = 1.5
31-40 = 2.0
41 -50 = 2.5
51 - more = 3.0

20.4 APPLICATION FOR PROFESSIONAL GROWTH

20.4.1 After completion of probation, a unit member may submit an application every two
years. It is the responsibility of the bargaining unit member to apply for
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Professional Growth using the application in Appendix F and the following
schedule:

Professional Growth shall be submitted based upon unit(s) completed within a two-
year fiscal year (July 1 through June 30). Application and supporting documents
including official transcripts, for courses completed July 1 to June 30 for a two-
year period, shall be submitted to Human Resources by July 15", in order to be
Board approved during the month of August. However, where courses are taken
within SJECCD, unofficial transcripts are permitted and the unofficial transcripts
shall be produced by Human Resources. Once approved, payments shall be made
in accordance with Section 20.5.1.

20.5 PROFESSIONAL GROWTH PAYMENTS

20.5.1

20.5.2

20.5.3

20.5.4

Effective July 1, 2021 Professional Growth payment will be paid at $60.00 per unit
distributed over a 12-month period. These units shall be submitted to Human
Resources along with the completed application form and official transcripts of
course work and/or sufficient documentation for attending workshops and/or
conferences. Professional Growth payment increases effective July 1, 2021 will not
be applied retroactively.

A minimum of six (6) units and a maximum of twenty-four (24) units may be earned
in a two-year fiscal cycle. (Quarter units shall be considered as equal to two-thirds
(2/3) of a semester unit.)

A bargaining unit member may apply for professional growth once every two years.

The maximum total limit for professional growth payments is one hundred
twenty(120) for $7,200 annually/$600 monthly. If a degree or certificate is earned
from an accredited institution and these units earned professional growth payments,
units shall be deducted from the maximum limit. The unit member shall continue
to receive professional growth payments for these units: however, these units will
not count towards the limit. The exclusion of the units is for the first one hundred
twenty (120) units. The maximum payment permissible shall be $14,400
annually/$1,200 monthly.

All permanent bargaining unit members shall be eligible for professional growth
payments on a prorated basis based on their annual work schedule. Professional
growth payments shall be multiplied by the bargaining unit member’s annual full-
time equivalency (FTE) to determine their payment. (Example: An 11 month unit
member has a .9163 annual FTE; the professional rate is $60.00 x .9163 = $54.98
per unit.)

Payment shall begin after one of the next two regular Board meetings following the
approval of the professional growth activity.
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20.6

20.7

20.5.5 If a bargaining unit member resigns from a position in the bargaining unit,
professional growth payments will not be made.

BARGAINING UNIT MEMBER’S RIGHT TO APPEAL

20.6.1 An appeal may be granted when a professional growth application is denied.
Human Resources and CSEA negotiating team will review the appeal.

20.6.2 Nothing herein shall be constructed to deny a bargaining unit member the right to
grieve a denial of Professional Growth payment with which the bargaining unit
member is not in agreement. Such grievances shall be filed in accordance with
Avrticle 18 of this Agreement; however, no such grievance may be processed beyond
Level Il of the procedure.

PAID TUITION

Unit members may take courses without charge so long as such attendance does not deprive
any paying members of the public from taking the course. Such Courses may also be
eligible for Professional Growth payments as long as the unit member does not attend those
courses during a bargaining unit member’s regularly scheduled work hours. This provision
is not a guarantee of enrollment in a class(es); bargaining unit members who wish to enroll
in a course must submit to District processes regarding admission and enrollment.
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ARTICLE 20(a)

PROFESSIONAL GROWTH
(Continuation of Current Awards as earned June 30, 2016)

For unit members currently receiving a professional growth award that is paid annually, these
payments shall continue as scheduled. The unit member shall receive the annual payments for
the designated five-year period. No new awards shall be subject to the five-year distribution of
an annual amount. All new awards shall be awarded on the provision in Article 20.

Annual awards will continue to be subject to the following distribution.

The table below describes a unit member taking two 3 unit courses in fiscal year 1. The member’s
award is $450 during fiscal year 1. Those 6 units are carried over to the next four years and added
to the new units taken.

In fiscal year 2 the unit member takes 3 additional units for a total of 9 units to be paid or $675.
The 3 units are carried over to the next four years and added to the previous units carried over as
well as to any new units.

In fiscal year 3 the unit member takes 2 additional units for a total of 11 units to be paid or $825.
The 2 units are carried over to the next four years and added to the previous units carried over as
well as to any new units, and so forth.

July 1 - July 1 - July 1- July 1- July 1- July 1 - July 1-

June 30 June 30 June 30 June 30 June 30 June 30 June 30

YEAR 1 YEAR 2 YEAR 3 YEAR 4 YEAR 5 YEAR 6 YEAR 7
Units carried 6 6+3 6+3+42 6+3+2+ [3+2+4+|2+4+1+
over 4 1 2
New Units 6 3 2 4 1 2 5
Total Units 6 9 11 15 16 12 14
Total Payment $450 $675 $825 $1,125 $1,200 $900 $1,050
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21.1

21.2

ARTICLE 21

RETIREMENT BENEFITS

ELIGIBILITY

The District shall provide all eligible unit members who retirees and their spouses of record
with benefits subject to all the conditions set forth below. All premiums shall be paid by
the District except as noted.

21.1.1

21.1.2

21.1.3

21.1.4

Eligible unit members - Hiring Date: Unit members hired subsequent to February
16, 1982 shall not be eligible for these benefits.

Eligible unit members - Age: A retired unit member must be 55 years of age or
older.

Eligible unit members - Service: A retired unit member must have been
continuously employed as a paid full-time regular classified and/or academic unit
member by the San Jose « Evergreen Community College District immediately
prior to retirement for ten (10) or more years, including the entire work year
immediately preceding the date of retirement. Any authorized but unpaid leave of
absence does not count toward the service requirement.

Eligible Spouse: The spouse must be legally married to the retiree (spouse of
record) at the time of the retiree’s retirement from the District. Eligibility of the
spouse ceases upon the spouse’s divorce from the retiree.

MEDICAL BENEFITS

The District shall provide each eligible retired unit member and their spouse with the
following medical benefits:

21.2.1

21.2.2

Below age 65-continuation of the benefits the unit member and their spouse were
receiving prior to retirement.

Age 65-Medicare eligible: Upon attaining age 65 the retired unit member and/or
spouse qualifying for Medicare shall be required to take all action necessary to
receive such coverage for which they qualify. The District shall pay for a
supplemental plan which augments the Medicare coverage. The District shall not
pay for any Medicare coverage for which the retiree and/or spouse qualify.
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21.3

21.4

21.5

21.2.3 Age 65-not Medicare eligible: Upon attaining age 65 the retired unit member
and/or spouse not qualifying for Medicare shall have the option to continue with
a District-paid regular Kaiser or Blue Cross Plan if they pay the District quarterly,
in advance, the difference between the cost of the medical plans and the cost of
the above District supplemental plan.

21.2.4 Surviving Spouse: If the spouse is legally married to the retiree from the time of
retirement until the time of death, the surviving spouse may remain as a member of
the District medical health plan by reimbursing the District quarterly, in advance,
for the full cost of such benefit. Such benefit ceases upon remarriage.

21.2.5 CSEA agrees that all retirees eligible for medical benefits (Kaiser and Blue Cross)
from the district, shall move to be participants in SISC-I11 JPA effective July 1,
2018. All retirees who are eligible for medical benefits per Article 21 will
participate in an open enrollment process beginning in February 2018 to meet the
coverage date by SISC-I111 of July 1, 2018.

EMPLOYEE ASSISTANCE PROGRAM

Up to six (6) free appointments are available per episode to all eligible retirees and their
Spouses.

DENTAL AND VISION BENEFITS

Dental and vision insurance may be continued by an eligible retiree and their spouse of
record by the retiree, only if the eligible retiree elects to continue the benefits at the time
of the retirement. This coverage cannot be added at a later time. The unit member must pay
the District quarterly, in advance, the full cost of such benefits.

BRIDGE PLAN (Availability of Medical Benefits for eligible unit members between
retirement and Medicare)

The District will include a bridge plan providing fully paid health insurance for the
eligible retiring unit member only, subject to the requirements of the plan and the
following:

21.5.1 The unit member must have been employed full-time in the District in a position
for at least fifteen (15) years immediately preceding retirement from the
District.

21.5.2  The unit member may not have had a break in service during the fifteen (15)
years immediately preceding retirement. For the purposes of this section,
approved paid leaves of absence, and paid or unpaid legally required and
protected medical family leaves do not constitute a break in service. Other
approved unpaid leaves of absences do count as a break in service.
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21.5.3

21.5.4

The unit member must have reached the age of 60 prior to the first day of
retirement.

The bridge plan will cover eligible retirees until age 65 only. If the legal age of
eligibility for receiving Medicare benefits increases beyond 65, the District and
CSEA agree to reopen this section to negotiate the impact.
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ARTICLE 22

CLASSIFIED LAYOFFS

22.1 The following procedures will be utilized for layoffs of classified staff.

22.1.1 For purposes of this Article, a “class” is any group of positions sufficiently similar
in duties, responsibilities and minimum qualifications required that they have the
same job title and salary range in the adopted Classification Plan. A class may
consist of a single position.

22.1.2

22.1.3

Unit members may be laid off, or given the opportunity for voluntary demotion, or
exercise bumping rights in accordance with the requirements of the Education Code
for the following reasons:

22.1.2.1

22.1.2.2

22.1.2.3

22.1.2.4

22.1.2.5

Reduction or elimination of services

Lack of work

Actual and existing financial inability to pay salaries
The expiration of a specially funded program

Lack of funds

Unit members affected by the layoff shall be given notice as set forth below.

22.1.3.1

22.1.3.2

22.1.3.3

22.1.34

Unit members shall be given written notice of layoff not less than forty-
five (45) days prior to the executive date of the layoff except under
conditions set forth in Sections 22.1.3.2, 22.1.3.3, 22.1.3.4 below.

When a specially funded program is to expire at the end of a school year,
notice of layoff must be given on or before May 29, of that year. If, by
May 29 the expiration date of the specially funded program is not known
by the District to be the end of the school year, then notice of layoff
because of expiration of specially funded programs must be given thirty
(30) days prior to the effective date of layoff.

In the event of an actual an existing financial inability to pay classified
salaries the notice requirements of Sections 22.1.3.1 and 22.1.3.2 above
will not apply.

The unit member may also be laid off without the notice set forth in
Sections 22.1.3.1 or 22.1.3.2 above as a result of lack of work resulting
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from causes not reasonably foreseeable or preventable by the Governing
Board.

22.1.4 Contents of Notice:

22.1.5

22.1.4.1

22.1.4.2

22.1.4.3

22.1.4.4

22.1.4.5

22.1.4.6

The notice must inform the unit member of the effective date of the
layoff.

The notice must inform the unit member of displacement rights, if any.
The notice must inform the unit member of reemployment rights.

The notice must inform the unit member of a reason for Layoff, as set
forth in Sections 22.1.2 (22.1.2.1 through 22.1.2.5)

The notice must contain a statement advising unit members that they
may be eligible for Unemployment Insurance Benefits.

The notice must contain a reference to the location of district unit
seniority lists.

Unit members shall be laid off by classification in inverse order of seniority in the

class.

22.15.1

22.1.5.2

22.1.5.3

Computation of Seniority - “Seniority” or “length of service” for service
in a given class means all hours in paid status in the class or higher class,
whether during the school year, a holiday recess, or during any period
that school is in session or closed, but does not include hours
compensated solely on an overtime basis. Time served prior to July 1,
1971 shall be credited in a similar manner.

“Hours in Paid Status” is service performed subsequent to date of hire
as a regular unit member. Service as a substitute, short-term unit
member or student help shall not be included in hours of paid status.

Military Leave of Absence: length of service credit shall be provided

for time spent on Board-approved military leave of absence in the same
manner as if the unit member had continued to work during the leave.
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22.1.6 Displacement Rights

22.1.6.1

22.1.6.2

22.1.6.3

22.1.6.4

22.1.6.5

Unit members whose positions are eliminated maintain the right to
displace other unit members with less seniority in the same
classification.

In lieu of layoff, senior unit members have the right to bump a unit
member with less seniority in a lower class or equal class in which the
senior unit member has previously served, in paid status. No bumping
is allowed if the senior unit member had not previously been granted
regular status in the District. In the event that the classification for the
previously served-in position has changed due to reclassification, the
senior unit member has the right to bump into the changed classification
provided the unit member meets the minimum qualifications as
determined by the District, and consistent with Education Code.

The senior unit member exercising their bumping rights shall move into
the position of the least senior unit member when there are no positions
vacant in the classification, provided the length of work day and work
year are the same for both positions. If there is a vacant position in the
classification, the displaced unit member shall move into the vacant
position provided the length of work day and work year are the same for
both positions. In the event the hours and work year of the vacant
position, or the least senior unit member’s position, are less than the
hours of the displaced unit member’s previous position, they shall have
the right to bump the least senior unit member in the equal or lower
classification (in which paid service has been performed and regular
assignment status has been achieved) which most nearly approximates
the annual wages and benefits of the position in which the person
currently serves, in order to maintain their hours and length of work
year. The unit member shall retain the highest salary step earned in
service to the District in either of these two positions.

Displacement rights must be exercised by the unit member within seven
(7) calendar days of notice of layoff.

If two (2) unit members subject to layoff have equal seniority in a class
the determination as to who will be laid off will be made on the basis of
the earlier hire date in the District; if that be equal, the determination
shall be made by lot.
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22.2

22.3

EMPLOYMENT RIGHTS

Persons laid off are eligible for reemployment to their previous position for a period of
thirty-nine (39) months and shall be reemployed in preference to new applicants.

22.2.1 If the District reemploys a unit member as a permanent unit member under the
provisions of this section, it shall disregard the break in service of the unit member
and classify them as, and restore them to all the rights, benefits and burdens of a
permanent unit member in the class to which they are reinstated or employed.

22.2.2 Persons laid off shall have the right to participate in promotional opportunities
within the District for a period of thirty-nine (39) months.

22.2.3 Unit members may take a voluntary demotion in lieu of layoff. Unit members who
do not have seniority rights to a lower classification may take a voluntary demotion
to a vacancy in a lower classification for which they meet the minimum
qualifications. The unit member may choose any vacant position below their
current range, for which they qualify. 1f more than one unit member is eligible for
a position, the highest in seniority shall choose first and the rest in descending order.

22.2.4 Unit members who take voluntary demotions in lieu of layoff shall maintain
reappointment rights to the classification held before demotion for sixty-three (63)
months, provided that the job description qualifications for that classification
remain the same or less.

NOTIFICATION OF REEMPLOYMENT OPENING

Any unit member who is laid off or who accepts a voluntary demotion in lieu of layoff and
is subsequently eligible for reemployment (reappointment in the case of voluntary
demotion) shall be notified in writing by the District as to the date of the opening at their
last known address. The unit member shall be responsible for notifying the District of any
changes in address. A recalled unit member shall notify the District of their intent to accept
or refuse employment within 48 hours following receipt of the reemployment (or
reappointment) notice. If the unit member accepts reemployment (or reappointment); the
unit member must report to work within ten (10) working days following receipt of the
notice. A unit member given notice of reemployment (or reappointment) must accept
reemployment (or reappointment) to maintain eligibility on the reemployment (or
reappointment) list. 1f a unit member is given notice of reemployment (or reappointment)
and chooses not to accept the offer, they shall be removed from the reemployment
(reappointment) list.
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22.4

22.5

22.6

22.7

SUBSTITUTE WORK

Unit members who are laid off shall be permitted, at the option of the unit member, to serve
in classifications from which they were laid off as substitutes in the absence of a qualified
incumbent, provided the laid off unit member notifies the District of their desire to be
placed on a substitute list.

EXTENSION OF BENEFITS

The District shall continue its contribution rate for medical benefits for sixty (60) calendar
days subsequent to the effective date of layoff as provided for in Article 7, in Section 7.7
of this Contract.

NO CONTRACTING OUT

The District shall abide by the requirements of law and of the Education Code in
contracting out work. In the event of a classified layoff, the District will not contract out
that work normally and customarily performed by the laid off classified unit members
during the term of the existing Contract.

EDUCATION CODE

The provisions of this Article are intended to implement those in the Education Code.
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23.1

23.2

ARTICLE 23

RECLASSIFICATION

DEFINITION OF RECLASSIFICATION

A position may be considered for reclassification once a unit member has completed two
(2) years in the specific position that is the subject of the reclassification application, and
it can be shown that responsibilities or additional duties at a higher level have been added
to the position, which is not reflected in the job description. An increase in the workload
at the same level does not qualify for reclassification. For a new unit member the two
year waiting period is made up of the probationary year and the first year of regular
permanent employment. A unit member who has submitted for a reclassification request
may not apply for another reclassification for at least two years from the date the
reclassification request went through the full Reclassification Review Process (outlined in
Article 23.2), and was denied.

RECLASSIFICATION REVIEW PROCESS

A “window period” will be opened from November 1 to November 30 each year to
provide unit members and management the opportunity to submit reclassification review
requests. The reclassification process shall be completed April 1 of the year following the
reclassification request.

23.2.1 The request will be accompanied by:

a completed reclassification request form, which should focus on what has changed
about the position,

a copy of the unit member’s current job description,

a copy of the job description for the proposed classification and any additional
supporting documentation.

It will be signed by the unit member and the immediate supervisor, whose
purpose is to acknowledge the application for reclassification review. The
employee is not seeking permission or approval from the immediate supervisor.
The Reclassification Request form is attached as Appendix J.

23.2.2 The reclassification consultant will prepare an analysis of the reclassification
request based on the following: the completed reclassification request form; a
desk audit, if deemed necessary; internal and external audits of similar or related
positions as necessary; interviews with the unit member and unit member’s
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23.3

23.4

23.5

immediate supervisor and/or manager; any other relevant information requested
by the Associate Vice Chancellor of Human Resources.

23.2.3 The reclassification consultant will issue written recommendations for
classification and salary range allocation based on the data provided, and forward
these recommendations to the Associate Vice Chancellor of Human Resources,
who will provide them to the Union.

23.2.4 The Associate Vice Chancellor of Human Resources or designee will review these
recommendations and, if necessary meet with the consultant, appropriate College
administrators, or the Chancellor or schedule subsequent meetings with the unit
member.

23.2.5 The decision of the Associate Vice Chancellor of Human Resources will be
communicated in writing to the unit member, the supervisor and the Union with a
copy of the new job description, if any, on or before the April 1 date for completion
of the process.

EFFECTIVE DATE

Reclassifications will become effective July 1 (the new fiscal year) of the year following
the date the reclassification request was received.

APPEALS

If the unit member disagrees with the reclassification decision, they may appeal. Such an
appeal must be based upon errors or omissions in the reclassification review process and
filed in Human Resources within 30 days of the date of the unit member received notice of
the reclassification decision. The Appeal will be considered by an Appeal Panel composed
of two Union representatives, the Labor Relations Representative and the Chapter
President or designee, College/District manager appointed by the President/Chancellor and
the Associate Vice Chancellor of Human Resources, with the Consultant serving as a
resource. The unit member applicant shall be recused from membership on the Appeal
Panel. The Appeal Panel will consider the appeal within one month of the close of the 30
day appeal period. The determination of the Appeal Panel will be communicated to the unit
member, the supervising administrator and the President/Chancellor in writing by the
Associate Vice Chancellor of Human Resources on behalf of the Appeal Panel. The
determination shall be final. The reclassification determination shall not be subject to
Article 18, Grievance Procedures.

LABOR MARKET FOR EXTERNAL SALARY SURVEYS
Agencies to be used for salary surveys may include:

City of Milpitas
City of Santa Clara
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23.6

23.7

23.8

City of Sunnyvale

City of San Jose

County of Santa Clara

Santa Clara County Office of Education

San Jose State University

Chabot/Las Positas Community College District
Contra Costa Community College District
Foothill/Deana Community College District

Marin Community College District

San Mateo County Community College District

West Valley/Mission Joint Community College District
OR similar institutions within a 50 mile or 1.5 hour drive in non-commute traffic.

“Immediate supervisor” shall mean the person designated by the Chancellor and/or
President to supervise the activities and affairs of the staff of any department and
to carry out such duties in respect thereof as may from time to time be required by
the Governing Board or its agents. Such supervision is that which takes place on a
day to day basis in contrast to general supervision which operates on a periodic
basis. Immediate supervisors assign tasks, evaluate work performed, and direct
work of subordinate staff.

SALARY AND ANNIVERSARY DATE

Any unit member who is reclassified will be placed at the lowest classification step which
provides an increase of at least five (5) percent. The unit member's evaluation and
anniversary date, for purposes of step increases and longevity, shall not change. When the
unit member's anniversary date and the effective date of the reclassification coincide, the
anniversary increment shall be applied before the reclassification computation is made.

CLASSIFICATION OF NEW POSITIONS

All newly created positions shall be processed and reviewed by the CSEA Negotiations
team with Human Resources to recommend a job description and salary placement. When
recommending salary placement, consideration shall be given to the newly created position
with similar positions in the department and District.

NEGOTIATIONS

If negotiations are requested under this Article, the parties will meet within twenty (20)
working days. Both parties agree to meet expeditiously and with such frequency as to
complete negotiations within thirty (30) days. If no agreement is reached within the thirty
(30) day period, an impasse will be declared by both the District and Union and the dispute
will be referred to mediation. If the dispute is not resolved in mediation within thirty (30)
days, the District and Union will request the mediator’s referral to fact finding. Both parties
will observe the requirements of law in the selection of a fact finder and in implementing
the fact finding process.
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24.1

24.2

24.3

ARTICLE 24

STAFF DEVELOPMENT LEAVE
EDUCATIONAL SABBATICAL LEAVE

EDUCATIONAL LEAVE

Educational Sabbatical Leave will be provided for engagement in full-time (12 semester
units or equivalent) study through participation in approved courses. Courses shall be
taken at a fully accredited institution. Course work meeting the minimum qualifications of
the applicant’s present position shall not qualify for this leave.

Educational Sabbatical Leaves may be granted to full-time unit members for the purpose
of carrying out an approved program which will have significant relevance to the unit
member’s specific assignment and/or other activities approved by the Committee, the
Chancellor, and the Board.

ELIGIBILITY

Unit members who have rendered at least seven consecutive years of full-time service
(1,733 hours per annum) in paid status to the District shall be eligible for Educational
Sabbatical Leave. The period of leave shall not be included as service in computing the
seven (7) consecutive years of service required for subsequent Educational Sabbatical
Leave.

The number of full-time unit members on Educational Sabbatical Leave during a fiscal
year shall not exceed 4% of the eligible full-time unit. In computing the percentage, any
result of .5 or above will be counted as one (1) person.

APPLICATION PROCESS

Application for Educational Sabbatical Leave shall be on forms provided by Human
Resources and shall be filed no later than November 1 of the year preceding the fiscal year
for which the Educational Sabbatical Leave is to become effective.

Board actions on applications are to be taken no later than the second regular Board
meeting in February. In the event that a Board approved leave cannot be taken, alternate
requests may be granted within the maximum percentage authorized, up to April 1 of the
year preceding the fiscal year in which the Educational Sabbatical Leave is to be taken.

A detailed plan shall first be submitted by the applicant to their supervisor/manager. The
manager shall submit written comments to Human Resources.
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24.4

24.5

24.6

24.7

24.8

RECOMMENDATION

Human Resources shall forward a written report of approved applications to the
Chancellor who shall review the report and shall forward their recommendation to the
Governing Board for action.

COMPENSATION

Educational Sabbatical Leaves may be arranged for a maximum of one (1) semester with
a grant equal to 75% of the unit member’s compensation had the unit member been in
regular service.

CREDIT ON SALARY SCHEDULE

Time spent on Educational Sabbatical Leave shall be credited for salary increment and
for District benefits, including longevity requirements, and shall not be considered a
break in service. Units earned on Educational Sabbatical Leave may not be credited
towards Professional Growth.

SERVICE OBLIGATION

Recipients of one (1) semester Educational Sabbatical Leaves shall contract to serve the
District for two years after completion of the leave. The grantee shall indemnify the
District against loss in event of failure to render two (2) years service after return from
Educational Sabbatical Leave by furnishing suitable bond, or by executing a contract in a
form approved by the Governing Board binding the unit member to return for at least two
(2) years. Such service obligation on the part of the recipient does not bind the District to
retain the recipient for the two year period. The District may terminate the unit member
for cause or layoff due to lack of work or lack of funds, in which case no repayment of
salary shall be required.

ILLNESS-INJURY-DEATH

In the event of injury to, or illness of, the unit member during the Educational Sabbatical
Leave which prevents completion of the purpose of the leave, the Educational Sabbatical
Leave will be terminated and provisions for sick leave shall apply. If upon return to
service and prior to completion of the two obligatory years of service, should there be an
illness or injury qualifying the unit member for disability retirement, such illness or
injury shall exempt him/her from further obligations relative to that Educational
Sabbatical Leave. If death prevents the unit member from fulfilling their agreement to
return service in the District, no repayment of salary shall be required.
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24.9

24.10

24.11

24.12

24.13

REINSTATEMENT

Upon return to service after Educational Sabbatical Leave, a unit member shall be
reinstated in the position held at the time leave was granted or a comparable position,
subject to provisions of law; i.e., seniority, layoff procedures.

INTERIM REPORT

The District shall require an interim report at the midpoint of each member’s leave stating
the progress in fulfilling his/her obligation. Any changes in the leave must be submitted
to Human Resources for approval prior to implementation. Failure to submit the report to
Human Resources may result in loss of the leave and cessation of salary payment.

WRITTEN REPORT UPON COMPLETION

Unit members returning from Educational Sabbatical Leave shall be required to submit a
written report to Human Resources by the end of the first six months after returning. The
written report shall describe the activities undertaken while on leave; how these activities
fully satisfy the terms, conditions, and agreed upon activities of the leave; and the benefit
to the District of the leave.

Human Resources shall review the written report and shall forward a recommendation to
the Chancellor on the acceptance or rejection of the report and whether the terms and
conditions of the leave were fully met.

If Human Resources rejects the report; they shall set forth the reasons, in writing,
together with specific recommendations for satisfactory completion of the Educational
Sabbatical Leave obligation. If the unit member’s report is rejected, they shall, no later
than thirty (30) days, submit a revised report to Human Resources. Human Resources
shall review the revised report and shall communicate their acceptance or rejection to the
unit member and forward its recommendation to the Chancellor.

GRADES

Successful completion of an academic activity during an Educational Sabbatical Leave
shall be demonstrated by a “C” grade or better. A unit member who does not achieve a
“C” grade or better may repeat the course or courses within the next academic year at no
cost to the District or further released time to achieve a “C” grade or better GPA.

APPEALS
Should Human Resources not approve the application plan or not certify the work
completed, the applicant may appeal the decision by progressing through the following

steps. An appeal shall not pass on to the next level until a decision is rendered at the
previous level.
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Level 1 Ask for reconsideration by the Chancellor, at which time the unit member
may be represented by the Union.

Level 2 Appeal of the Chancellor’s decision to the Governing Board.
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25.1

ARTICLE 25

SUBSTITUTE/SHORT TERM EMPLOYMENT

Effective 7/1/94, Classified unit members will become regular unit members upon date of
hire unless they fit into the following categories or are otherwise excepted by law.

25.1.1 Substitute

Any person employed for a period of less than 195 working days within one
school year to replace any classified unit member who is temporarily absent. In
addition, if the District is engaged in a procedure to hire a permanent unit member
to fill a vacancy in any classified position, the Governing Board may fill the
vacancy through the employment, for not more than ninety (90) working days, of
one or more substitute unit members.

25.1.2 Short Term

Any person who is employed to perform a service for the District, upon
completion of which, the service required or similar services will not be extended
or needed on a continuing basis. Before employing a short-term employee, the
Governing Board, at a regularly scheduled board meeting, shall specify the
service required to be performed and shall certify the ending date of the service.
The ending date may be shortened or extended by the Governing Board, but shall
not extend beyond 75 percent of a school year. “Seventy-five percent of a college
year” means 195 working days. Short term employees may be hired for peak
periods which shall not exceed sixty (60) working days unless mutually agreed
upon by the District and CSEA and submitted again for Governing Board
approval.

25.1.3 Neither work study students nor work experience students shall be employed so as
to replace classified bargaining unit members. In the event of layoff, reduction of
hours, or abolishment of bargaining unit positions, no work performed by
bargaining unit members shall be transferred to create new positions, or to
unlawfully increase any work being performed by work experience, work study or
short term unit members.

25.1.4 Disputes arising out of this Article shall be entered at Level | of the Grievance
Procedure.

25.1.5 The District will provide a copy of a Request for Election form to CSEA when it
is received by Human Resources. This form will contain the short-term unit
member’s name, work location, hours and dates to be worked, and specified
projects or duties to be performed.
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ARTICLE 26

NEW TECHNOLOGY

26.1 Whenever a new technology is introduced into a unit member’s work environment which
the unit member will be required to use, the District will provide the following:

26.1.1 At District expense the unit member(s) shall be trained by a person qualified to train
in the new technology.

26.1.2 The training should occur during the unit member(s) regular work day. If such
training is not available during the unit member(s) regular work-day hours, the unit
member will be compensated under Article 6, SALARY, regarding overtime and
any other applicable section of Article 6.
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27.1

27.2

ARTICLE 27

SAVINGS CLAUSE

If during the term of this Agreement there exists any applicable law or any applicable
rule, regulation, or order issued by governmental authority other than the District which
shall render invalid or restrain compliance with or enforcement of any provision of this
Agreement, such provision shall be immediately suspended and be no effect hereunder so
long as such law, rule, regulation, or order shall remain in effect. Such invalidation of a
part or portion of this Agreement shall not invalidate any remaining portions which shall
continue in full force and effect.

In the event of suspension or invalidation of any article or section thereof, the parties
agree to meet and negotiate upon request within thirty (30) days after such determination
for the purpose of arriving at a mutually satisfactory replacement for such article or
section thereof.
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28.1

28.2

ARTICLE 28

CONCERTED ACTIVITIES

It is agreed and understood that there will be no strike, work stoppage, slow down,
picketing, or other interference with the operations of the District by the Union or by its
officers, agents, or members during the term of this Agreement, including compliance
with the request of other labor organizations to engage in such activity. The District
agrees not to lock out unit members during the term of this Agreement.

The Union recognizes the duty and obligation of its representatives to comply with the
provisions of this Agreement and to make every effort toward inducing all unit members

to do so. In the event of a strike, work stoppage, slowdown or other interference with the

operations of the District by unit members who are represented by the Union, the Union
agrees in good faith to take steps to cause those unit members to cease such action.
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29.1

ARTICLE 29

SUPPORT OF AGREEMENT

The District and the Union agree that it is to their mutual benefit to encourage the
resolution of differences through the meet and negotiation process. Therefore, it is
agreed that the Union will support this Agreement for its term and will not appear before
any public school employer to seek change or improvement in any matter subject to the
meet and negotiation process except by mutual agreement of the District and the Union.
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ARTICLE 30

PAST PRACTICES

30.1 Itis understood and agreed that the specific provisions contained in this Agreement shall
prevail over District practices and procedures and over State laws to the extent permitted
by State law. Notification of discontinuation of past practice will be given by either party.
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ARTICLE 31

COMPLETION OF MEET AND NEGOTIATION

31.1 During the term of this Agreement, the parties must mutually agree in writing to reopen
any article of the Agreement.
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ARTICLE 32

TERM

32.1 This Agreement shall remain in full force and effect up to and including June 30, 2023
and thereafter shall continue in effect year-by-year unless one of the parties notifies the

other in writing no later than March 15 of each year of its request to modify, amend or
terminate this Agreement.

SAN JOSE « EVERGREEN COMMUNITY COLLEGE DISTRICT

s/ Byron D. Clift Breland s/ Beatriz Chaidez
Dr. Byron D. Clift Breland, Dr. Beatriz Chaidez,
Chancellor

Associate Vice Chancellor,
Human Resources

CALIFORNIA SCHOOL UNIT MEMBERS ASSOCIATION, CHAPTER 363

s/ José Luis Pacheco s/ Nathan Jennings
José Luis Pacheco Nathan Jennings
President, CSEA, Chapter 363 Chief Negotiator for CSEA 363
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Appendix A

Classification
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SAN JOSE - EVERGREEN COMMUMNITY COLLEGE DISTRICT
CLASSIFIED TITLES & RAMGES

FISCAL YEAR 2020-2021
Effectve: 71/2020 5% ower 201972020
Revised: 10M4/2071 Board Approved: D/14/2171
CLASSIFICATION RANGE STEP
A B C D E

fcademic Advising Specialist a0 83,088 | 67.045| 70647| T4304] 78.086
Academic Services, Analyst 120 | =8o01| o05e1| o©5100| 100081 105 141
cademic Services Techrican oa 80085 | 72826 | 7A505| 80406 | 84522
ccount Clerk 50 47432 | 4psss| so430| s5188|  sT.oa0
Account Clerk, Senior 75 55168 | 57030 | en0g07| esges| e7ods
&crounting Techrician 25 80,807 | 63085 | 67.245| 70847 | 74304
&crounting Technician, Senior 100 | 70647 | 74304| 7soes| sopez|  seond
daptive Media Technology Specialist | o0 3,085 | 67245 | 70647| T4304| 78.088
Adaptive Media Technology Specialist Il 100 | 70847 | 74204| 78088| eopez|  eeont
drministrative Azziztant Senior o0 83,005 | 67045 | 70647 | 74304 | 78088
ciministrative Secrstary 100 | 70647 | 74304 | 7moes| sopez|  seont
Admissions & Records Assistant 82 48411 | 50800 | 53420| 56.187| 50080
Admissions & Records Coordinalor | 58 81526 | 64808| 67.885| 71384| 75006
dmizsions & Records Coordinator || o6 §7.865 | 71384 | 75008| 7BE05| 82840
dmissions & Records Lead Coordinator 120 | seoo1| oosei| os1o9| 1o0081] 10514t
Admissions & Records Technician 72 53470 | seie7 | sop0s0| e2.148| 85287
Articulation Specislist 100 | 7oe47| 74204 7soes| sopes | seont
&ssessment Specialist B4 g0z | 63385 | eassa| eopes|  7aens
=5t and Inveniory Technician 25 60,807 | 63085 | e7.245| 70647 | 74304
Assistive Services Specialist 20 83,365 | 66584 | 60088 73.626| 77.344
trletic Trainer o5 §7.045 | 70847 | 74304| 78086| 82082
Biology Laboratory Coordinator a0 53085 | 67045 | 70647 | 74304 |  7R.088
EBusiness Services Coordinator 100 | 70647 | 74304 | 7soes| sopez|  seood
Campus Personnel Services Coondinalor 120 | ®8o01| oosei|  o5100| 100081 | 105 141
Campus Safety Officer 80 57030 | 60807 | 63886 67.245| 70.647
Campus Safety Officer, Lead an 3085 | 67045 | 70647 | 74| 78088
Carpenter 100 | 70847 | 74304| 7sp88| eope2|  eeo0
College Extension Site Coondinator o8 B7.865 | 71384 | 75008 78.805| 82840
| College Facilities Coordinator 100 | 70647 | 7a304| 7soes| sopez|  seont
College Fiscal Coardinator 130 | o51%0| 1oooe1| 105.141] 110400] 118108
College Schedule Coordinator 115 | =ope2| eeo01| o0se1| o5100| 100.08¢
College Web Services Specialist 122 | Brod43| 02443 | o7.143| 102101 107318
Community Engagement Specialist 50 53355 | em534| eo@ss| 73A05| 77344
Contracts Assistant 75 55,185 | 57.0%0 | 0207 | espes | 67.045
Curriculum Coordinator, Callege 110 | 7epes| sopeo| ss201| opsei| osiom
Curriculum Specalist 100 | 70647 | 74304 | 7s088| s2p62 | 8e.o0
Custodian 85 4pp52 | 52430 | ssies| stoan|  ensoT
Custndian, Lead 75 55168 | 57.030 | 60,207 | 63.088| B67.245
Datnbase Adminisiralor 132 | o7.142| 102401 | 107318| 112775| 118407
Datsbase Adminisirator, Senior 142 | 107.318 | 112775 | 118407 | 124613 | 130.054
Distance Education Program Technologist 122 | srpas| ooges| oviea| oo | worais
Division Administrative Assistant, Senior oD 83,088 | 67245 | 70647 74304| 72088
Educasional Services Coordinatar 130 | o5190| 100081 | 105.141| 110400] 118108
Slectrician 172 | sro43| 02443 evi43| wzam | worais
Employment Services Coordinatar 120 | s=ec01| oosei| os5109] 100081 10514
Enroliment Senvices Coordinator o8 87885 | 71984 | 75008| 78805 |  828d0
EOP&S Eligibility Specialist 76 se7oo | sesso | 1528 e4EDe |  B7.eES
Equipment & Vehicle Mechanic 58 g274a| e5027 | eozes| 7osm| 7es0s
Evaluations Specialist g2 50080 | 62148 | 65267 | ese08| 72122
Evaluations Specialist, Senior oz 85067 | ee808 | 72122| 75705| 79.585
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CLASSIFICATION RANGE STEP
A B C D E
Executive Administrative Assistant 110 78.085 82,082 258,201 B0.581 B5.180
Facilities Maintenance Woder B2 59,088 62148 G5 267 68,608 72132
Facilities Planner 120 B8.201 B0.581 95188 | 100.081 105,141
Facility Security Technician 122 B7.243 B2.443 o7, 143 | 102101 107.318
Financial Aid Coordinator oa 67,865 T1.364 75,008 75,805 B2.840
Finandial Aid Qutreach Specialist B8 63,365 66.584 58,2688 73,825 TT.344
Financial Aid Specialist | 56 50,350 52,811 56,709 58,529 51,526
Financial Aid Specialist 1| i 55708 58.520 51,528 £4,508 g7.885
Financial Aid Specialist 11l Ea 61,526 64,608 &7, 865 71,364 75,008
Furniture, Fixture & Equipment Coordinator 110 T8.085 B2.062 868,201 20,581 B5.189
Graphics Designer 115 52,062 58,201 20,581 95,199 | 100,081
Groundskeeper | 81 47,6871 50350 52,911 55,709 53.529
Groundskeeper || 71 52911 55708 50,529 61,528 54.608
Groundskeeper 11| ES 60,807 63.985 67,245 70,5847 T4.304
Health Senvices Office Assistant B0 57.830 B0.807 G3,9688 87,245 70647
Heating & Air Conditioning (HVAC) Mechanic/Plumber 132 B7.143 102,101 1072318 [ 112775 118.497
Help Desk Operator, Senior 105 74,304 78.085 82,062 B8.201 B0.581
Help Desk Technician BE 67,245 70,6847 74,304 78,086 B2,082
Human Resources Assistant Fis 55,166 57,830 60,207 63,086 §7.245
Human Recources Specialist 118 B2 062 88,201 90,581 B5.190| 100081
Human Resources Technician Ba 60 265 T2.826 76,505 &0 404 B4 522
Information Technology Support Spedialist 112 78,565 Bivx2 E7,543 2,443 B7.143
Information Technology Support Specialist 1| 122 B7.243 02443 or, 143 | 10210 107318
Information Technology Technician BS 67.245 TO.847 74,304 78,088 B2.082
Instructicnal Assistant |l, Cosmetology 110 T8.085 B2.062 868,201 20,581 B5.189
Instructicnal Assistant |, Estheticsy 100 TO.847 T4.304 78,088 2,083 B6.201
Instructional Assistant Il Cosmetology 130 85,1299 100.021 105, 141 110480 [ 116186
Instructicnal Laboratory Technician | 58 45,612 47871 50,350 A2.811 55,702
Instructional Laboratory Technician |, Applied Scence 56 45,812 47 871 50,350 52,811 55,702
Instructional Laboratory Technician |, Automotive Technology 58 45,612 47871 50,350 52,811 55709
Instructicnal Laboratory Technician |, Cosmetology 58 45,612 47871 50,350 2,811 55,709
Instructicnal Laboratory Technician |, Electronics 58 45812 47 871 50,350 2811 55709
Instructicnal Laboratory Technician 1, Medical Assisting 58 45,612 47871 50,350 562,811 55709
Instructional Laboratory Technician |, Science 58 45,612 47871 50,350 52,811 55709
Instructicnal Laboratory Technician |l s, 50,350 2011 55,709 58,529 61.528
Instructional Laboratory Technician Il, Applied Science 68 50,350 52811 55,708 58,529 61.526
Instructicnal Laboratory Technician I, Automotive Technology 56 50,350 52,8911 56,709 58,529 51,526
Instructicnal Laboratory Technician Il, Construction Techrnology 68 50,350 B2 011 55 709 58 529 61,528
Instructicnal Laboratory Technician I, Cosmetology i3, 50,350 B2 011 55 709 58 529 61,525
Instructional Laboratory Technician Il, Dental Assisting 68 50,350 52811 55,708 58,529 61.526
Instructional Laboratory Technician Il, Machine Technology 58 50,350 52811 £5,709 58,529 61,526
Instructional Laboratory Technician Il, PE & Athletics 58 50,350 52011 55,709 58,520 61.528
Instructional Laboratory Technician I, Science 58 50,350 2811 55,703 5,529 61.525
Instructicnal Laboratory Technician 11 Ta 55,708 58.528 61,528 64,608 67.885
Instructional Laboratory Technician I, Astronomy, Physics & Earth Sciend 78 55708 3,520 51,528 84,808 g7.885
Instructicnal Laboratory Technician lIl, Cosmatology Fi: 55,702 Fa.520 61,528 54,6508 §7.885
Instructional Laboratory Technician Ill, Dental Fi: 55,702 58.528 61,528 64,608 g7.885
Instructional Laboratory Technician lll, Engineering & Science 78 55,709 58,528 61,528 54,608 §7.,885
Instructional Laboratory Technician I, Science Fi:: 55,7082 £8.520 51,528 54,8508 §7.885
Instructicnal Laboratory Technician IV, Cosmetology Ea 61,526 B4.608 &7, 865 71,364 75,008
Instructicnal Laboratory Technician IV, PE & Athletic Fadilities Ed 61.526 64.608 &7, 865 71,364 75,006
Instructional Laboratory Technician V., ScenceChemical Hygiene Cfficer B §7.865 71.364 75,008 TH,BOS B2.840
Instructional LaboratoryTechnician IV, Science B8 61,526 B4.808 E7,265 71,3684 75.008
Instructional Support Assistant i 58,788 50,665 62,748 85,827 69,285
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CLASSIFICATION RANGE STEP
A B C D E
Instructional Support Assistant, Laboratory Lead zA 81526 | ed808| e788s| 71384| 75008
Instructional Suppert Assistant, Subjact Lead 58 §1626 | G408 | E78e5| 71384 75006
Instructional Suppeort Coordinator 8D 63055 | 67245 | 70647 | 74304 78088
Instructional Suppert Program Coordinator 08 87.885 | 71384 | 75008 78.805| 82840
Job Development & Placement Specialict 54 BD.0F3 | 63385 | 66584 60088 | 73605
L aboratory Clar 52 43853 | 45001 | 48411 50800 53470
Library Assistant o0 63055 | 67245 | 70647| 74304| 78088
Library Technician 70 52430 | 65168 | 57030 60807 6308
Library Technician, Senior ED 5700 | engo7 | eages| e7245|  70.847
Locksmith 100 | 70847 | 74304 | 7spes| sopez|  seond
[nait and Print Services Technician 70 52430 | 55188 | 57030 0807 63086
Network Engineer 150 | 118196 | 122087 | 128374 | 134.008| 141770
Ciperstions Coardinator o8 67.885 | 71384 | 75008| 78.805| 82840
Cutresch/Recnitment Cordinator o6 67865 | 71354 | 75006| 78A05| 82ed0
Cutreach/Recnitment Specialist BO 63385 | e@5e4 | eoges| 7aeos| 77344
Painter 100 | 70847 | 74304 | 78088| mopez| 8800t
Fayroll Coordnator 125 00581 | 05190 | 100,081 105141 110409
Fayroll Technician o8 60085 | 72825 | 76505| S0408| Basm
Police Dispatcher 85 80,807 | 63085 | 67.245| 70647 74304
Police Officer 118 8457 | @a7es | o3ad4l | ososs| 103118
Folice Officer - Academy Graduate 04 66554 | eooes | 7aEos| 7raea|  sioe0
Falice Officer, Seniar 125 00581 | ©5190 | 100,081 105,141 110409
Palice Records Coonfinator 05 87.045 | 70847 | 74304 78088 82082
Program Assistant 75 £E 185 | 57030 | 60807 | E3088|  67.045
Frogram Coordinator o6 67.865| 71354| 75006| 78A05| 82840
Frogram Specialist BO 63355 | 6@524 | eogse| 7iEos| 77344
Programmer Analyst 132 07142 | o204 | 1o731a| 112775 118407
Frogrammer Analyst, Senior 142 | 107.318 | 112775 | 118407 | 124.613| 130054
Project Assistant 75 55185 | 57830 | 60207 | 3085|6745
Project Coordinator (Bond and Facilities) 08 87.885 | 71384 | 75008 78.805| 82840
Purchasing Agent 110 | 78088 | 82062 | sS8201| o0581| 05100
Furchasing Agent. Senior 120 86,201 |  O0581 | 05100 100,081 105.141
Reprographics Assistant 55 A A
Reprographics Lead 85 80,807 | 63085 | 67.245| 70647 | 74304
Reprographics Technician 70 52430 | 55188 | 57030 60807 | 63.086
Research Analyst 100 | 70847 | 74304 | 78088| 2062|8800t
Research Analyst | 115 Ropez | 6@201| o0581| 05180 100.081
Research Acsistant 90 83,005 | 67245 | 70647 | 74304 78088
Schedules & Catalog Technician | ED 570%0 | engo7 | e3gss| e7245|  70.847
Schedues & Catalog Technician | o0 63055 | 67245 | 70647| 74304 78086
ShareFoint Developer Adminisiraior 150 | 118,196 | 122007 | 128374 | 13p08| 141770
Stalf Accountant 125 00521 | ©5190 | 100,081 105.141| 110409
StaF Accountant, Lead 1320 p5.100 | 100021 | 105141 | 110400] 118108
Staf Assistant | 4 40401 | 47531 | 44601 46088| 40388
St Assistant |l 54 44801 | 48068 | 40388| s1mo0| 54572
itaff Assistant Il] B4 40358 | 51800 | 54572 57388 80288
Student Retention Assistant 70 F1430 | 5516 | 57030 60807 63.086
Systems Administrator 132 07143 | 102101| 1o7.318| 112775| 118407
Systems Administrator, Senior 142 | 107.318 | 112775 | 118407 | 124.612| 130054
st Procioring and Accomodations Coordinator 08 B7.865 | 71384 | 75008 78.805| 82840
Traffic & Campus Services Officer 55 45710 | 47433 | 4oss7| s2430| 55187
Traffic & Campus Services Officer, Senior 52 51450 | 54045 | 56780 soges| 6274
Transition Specialist 50 §3.3685 | 68584 | 60086 73.625| 77344
Timoring & Leaming Resources Center Coordnatar 100 | 70847 | 74304| 78088| Eope2| 8800t
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CLASSIFICATION RAMGE STEP
A B C D E
Tisoring Center Coordinator 100 | 70847 | 7a304| 7spes| mopez|  smont
Warshousing Distribution Coordinstor BD 57030 | 60807 | 63086 | 67245|  70.847
Warehousing Distibusion Specialist I 70 52430 | ss5ies| s7osol| eosmor|  e3ces
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SAM JOSE - EVERGREEN COMMUMNITY COLLEGE DISTRICT
CLASSIFIED TITLES & RAMNGES
FISCAL YEAR 2021-2022

Effectve: 77172021 4% over 202072021
Reyised: 142021 Board Approved: 81452021
CLASSIFICATION RANGE STEP
A =] cC D E

Aczdemic Advising Specialist B0 68,545 69,935 73,473 77276 B1.209
Academic Services Analyst 120 Bo.B42 04204 ©B,007 | 104,084 | 108347
Academic Services Technician Ba 720356 75738 78,565 B3.622 B7.803
Account Cherk B0 40,3539 51,845 54 537 57,373 50,247
Account Clerk, Senior 75 A7 373 60.247 63,238 66,545 69,835
Accounting Technician BS §3.232 68,545 68,935 T3473 Tr.276
Accounting Technician, Senior 100 73473 77276 21,209 B5,344 BO.B40
Adaptive Media Technology Spedialist | Bo 68,545 69,935 73,473 77276 B1.209
Adaptive Media Technology Specialist 1| 100 73473 77276 21,209 B5, 344 BO.B40
Administrative Assistant, Senior B0 58,545 59,935 73473 77276 B1.209
Administrative Secretary 100 73473 T7.276 81,209 B5. 344 BO.B49
Admissions & Records Assistant 52 50,347 52,906 55,560 A8.414 61,453
Admissions & Records Coordinator | B8 53,987 g7, 182 70,580 74,219 78,006
Admissions & Records Coondinator 11 Ba TO.580 74219 78,008 B1.B57 BE.154
Admissions & Records Lead Coordinator 120 Bo.B42 04,204 D0,007 | 104,084 | 108347
Admissions & Records Technician T2 55,566 58414 61,453 24,634 g7.ar8
Articulation Specialist 100 73473 T7.276 81,209 85,344 Bo.649
Azsessment Specialist B4 52,872 55,900 0,247 72,785 T8.570
Asset and Inventory Technician BS 63,232 68,545 0,935 73473 Tr.276
Assistive Services Specialist B2 65,900 62,247 72,785 78,570 BO.438
Athletic Trainer g5 59,935 73473 77,278 21,209 BE,344
Biology Laboratory Coordinator BO 68.545 69,8935 73473 77,278 B1.209
Business Services Coordinator 100 73473 77276 21,209 25 344 Bo.B40
Campus Personnel Services Coordinator 120 B0 B40 Bl 20 g 007 104,084 100,347
Campus Safety Officer BO 60247 63.238 66,545 0,835 73473
Campus Safaty Oficer, Lead B0 68,545 69,935 73,473 77276 B1.209
Carpenter 100 73473 77278 21,209 B5, 344 B, B40
College Extension Site Coordinator Ba TO.580 74219 78,008 B1,857 BE.154
|College Facilities Coordinator 100 73473 77276 21,209 BF. 344 Bo.B40
College Fiscal Coordinator 130 Ba,007 104,084 108,347 | 114,818 [ 120,844
College Schedule Coordinator 115 B5.344 22,642 o204 20,007 | 104.084
College Web Senvices Spedialist 122 81,461 BE,141 101,028 | 108,185 | 111.811

Community Engagement Specialist ES 65,800 69,247 72,785 768,570 BO.438
Contracts Assistant Fis 57,373 60.247 63,239 55,545 69,935
Curriculum Cocrdinator, College 110 B1.209 B5.344 20,549 04 204 89,007
Curmiculum Specialist 100 73473 77276 81,209 85,344 Bo.B40
Custodian B5 51,846 54,537 57,373 G0, 247 53,239
Custodian, Lead 75 57,373 50,247 53,239 55,545 59,835
Database Administrator 132 101,028 106,185 111,611 117,286 | 123.237
Database Adminisirator, Semior 142 111,611 117,228 1233237 | 120688 | 138.182
Distance Education Program Technologist 122 B1.461 BE.141 101,028 | 108185 [ 111.811

Division Administrative Assistant, Senior BO 68.545 68,935 73,473 77276 B1.209
Educafional Services Coordinator 130 Ba,007 104,084 108,347 | 114,819 [ 120,844
Electrician 122 B1.461 B3, 141 101,028 | 106,185 ([ 111.811

Employment Senvices Coordinator 120 B2.B42 BI04 SR007 | 104084 | 108,347
Enrcliment Sendices Coordinator oa 70580 74219 78,008 21,957 BA.154
ECQP&S Eligibility Specialist T8 57.837 60.870 63 2E87 &7.182 T0.580
Equipment & Wehicle Mechanic Ba 65,252 68,564 72,038 75,738 78,585
Evaluations Specialist B2 51,453 54,834 E7,278 71,352 75.007
Evaluations Specialist, Senior B2 67.878 71,352 75,007 TH.T33 B2. 748
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CLASSIFICATION RANGE STEP
A B C D E
Executive Administrative Assistant 110 B1.209 85,344 20,548 B304 89,007
Facilities Maintenance Worder B2 61.453 04,634 &7, 878 71,362 T5.007
Facilities Planner 120 BO.642 24 204 20,007 104,084 108,347
Facility Security Technician 122 01,4681 08,141 101,028 [ 106,185 111.811
Finandial Aid Coordinator Ba T0.580 T4.219 78,008 81,957 B8.154
Finandial Aid Outreach Specialist Bg 65,800 69,247 72,785 78,570 BO.438
Financial Aid Spedialist | il 52,384 55.027 &7,937 80,870 §3.8a7
Financial Aid Specialist 1| T8 57.837 60,870 G3, 987 B7.182 T0.580
Financial Aid Specialist 1l EBd 63,887 67182 70,580 74218 T8.006
Furmniture, Fixture & Equipment Coordinator 110 81,209 B, 344 50,548 B4 204 Be,007
Graphics Designer 115 B5.344 BO.B40 o, 204 ©0,007 | 104.084
Groundskeeper | A1 40,800 52,364 56,027 57,937 60,870
Groundskeeper I 71 A5.027 57837 G0,870 63,887 67.182
Groundskeeper Il BS 53,239 58,545 5B, 935 T3473 727G
Health Services Office Assistant BO 60,247 83,230 G5, 545 50,935 73473
Heating & Air Conditioning (HVAC) Mechanic/Plumber 132 101,028 106,185 111,811 117286 | 123.237
Help Desk Operator, Senior 105 T7.276 81,208 85,344 BD.548 B.204
Help Diesk Technician a5 59,935 73473 77,278 B1,208 B5.344
Human Resounczes Assistant Fis 7. 373 B80.247 63,238 56,545 60,835
Human Resources Specialist 115 B5.344 89,649 o4 204 BR.007 | 104084
Human Resounces Technician Ba T2.035 TH738 78,565 B3 622 B7.003
Information Technology Support Specialist 112 B2.742 B7.071 91,451 05,141 101.029
Information Technology Support Spedialist | 122 01,481 0e. 141 101,028 [ 105,185 | 111.811
Information Technology Technician BS 69,835 T347T3 77,278 81,208 B5.344
Instructional Assistant Il, Cosmetology 110 81,209 B, 344 50,548 B4 204 Be,007
Instructional Assistant |l, Estheficsy 100 73473 Tr.278 21,208 85 344 Bo.B40
Instructional Assistant I, Cosmetology 120 89,007 104.084 108347 [ 114919 120844
Instructional Laboratory Technician | 58 47,435 40,880 52,364 56,027 57937
Instructional Laboratory Technician |, Applied Sdence 58 47435 40,880 52,354 55,027 57.837
Instructional Laboratory Technician |, Automotive Technology 58 47436 40,800 52,354 55,027 57.937
Instructional Laboratory Technician |, Cosmetology 58 47438 40,880 52,354 56,027 57937
Instructional Laboratory Technician |, Electronics 58 47435 48,880 52,364 86,027 57,937
Instructional Laboratory Technician |, Medical Assisting 58 47 435 458,880 52 354 56,027 57,837
Instructional Laboratory Technician |, Science 58 47436 40,800 52,354 55,027 57.937
Instructional Laboratory Technician I il 52,364 56,027 57,937 60,870 §3.887
Instructional Laboratory Technician Il, Applied Science il 52,364 55,027 57,937 60,870 63,887
Instructional Laboratory Technician I, Automotive Technology il 52,384 55.027 &7,937 860,870 §3.8a7
Instructional Laboratory Technician Il, Construction Techrology 68 52 364 55,027 7937 80.870 §3.887
Instructional Laboratory Technician 1, Cosmetology i3, 52 364 55,027 57,937 860,870 §3.887
Instructional Laboratory Technician |l, Dental Assisting 56 52,354 55,027 57,937 60,870 83,887
Instructional Laboratory Technician Il, Machine Technology 58 52,364 55,027 57,937 80,870 53,887
Instructional Laboratory Technician Il, PE & Athletics i h2.364 55,027 57,937 60,870 §3.887
Instructional Laboratory Technician I, Science i A2.364 55,027 57,937 60,870 63.887
Instructional Laboratory Technician 111 il 57,837 50,870 53,887 67,182 70,580
Instructional Laboratory Technician Il Astronomy, Physics & Earth Sciend 78 57.837 B0.870 G3,887 87182 T0.580
Instructional Laboratory Technician lIl, Cosmetology Fi: 57.837 60,870 63,887 gr.182 70,580
Instructional Laboratory Technician lll, Dental T8 &7.837 60,870 63,887 gr.182 70,580
Instructional Laboratory Technician lll, Engineering & Science T8 57.837 80,870 &3,887 g7 182 70,530
Instructional Laboratory Technician lll, Science T8 57.837 B0.870 53,887 gr.182 70,580
Instructional Laboratory Technician IV, Cosmetology EBd 63,887 7182 70,580 4218 T8.006
Instructional Laboratory Technician IV, PE & Athletic Facilities Ed 63,887 7. 182 70,580 4218 T8.006
Instructional Laboratory Technican V. Science/Chemical Hygiene Officer o8 T0.580 74,219 78,004 B1.857 B8.154
Instructional LaboratoryTechnician [V, Science A 63.887 g7. 192 70,580 4219 78.006
Instructional Support Assistant T8 59,061 62,053 66,258 68,504 72,036
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CLASSIFICATION RANGE STEP
A B C D E
Instructicnal Support Assistant, Laboratory Lead Ba 63.887 gr.182 70,580 T4.2189 T0.006
Instructicnal Support Assistant, Subject Lead Ba 63,887 g7, 182 70,580 74218 78,006
Instructional Support Coordinator a0 68,545 88,535 73473 T7.276 B1.209
Instructicnal Support Program Coorndinator Ba T0.580 74,219 78,008 B1.857 BA.154
Job Development & Placement Specialist B4 62,878 85,800 G0,247 72,785 TE.570
Laboratory Clerk 52 45,807 47,831 50,347 52,826 55,506
Library Assistant a0 68.545 88,835 73473 T7.276 B1.209
Library Technician 70 54 527 57 373 80,247 63.239 66,545
Library Technician, Senior BO 60,247 83,230 06,545 60,835 T3473
Locksmith 100 73473 77,276 81,208 BE.344 BO. 840
|8dail amd Print Services Technician 7o 4527 57373 60,247 §3.239 66545
MNetwork Engineer 150 120,844 128,981 133,500 [ 140305 [ 147441
Oiperations Coordinator 28 70,580 74,218 78,008 81,857 BA8,154
Outreach/Recnuitment Coordinator a8 70580 74 219 78,008 B1.857 Bg. 154
Outreach/Recnuitrment Specialist BG 65,800 88,247 T2 THEE 785670 B0 438
Painter 100 73473 7. 276 81,200 B5. 344 Bo.B40
Fayroll Coordinabor 125 B4.204 299,007 104,084 | 100,347 [ 114818
Payroll Technician g8 72035 76,738 78,558 B3.622 B7.803
Police Dispatcher BS §3.238 68.545 0,935 73473 7276
Police Officer 118 B7. 903 02 33 97075 | 101,080 ( 107243
Police Cfficer - Academy Graduate 2 608,247 72785 76570 20,438 B4.512
Police Officer, Senior 125 B4.204 88,007 104,084 | 108347 [ 114918
Pdlice Records Coordinator a5 60,835 73473 77278 81,209 B5.344
Program Assistant Fis 67,373 60,247 63,238 68,545 68,835
Program Coordinator 28 70,580 74,219 78,008 81,857 B8.154
Program Specialist BG 65,800 68,247 T2 THEE 785670 B0 438
Programmer Analyst 132 101.028 106,185 111,611 1172868 [ 123237
Programmer Analyst, Senior 142 111,811 117,288 123,237 | 12p.538 | 138182
Project Assistant Fis E7.A73 60,247 83,238 66,545 60,835
Project Coordinator (Bond and Facilities) Ba T0.580 74,219 78,008 B1.857 BA.154
Purchasimg Agent 110 81,209 85,344 20,640 B4 204 Bo.007
Purchasing Agent, Senior 120 Bo.A40 24 204 20007 | 104084 [ 100347
Repmgraphics Assistant 85 51846 54 53T 57,373 60,247 63,239
Repmographics Lead BS §3.238 66.545 0,935 73473 7276
Reprographics Technician 7o 54527 67,373 G0,247 63,239 66.545
Research Anahyst 100 73473 T7.276 81,208 85,344 Bo. B840
Research Anahyst |l 116 B5.344 Bo.840 84,204 90,007 |  104.084
Sesearch Assistant BO 68,545 69,935 73473 T7.278 B1.209
Schedules & Catalog Technician | BO 60,247 63,230 06,545 G0,835 T3473
Schedules & Catalog Technician || a0 68.545 68,835 73473 77276 B1.209
SharePoint Developer Adminisiraton 150 120,844 128,981 133,500 [ 140,305 | 147441
Staff Accountant 125 B4.204 Bo.00v 104084 | 108347 [ 114919
Staff Accountant, Lead 130 88,007 104,084 108,347 | 114819 120,844
Staff Assistant | 42 42 111 44 732 45478 48 847 51,3684
Staff Assistant || 54 48 4739 48 847 51,364 f3.086 H8. 755
Staff Assistant 1] g4 51,364 53,060 56,755 50,683 62,879
Student Retention Assistant 70 54,527 57.373 80,247 §3.230 68545
Systems Administrator 132 101.028 106,185 111.611 117,288 | 123237
Systemns Administrator, Senior 142 111.811 117,288 123,237 | 128508 ( 138182
Test Proctorng and Accomodations Coordimator bg T0.580 T4.219 78,008 B1.857 Bo. 154
Traffic & Campus Services Officer 55 47 018 48 320 51,848 B4 527 57,374
Traffic & Campus Services Officer, Senior 63 £3.508 5,208 50,081 62,053 66,269
Transition Specialist BO 65,800 60,247 72,785 T8.570 BD.438
Tutoring & Learning Resources Center Coordinator 100 73473 77,276 81,208 B5 344 B0 820
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CLASSIFICATION RANGE STEF
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Tutoring Center Coordinator 10 | 73473| 77ome| 81200 s5344| sopas
Warehousing Distribution Coordinator 50 80747 | B3z | eesa5| eapis| T3ams
Warehousing Distribution Specialist | 70 ra527 | s7a73| eooa7| e3oa| emsas
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* Subject to Change, See Article 6

SAN JOSE - EVERGREEN COMMUNITY COLLEGE DISTRICT

CLASSIFIED TITLES & RANGES

FISCAL YEAR 2022-2023

Effectve: 7/1/2022 3% ower 202152022
Revised: 11/2/2021 Board Approved: 0/14/2021
CLASSIFICATION RANGE STEP
A B C D E

Ecademic Advising Specialist o0 BES41 | 72033| 75577| 70.504] 83645
Academic Services Analyst 120 | o233e| oroso| 1o1er7| wovoo7| 112807
fcademic Services Technician o8 74197 | 78011 s1952] 86.131] 00540
Account Clerk B0 sngoo | 53401| s56183| s0004| e20s4
Account Clerk, Senior 75 sopod | eopse| esi38| esse1]| 7omaa
Accounting Technician 25 85135 | e8541| 72033| 75677| 70504
£ocounting Technician, Senior 100 | 756877| 7o504| &3845| eromd| o238
dapiive Media Technology Specialist | o0 Ba541 | 72033| 75877| 7o504| B3mds
daptive Media Technology Specialist || 100 | 75677 | 7o504| s3e4s| srond| ooaas
Administrative Assistant, Senior o0 B8541 | 72033| 75877| 7o504| B3eds
Administrative Secretary 00 | 75677 | 7oso4| s3mes| srond| ooaas
Admissions & Records Assistant 52 51857 | s4514| 57233| e0.188| 83207
Admissions & Records Coordinator | 56 85007 | 0208 | 72807| 76.448| 80348
Admissions & Records Coordinator Il o8 72807 | 78445| &0M6| m4418| sa7io
Admissions & Records Lead Coordinator 120 | o233e| oroan| 1o1e77| wovoo7| 112807
Admissions & Records Technician 72 5723 | 0168 | 83207 | e6573|  60.014
Articulation Specialist 0 | 75677 | 7osos| s3pes| srone| ooa33s
Assessment Specialist 84 84550 | 67877 | 71324| 74080| 7mEe7
Asset and Inventory Technician 25 85135 | 8541 | 72033| 75677| 70.504
Assisive Services Spacialist 80 87877 | 71324| 7ape0| 7ese7| =2.em

Athletic Trainer o5 72032 | 75677 7o0504| 83845| s7.004
Biclogy Laboratory Coordinator o0 BE541 | 72033 | 75877| 7o504| B3eds
Business Services Coordinator 100 | 75677 | 7os0s| s3ees| svooe| ooass
Campus Personnel Services Coordinator 120 | o233 oroan| 1o1e77| wovoo7| 112807
Campus Safety Officer 80 82054 | 85138 | essa1| 7o033| 75677
Campus Safety Officer, Lead o0 Be541 | 72033 | 75877| 7o.504| s3eds
Carpenter 100 | 75877| 7o504| &3p45| evomd| o233
College Extension Site Coordinator o6 72807 | 78445| sn6| s4418| sa7am
College Facilities Coordinatar 00 | 75677 | 7o504| s3pes| srope| ooaas
College Fiscal Coordinator 130 | 1mer7| 107207 | 112827 118387 1244e0
Collage Scheduls Coordinator 115 | s7eo4| @2am| ovos0| wo1977| 107207
Collage Web Services Specialist 122 | o4205| oo0o5| 1o4pe0] 100371] 114080
Community Engagement Specialist B0 67877 | 71.324| 74pe0| 78se7| s28s

Contracts Assistant 75 Fopo4 | 62054 | @5138| essel| 72093
Curriculum Coordinator, Collegs 110 | s3e4s| sroos| eoass| orom| iovomr
Curriculum Specialist 100 | 75877 | 70504| 83645 87004| 02338
Custodian 85 53401 | 56.163| 5op04| e2084| 5438
Custodian, Lead 75 ropod | 62054 | e5138| esse1| 72003
Database Administrator 132 | 14080 100.371] 114950 120805| 128.034
Database Administrator, Senior 142 | 114050 | 120805| 126034| 133488| 140778
Distance Education Program Technologist 122 | o4o05| oooos| to4peo| too37i| 114080
Division Administrative Assistant, Senior o0 Be541 | 72033 | 75877| 7o.504| s3eds
Educasional Services Coordinator 130 | w1677 | 107207 | 112827 118387 124480
Electrician 120 | o4205| o0025| 1o4080| 100371 1140850
Employment Services Coondinator 120 | oe233e| oroan| 1o1e77| wovoo7| 112807
Enroliment Services Coordinatar 26 72807 | 78445| S0346| 84418| 8870
EOF&S Eligibility Specialist 78 50675 | 6280 | eso07| eoooe| 7oeo7
Equipment & Vehicle Mechanic 58 67217 | 70821 | 7a107| 7m011]| B1052
Evaluations Specialist 82 83207 | 68573 | eop14| 73403| 77057
Evaluations Specialist, Senior 02 o014 | 734e3| 77257| s1pes| ss230
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CLASSIFICATION RANGE STEP
A B C ¥ E
Executive Administrative Assistant 110 B3.845 87,5904 02,338 B7.030 [ 101,977
Facilities Maintenance Worker g2 83,297 66,573 50,214 73,483 77,257
Facilities Planner 120 g2.338 87.030 101,977 | 107207 | 112837
Facility Security Technician 122 B4.205 B9.025 104,080 [ 108,371 114,859
Financial Aid Coordinator Ba 72897 70,445 20,248 24418 Ba. 732
Financial Aid Outreach Specialist Ba g7.877 71.324 74,058 78,887 B2.851
Finanicial Aid Spedialist | 56 53,935 58,878 50,675 62,608 65,907
Financial Aid Specialist Il Ta 59,875 62 626 G5, 207 68,208 72887
Financial Aid Specialist 1l BA 85,907 60,208 72607 76,448 BO. 346
Fumiture, Fixture & Equipment Coondinator 110 B3.845 B7.5904 22,338 27,030 [ 101,877
Graphics Designer 115 B7.5904 82,338 oF.030 [ 101,877 | 107.207
Groundskesper | a1 51,387 53,935 56,678 50,675 62,686
Groundskesper || 71 58,878 50,875 62,508 65,807 60,208
Groundskesper | 85 85136 88.541 72,033 75677 T9.554
Health Services Office Assistant 80 g2.054 85,136 68 541 72033 75,6877
Heating & Air Conditioning (HVAC) Mechanic/Plumber 132 104,060 109,371 114,950 [ 120,805 | 126,834
Help Desk Operator, Senior 105 79,554 83,6845 7,204 82,338 87,030
Help Diesk Tachnician g5 72,033 75,877 70,504 83,845 B7.504
Human Resources Assistant Fii f0.084 82,054 6,138 68,541 T2.033
Human Resources Spedialist 115 g7 904 82,338 oF030 | 101877 | 107207
Human Resounces Technician 23 T4197 78,011 g1,952 26,13 80,540
Information Technology Support Specialist 112 85,230 89.883 24205 99,025 [ 104,080
Information Technology Support Specialist 11 122 B4.205 B9.025 104,080 [ 108,371 114,859
Information Technology Technician Bs 72,033 75,877 70,504 83,645 B7.004
Instructional Assistant I, Cosmetology 110 B3.845 B7.504 02,338 27,030 [ 101,877
Instructional Assistant I, Estheticsy 100 75877 T9.524 3,645 27,004 82338
Instructicnal Assistant 11, Cosmetology 130 101877 107 207 112627 | 1183687 | 124489
Instructional Laboratory Technician | 56 43,852 51,387 53,935 56,678 59,675
Instructional Laboratory Technician |, Applied Science 58 48,850 51,387 53,935 55,678 h0.675
Instructicnal Laboratony Technician |, Automotive Technology 50 48,852 51,387 53,935 56,678 50675
Instructicnal Laboratory Technician |, Cosmetology 50 48,852 51,387 53,935 56,678 50675
Instructional Laboratory Technician |, Electronics 50 43,852 51,387 53,935 55,678 59,675
Instructional Laboratory Technician |, Medical Assisting 58 48 850 51,387 53,935 556,678 50 875
Instructicnal Laboratony Technician |, Science 50 48,852 51,387 53,935 55,678 58,675
Instructicnal Laboratory Technician |1 ga 53,935 58,878 50,675 62,606 65,907
Instructional Laboratory Technician I, Applied Scence 58 53,935 58,878 50,675 62,606 65,907
Instructional Laborstory Technician |, Automotive Technology 56 53,935 58,878 50,675 52,6086 65,907
Instructicnal Laboratony Technician ||, Construction Technology (as) 53,8935 50,878 bt i) 62 696 65 807
Instructicnal Laboratory Technician |, Cosmetology ga 53,935 58,878 50675 62,606 65,907
Instructional Laboratony Technician Il, Dental Assisting 58 53,935 58,878 50,675 62,6586 65,907
Instructicnal Laboratony Technician |1, Machine Technology 56 53,935 58,878 50,675 62,6086 65,907
Instructicnal Laboratory Technician |l, PE & Athletics g0 53,935 56,878 50,675 62,686 65,907
Instructicnal Laboratory Technician I, Science 56 53,935 58,878 50,675 62,6086 65,907
Instructional Laboratory Technician 1 78 58,875 62 826 &5, 207 80,208 72887
Instructional Laboratory Technician 1, Astronomy, Physics & Earth Scieng 78 59,875 82,628 G5, 207 80,208 72887
Instructicnal Laboratory Technician 1], Cosmetology Fii 50,875 62,6826 66,207 60,208 72887
Instructicnal Laboratory Technician 11, Dental 78 59,875 62,626 G5,207 80,208 72,887
Instructional Laboratory Technician I, Engineering & Science 78 58,875 62,828 65,207 50,208 72,887
Instructicnal Laboratony Technician I, Science Fii 58,875 62,6828 66,207 50,208 72887
Instructicnal Laboratory Technician [V, Cosmetology 8o 85,907 89,208 72 687 76446 BO0. 346
Instructional Laboratory Technician [V, PE & Athletic Facilities 8a 85,907 89,208 72,687 76,446 80,346
Instructional Laboratony Technican V. Scence/Chemical Hygiene Officer o8 T2.8497 78445 80,348 B4.416 Ba.739
Instructicnal LaboratonyTechnician W, Science BA 85,907 69,208 72,687 76,446 B0 MG
Instructicnal Support Assistant il 60,833 83,915 67,217 70,621 74187
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Instructicnal Support Assistant, Laboratory Lead B 65,807 89,208 72,687 7,446 BO.346
Instructional Support Assistant, Subject Lead =] 65,807 89,308 72687 T8 446 50345
Instructional Support Coordinator B0 68541 72,033 75677 TO.504 B3.645
Instructicnal Support Program Coondinator Ba T2.8a97 70446 80,348 416 Ba.739
Job Development & Placement Specialist B4 54,550 87,877 71,324 74,068 78,887
Laboratory Clerk 52 48,975 40,265 51,857 54,514 57.233
Library Aszistant B0 68541 72,033 THETT 7,504 B3.645
Library Technician 70 58163 50,084 G2 054 65,136 68.541
Library Technician, Senior BO 62054 85,135 G5 541 72,033 75,6877
Locksmith 100 75,877 70,584 23,545 BT, 004 82,338
8lail and Print Senvices Technician 70 58163 50,084 62,054 85,136 68.541
Network Enginesr 150 124 468 130,720 137514 [ 144514 | 151.884
Ciperations Coordinator B8 72887 78,445 20,348 4416 ga.73g
Outreach/Recnuitment Coordinator B8 T2.887 78445 20,348 B4 418 Ba. 730
Cutreach/Recnuitment Specialist BD 87877 71.324 T4 089 T8 BAT B2 851
Fainter 100 T5.877 78,584 53,645 BT, 204 82,338
Payroll Coordinator 125 g7.030 101,877 107,207 | 112,827 | 118.387
Payroll Technician 22 T4187 78,011 21,952 B8.131 B0.540
Police Dispatcher BS 85,135 B8.541 72,033 75,877 TH.584
Police Cfficer 118 BO0.540 85,104 SO9ET | 105039 1104480
Police Cfficer - Academy Graduate B4 T1.324 74080 7B SET 82 B51 B7.047
Police Officer, Senior 125 B7.030 101,877 107,207 | 112,837 | 118.387
Police Records Coordinator BS T2.033 75,877 7584 83,545 B7.504
Program Assistant 75 5,084 52,054 &6,138 58,541 72,033
Program Coordinator 28 T2.887 TH.445 20,348 24,418 Ba.730
Program Specialist BD 87877 71.324 T4 089 78.Ba7 B2 851
Programmer Analyst 132 104.060 108371 114955 | 120805 | 126.934
Programmer Analyst, Senior 142 114,858 120,805 126834 | 133486 | 140275
Project Acsistant 75 50,084 62,054 B5,138 58,541 72,033
Project Coordinator (Bond and Facilities) Ba T2.887 70445 0,348 418 Ba. 739
FPurchasimg Agent 110 B3.845 87,804 22,338 B7,030 | 101877
Purchasing Agent, Senior 120 B2 338 g7.030 101,877 | 107,207 | 112837
Reprographics Assistant B5 53.401 58,163 50,004 62,054 65,1368
Reprographics Lead B5 65,1385 68.54 72,033 75,877 TH.584
Reprographics Technician 70 58,163 59,0084 B2 054 65,138 58,541
Research Analyst 100 75.877 TE.584 23,545 27,004 82,338
Resaarch Analyst |1 115 B7.004 82,338 or.030 | 101877 | 107.207
Research Assistant BO 68541 72033 THETT 78 504 B3.645
Schedules & Catalog Technician | BO 62054 85,135 G5 541 72,033 75,6877
Schedules & Catalog Technician |l 20 68541 72,033 TH.ET7 TH.584 B3.845
SharePoint DevelopanAdministrator 150 124 480 130,720 137514 [ 144514 | 151.884
Staff Accountant 125 B7.030 101,877 107,207 | 112,827 | 118.387
Staff Accountant, Lead 130 101.877 107,207 112627 | 118,387 | 124.4892
Staff Accizstant | 44 43374 45 550 47873 50,312 52 005
Staff Assistant 1| 54 47873 50,312 520905 55,585 58,458
Staf Assistant 1] 54 52,805 55,585 50,458 61,453 64,558
Student Retention Assistant 70 5a.163 50,004 2,054 85,136 58,541
Systems Administrator 132 104.080 108.371 114950 [ 120,805 | 128.934
Systems Administrator, Senior 142 114,858 120,805 1260934 [ 133486 | 140278
Test Proctoring and Accomodations Coordinator Ba T2.887 TH.445 &0,348 B4 4168 Ba.73g
Traffic & Campus Services Officer 55 43 470 50,808 53,401 558,183 50,025
Traffic & Campus Senices Officer, Senior it} 55,113 57.804 60,833 63,815 67.217
Transition Specialist B3 g67.877 71.324 74,068 TH.BET B2.851
Tutoring & Learning Resources Center Coordinator 100 7h.877 TH 504 83,645 BT 804 a2 332
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CLASSIFICATION RANGE STEF
A B C D E
Tutoring Center Coordinator 100 | 75877| 70504 a3mas| srone| o2a3s
Warehousing Distribution Coardinatar 8O 82054 | 65136 | 68541 | 72.033| 75.677
Warshousing Distribution Specialist | 70 seie3 | sopoe| eoose| s3] mmsa
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Anthem =&

Your Summary of Benefits o
SISC 100-B $10 Anthem Classic PPO

This Summary of Benefits is abrief overview of your plan's benefits only. The benefits listed are for both in state
and out of state members, there may be differences inbenefits depending on where you reside. For more detailed
informationabout the benefits in your plan, please refer toyour Certificate of Insurance or Evidenceof Coverage
(EOC), which explains the full range of covered services, as well asany exclusions and limitations for your plan.

In addition to dollar and percentage copays, members are responsible for deductibles, as described below. Please review the deductible
information to know if & deductible applies to a specific covered service. Cerain Covered Services have maximum visit andior day limits
per year. The number of visits andfor days allowed forthese services will begin accumulating on the first wisit andfor day, regardess of
whether your Deductible has been met. Members are also responsible for all costs over the plan maximums. Plan maximums and other
imporant information appear in italics. Benefits are subject o all terms, conditions, limitations, and exclusiors of the Policy.

Subject to Utilization Review
Certain services are subject to the utilization review program. Before scheduling services, the member must make sure utilization review is
obtained. If utilization review is not obtained, benefits may be reduced or not paid, according to the plan

Explanation of Maximum Allowed Amount

Maxd mum Allowed Amount is the total reimbursement payable under the plan for covered semvices received from Participating and Mon-
Participating Providers. It is the payment towards the services billed by a provider combined with any applicable deductible, copayment or
coinsurance.

PP O Providers—The rate the provider has agreed to accept as reimbursement for covered services. Members are not responsible for

the difference between the provider's uzual charges & the maximum allowed amount.

Mon-PP O Providers—For non-emergency care, reimbursement amount is based on: an Anthem Blue Cross rate or fee schedule, a rate
negetiated with the provider, information from athird party vendor, or billed charges. Members are responsible for the difference between the
provider's usual charges &the maximum allowed amount.

ForMedical Emergency care rendered by a Mon-Participating Provider or Non-Contracting Hospital, reimbursement is based on the
reasonable and customary value. Members may be responsible for any amourt in excess of the reasonable and customary value

When using Non-PPO and Other Health Care Providers, members are responsible for any difference between the covered expense &
actual charges, as well a3 any deductible & percentage copay.

Calendar year deductiblefor all providers F100/me mber; $300/Fa mily
(4th quarer carrover applies)(Deductible appies o out-ofpocket maximum)

Co-pay for emergency room services $100Mist (waived iF admitted directly from ER)
Annual Out-of-Pocket Maximums
PP O Providers Onhy* $1.000/member, $3,000/family

*Member copayments and consurance for Emeency Medcal Care with a NonPP0 Rrowider alho gnoly fo the PP0 Cut-ofPockel Maximums

The Tollowing do not apply to out-of-pocket maximums: non-covered expense. Afler a member reaches the out-of-pocket maximum, the member
remains responzible for costs in excess of the covered expense

Lifetime Maximum Unlimited
Covered Services PPO: Per Member Copay Non-PPO: Per Member Gopay!
Preventive Care Services

Preventive Care Services including®, physical exams,
preventive screenings (fnciuding screenings for cancer,
HFPV, diabetes, cholesferol blood pressure, hearing and
vision, immunizations, heaith education, intervention
services, HIV testing), ‘and additionai preventwe care for
women provided for In the guidelines supporied by the
Health Resources and Services Adminisiration.

*This list is not exhaustive. This benefit inciudes all

Preventive Care Services required by federal and state ho copay Not C d

fawr. (deductible waived) LoV

Physician Medical Services

o Office &home visits $10Avisit2 See footnole 1
(deductible waived)

o Hospital & skilled nursing facility wvisits 0% See footnote 1

o Surgeon &surgical assistant; anesthesiologist or anesthetist 0% See footnote 1

o Drugs administered by a medical provider (certain drugs are 0%

| sublect fo wtiliz ation review] See footnote 1

Diabetes Education Programs (requires physician

supervision)

o Teach members &their families about the disease process, the F10Mvisit? See footnote 1
daily management of diabetic therapy & self-management (deductibie waived)
training

CONTINUED OM NEXT PAGE
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Physical Therapy, Physical Medicine & Occupational

PPO: Per Member Copay

Non-PPO: Per Member Copay!

o Semi-private room, services & supplies (imifed to 100
days/cakendar year; imit does not apply to mental
health and substance abuse)

Therapy, lncludlng Chlroprachc Senﬂces (subject to medical 0% Mot Covered

ity review f by A Speciaky Health- ASH)

Speech Therapy

o OQuipatient speech therapy 0% See footnote 1

Acupuncture ©

e Services for the treatment of disease, illness or injury (fmited fo 0% 50% of maximum allowed

12 visits/calendar year) amount®

Diagnostic X-ray & Lab

o _Other diagnostic x-ray & lab 0% Mot Covered

Advanced Imaging (subject to utilization review)

e MRI, CT Scan, PET Scan & nuclear cardiac exam 0% See footnote 1 (benefit imited to
$800/procedure)

Urgent Care (physician services) $10Mvisit2 See footnote 1

(deductible waived)
Emergency Care
o Emergency room services & supplies (3700 co-pay waived if 0% 0% of maximum allowed amount
admitted inpatient)* for true emergency”
. : « - 0% 0%first 48 hours;

o Inpatient hospital services & supplies After 48 hours: all billed amounts
exceeding $600/day unlass
member cannot be moved safely

o Physician services # 0%
0% of maximum alldwad amount
for true err

Hospital Medical Services (subject to utilization review for

inpatient and certain services; | for

emergency admissions) - All billed amounts exceeding

o Semi-private room, medically necessary services & 0% $600/da

supplies ¥
o Outpatient medical care, surgical services & supplies 0% 50% of maximum allowed
(hospital care other than emergency room care) amoun
Skilled Nursing Facility (subject to utilization review) ) :
0% All billed amounts exceeding

$600/day

Related Outpatient Medical Services & Supplies®

o Ground or air ambulance transportation, services & disposable
supplies (air ambulk in & non dical ememgency is subject
to pre-service review and benefit limited to 550,000 for non-
PPO)

o Blood transfusions, blood processing & the cost of

$100 copay and then 0%

$100 copay and then 0%
maximum allowed amount for
true emergency”

0% 0% maximum allowed amount®
unreplaced blood & blood products
o Autologous blood (self-donated blood collection, testing,
processing & storage for planned surgery) 0% 0% maximum allowed amount®
Ambulatory Surgical Centers (certain surgeries are subject to
utilization review) 0% All billed amounts exceeding
o Outpatient surgery, services & supplies $350/day
Pregnancy & Maternity Care o
o Physician office visits $100visit® . See footnote 1
(deductible waived)
o Prescription drug for abortion (mifepristone)
Normal delivery, cesarean section, complications of pregnancy & | 0% See footnote 1
abortion. Refer to the Phrsman & Hospnlal Medical Services
benefits for both inpatient and outpatient hospital coverage.
Mental or Nervous Disorders and Substance Abuse All billed amounts exceeding
o Inpatient facility care (subject to utilization review; waived for 0% $600/day
emergency admissions) 0% s
: L . ee footnote 1
° lnpallc.nt phyglglan visits 0% 50% of maximum allowed
o Outpatient facility care amount®
e Physician office visits (Behavioral Health treatment for Autism or
Pervasive develbpment disorders requires pre-senvice review) S10MNisit? See footnots 1
(deductible waived)

CONTINUED O NEXT PAGE
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Covered Services PPO: Per Member Copay Non-PPO: Per Member Copay’

Durable Medical Equipment (may be subject to utifzation

review)

o Rental or purchase of DME and all medical supplies (breast 0% Not Covered
pump and supplies are covered under preventive care at
no charge for in-network only)

o Hearing aid supplies and equipment (fimifed fo $700 per 24 0% See footnote 1
months)
Home Health Care (subject to utilization review)
o Services & supplies from a home health agency (fimited fo 0% All billed amounts exceeding

100 visits/calendar year, one visit by a home heath aide
equals four hours or less; not covered while member
receives hospice care)

$150/day . See footnote 1

Home Infusion Therapy (subject to utilization review)

e Includes medication, ancillary services & supplies, caregiver 0% Al blllcd amounts exceeding
training & visits by provider to monitor therapy; durable $600/
medical equipment; lab services
Hemodialysis " . ]
o Outpatient hemodialysis services & supplies 0% ?gsbdy\ﬂgi?moums exceeding
Hospice Care
o Inpatient or outpatient services; family bereavement services F:,c“cjﬁ%%m@ waived) ﬂ;g:&idmag}ﬂﬂg‘; ?‘ﬁgﬁg{ng e

Bariatric Su rgery (subject to utilization review; covered only

when performed at a designated Biue Distinction Center

for Specialty Care — Bariatric Surgery)

o Acute care hospital (inpatient or outpatient) and Ambulatory 0% Mot Covered
Surgery Center services provided in connection with medically
necessary surgery for weight loss, only for morbid obesity

o Travel expenses when member's home is 50 miles or more from | No copay Mot Covered
the nearest designated Blue Distinction Center for Specialty Care | (deductible waived)

o Bariatric Surgery (53,000 maximum travel benefit per

su?emeﬂ
I pine (subject to t.m.[lzaﬂan review; covered only

when performed at a desig i Blue Distinction Plus Center
for Specialty Care)
o Inpatient services provided in connection with

medically necessary surgery for hip/knee/s glna 0% Not Covered
e Travel expenses when member's home is 50 miles or more
from the nearest hip/knee/spine Blue Distinction Plus m‘;%m waived) Hot.Covered
Center 000 maximum trave! benefit
rgan issue Transplants (subject fo utilization review;
specified transplants covered only when performed at Centers
of Medical Excellence [CME] and Blue Distinction Centers for
Specialty Care [BDCSC] for California; Blue Distinction Centers
for Specialty Care [BDC SC] for out of California)
o Inpatient services provided in connection with non- 0% Not Covered
investigative organ or tissue transplants
o Transplant travel expense for an authorized, specified Mo copay i Not Covered
transplant (recipient & companion transportation limited to (deductible waived)

$70,000 per transplant)
o Unrelated donor search, limited to $30,000 per transplant

Prosthetic Devices

o Coverage for breast prostheses; prosthetic devices to restore a 0% Not Covered
method of speaking; surgical implants; artificial limbs or eyes;
the first pair of contact lenses or eyeglasses when required as
a result of eye surgery; & therapeutic shoes & inserts for

members with diabetes (2 pairs each/calendar year}

Certain types of physicians may not be represented in the PPO network in the state where the member receives services. If such physician
is not available in the service area, the member's copay is the same as for PPO (with and without gre -notification, if afpl:cabie) ember is
responsible for applicable copays, ‘deductibles and charges which exceed covered expense. This Summary of Benefits has been updated to
comply with federal requirements, including applicable provisions of the recently enacted federal health care reform laws. As we receive
additional guidance and clarification on the new health care reform laws from the U.5. Department of Health and Human Services,
Department of Labor and Internal Revenue Service, we may be required to make additional changes to this summary of benefits.

1 The plan pays 100% of the fee schedule. The ber ks ible for all amounts exceeding the fee schedule,

2 The dellar copay applies only to the visit kself. An additional :opay applies for any senvices performed in office (.e.. X-ray, lab, surgery), after any applicable
deductible.

3 A (- ices can be bya i} acupuncturist (C.A.), a doctor of medicine (M.D.), a doctor of osteopathy (D.0.), a podiatrist (D.P.M.). or a dentist
({D.D.5).

4 The allowable rate for non-PPO emergency care within 48 hours is based on a reasonable l:harge not the scheduled amount.

5 These providers may not be rep ted in the PP O network in the state where the . Reimb 1ts for these non-PPO providers are

based nrl a reasonable charge, not the scheduled amount.
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Classic PPO Plan-Exclusions and Limitations

Net Medically Necassary. Services of supples that &re nol medcally necessany, &5 delined Reversal. orgupplies furmeshed inconnection with the
diagnose and freatment of infertility, Including, nu not imited to disgnestic lesls, medaation, surgeny, arificil
Any or But, if in vitro: and gamete wrarsfor
i ki i mn.w banefits because il & delermined hal the requesied Irsmmrt & exparimantal or
irnsestigalive, the mernber masy reques] an independent medcal mview, as inthe Evid of S Mothar For any senaces or supplies pars the plan in
Coverage [EOC) with a gt prag v (includng but not I|lrnsalo the beanng dacrlu by another woman far
an nfartile coupls).
Outside the United States. Sorvces of supplies Iurrnhed and billed by a Dr\uﬂde( outside the United Gene Therapy. Gwnolhvrwy a5 well a5 arry drugs, procedures, health care senices relebed Lo il thel introduce or
S, o Supplies i rolated b the inf) f gonebc @ porson intended Lo replace or comect faully or missing gerelic
Grime or Nuclear Energy. Condtions (Fal resull from (1) he of or altermpl i ila medanel

felomy, &6 long &s &y njunes arne not @ result of & medical condiion or an &ct of domestic vialence; of §2) amy
rederse of NUCIEar enengy. whether of not the result of war, when govemment funds ane availabla for the
treatment of iliness or injury arising rom Be release of Nuclear enengy.

Net Covered. Sorvicas racaived bofore Ihe mamber's elfectiva date. Senstes recavad aflor
Nhwa i ko o, excepl o i the EOC
Excess Amounts. Any amounts in excees of covened exponse of oy madcal beredl medmum.

Work-Related. Any injury. condition or deease ansing out of employment for which benefits or pey ments ane

vy any worker's |zw orzimilar law. f we provide benefits for such injunies, conditions
or dmeaes we shall be enlied o establsh a lien or olher undar s ection 490G of the Califomia
Labor Code or any offer applicabla low, oe spacilied in Bie EOC/Certificale

Government Treatment. Any sensces the member actusily recensed that wore provided by s leaal, state or
fadaral government agency, aaept when payment under this plan B expressly required by fadaerml or stale law We
will el Cover penyert Tor these Senices i the membsr i nol reguired 1o pay Tor hem o they am gven o the

e mbser for e,

Services of preron lving in the member's Roms o whi i
redated 0 the memb-erwblwd ar mamaga. eml &% specified a3 covensd in the EOC.

Yoluntary Payment. Services forwhich the member bas ne legd obligalion Lo pay. or for which ne charge would
be made inthe absence o insurance coverage or oher health plan coverage, ecepl senaces received al @ non-
govemmental chamable meeanch hoapilal Such a hosplal must mest ihe folowing guidelies: 1 11 must be
inlemationally known a6 being devoled mainty lo medical reseamh, 2 Al least 10% of ils yearty budoel must be
apent b ok directhy . 3 A least one-thind of its gross income must come from
donations or grants ofher than gifts or paymenta for pahanlm 4 It must ecoept patients who ane unatde fo pey:
and 5. Two-thirds of its patients must have conditiors dinclly nelated to the hospdal's reseanh.

Not Specifically Listed. Services nol specifically listed n the plan as covered serices.

Private Contracts. Services of SUppies provided pursuant 10 & privib contrct between the mamber and »
provicer, for which reimbursement under Medicans program is probibiled, o5 specified in Section 1802 (42 US.CG
13550) of Title 3Vl of the Social Security Act

Inpatient Teats. Inpatient 0 a
prmarity for d lic tests hcoud have been safely basis.
Mental or Nervous i testing. . and Mental or nervous
digordars or busse, including in redastion 1o th excepl il
covered infhe EOC

Bracis, olhwr o IS

Dental Services or Supplies. For dental restment, regardless of mgln or CAES, meﬂass;acmad ol
“Dertal treatment” includes but :snotlnmn:l o n Buonde dantal x rays, supplies,
. dantal i i is and iresl ment relaled ko the lesth, jawbones
orm |r|:|utln'.- but rmlllmied h
and

experses, d

of teelly 2 Services to improve dental clircal culcomes. Thes
mn:lllsmn Ao ol apphy 10 I Fallowing

1. Services which wa are required by law lo cover, 2. Services specified s covered in this booklal;

3 Dantal saraces o prapars tha mouth for radation therapy to theat head sndfor neck cancer

Hearing Alde or Tests. Hennng aids and routine heanng tests, sxcepd a8 specilied as coverad Inthe EOC

o

Services or Oy Sanaces, eye exencisas inchudi . Routine aye
i the ECC. E

orcontact lenses, excepl

a8 spesified a5 coversd in the EOC

Outpatiert Occupational Therapy. Oubﬂlonl ccupalional herapy, eu:ed by @ horme hesllh agency,
haspice, or home covered in |

Outpatient Speech Therapy. Culpalient spesch therapy, cxcepl a2 specified &8 coversd in the EOC,

Cosmetic Surgery. Cosmebic sumgery of other services performed solely Tor beautification o to aller or
reshape nomal (includng aged) structures or lissues of the body Lo improve appearance. This exchusion
does not awh.rh mcorsinulive surgeny fhal i, surgery performed Lo comect deformities caused by

, liness, nrlmul\f kr the purposs d’lmp’wng budllyfurl:dm
nrsywulwnetnlagy orfocreate a normal

following mastectomy. Gosmebe muarvuo;u ot become recorstiuctive surgery becase of
ical or peychiaing reasors.

Commercial Weight Loss Programs. Weighl loss prograrms, whalher or il Ihey am pursued under
madical or physician supentsion, unless specifically lsted as covered in this plan. This eciusion includes,
bt 5 mot limited to, commenial weight [0ss pregrams (Weight Walchers, Jenny Crasg, LA Weaight Loss)

and fasting programs. THs exciusion Don:s not Bppdy to medcally Necessany treal ments for morid obegity
or dislany for the reaiment of anoreaa
nenoEa of bulimia nenosa Slrgcal mas ment for morbid obesity s cosered as described n the Evidence of
Coverage (EOC)

dic Supplies. Orihg upplies, shows (dher Ben shoes jomed lo braces), or noen-
cusfom molded and cest shoe meﬂa. enacepd for lhmneuhc shoes and insers for the prevendion and
treatment of disbeh I d a5 covenedin fhe EOC

Air purifiers, air o if

Custodial Care ar Rest Cures. [npatisnt room and primanby for
aminonmentsl changs or phyzical therapy. Senices provided bya reat home, & home for the aged, & nursing
hasries or sy Similer facility. Senvicse provickd by & Skillsd nusing facility or custodal ¢ans of neat cunes, susept
a5 specified a5 covered in the EOC.

Health Club Memberships. Heallh club memberships, exemise squpmert, charges from a physical filness
instructor or personal triner, of any olher changes for actraties, equipment or faciliies used for developing o
maniaining physical finess, even f ordensd by a physician This exclusion also appies to health spas

Personal ltems. Ay supplies Tor comiort, Tygiens or beautificalion

SEMVICES OF azept A d in the
EQC This m.slm o not apply to courseling for the trest ment of anorexia Nenea o bulimia nenosa

Food er Dietary Supplements. Mulrlional andior detary supple ments, sxcepl a3 providad in this plan or 28
raquired by lew. This exclusion includes, bul iz not imied o, these nuinonal formulas and distary
fhat can ba Feeeiied cover th rter, which by law o not requirerment sither o writlen

preseription or d q by ol d pharmacist
T [ provided by orfacsimile
machire,

Routine Exams or Tests. Aouline MB| mlm orteahz whr.h do reod directty iread an aclual iliness, injurny or
condiion, i required by t authority, emcept e specified a5 covered inthe
EOC.

Acupuncture, Acupurclure lreal merd, ecepd EOC.
miessage b control pain, treat Bness or promote heallh by applying pressun: lo one o mnns speclhc ans
af the body besed on darmalomes or scupunctune points

Eye Surgery for Refractive Defects. Any eye surgery solely or pamenty for the purpose of cormecting
refraciive defects of the eye such as nearsghtedness (myopia) andor astigmatam Contact lenses and
i a resull of th

Physical Therapy or F
Eorepl when provided during

Senaces of a physician for
wd irpatisnt oF a3 speciisd

or physical medicine,
he EOC.

Drugs Outpatent px U Or and
insulin, except s specified as covered in the EQC. Any non-prascription, over-dhecourter patent or
proprietany drug or medcing. Cosmetics, heali of beauty aids

Speclaity Pharmacy Drugs. Specially pharmacy drugs that must be cbtaned from the specialty
pharmacy program bul, which are oblained from a relail pharmecy, are nol coversd by this plan
Member will have to pay the full cost of the spacialty pharmacy drugs obtained from a retail
pharmacy that should have been obtained from the specialty pharmacy program.

[ Devices. C daaces p birth | el pacified
coverad in the EOC.
llhn‘lnlelpmlm, Devices and 8|pplln Thiz plan does nol cover the fallowing «

i oF repair of L It because of misume, abuse, orlosathaft
. Swgr.al suppom! coeais ar ant-clea ofclo&l\g urlesa needéed i recover from Surgeny arinjuny
thet i not medically necessany.

as

e or

. SLpleas quip d [] Iy, or
fontures thnd awcedd what s Malw NOCASSANY In your siuation

This aclusion does nat apphy b the medically necesseny trast mert & specifically staled as
covered in the EQCICartificale

Diabetic Supplies. Prezcnplion and nerrprescrplion disbelic suwpples excpl o5 speclied s covered in lhe
EQC.

Private Duty Nureing. Privals duty nursing senices.

1o roal madical o i
axzept when previded in 3 heepital, hospies, skilled rursing facility or residental reatmaent conter.

Litestyle Programs. P«own’e o aller one'shl'es’sde- which may include but ars ot Brited to o\d\. AMAME,
imagerny or nuintion. This ol apphy p approved by

Varicese Vein Treatment. Treatmant dven-coee Wns orlelsngmclehc darmal veing [Spider vains) by any
method frcluding sclenth b 2ung rendered for coamatic purposes.

Wigs.

Third Party Liability — Anihem Blue Cross & enfilled Lo reimburaement of benefila pasd f the member

recovers damages from o lagally Eabla (hird party:

Coordination of Benefits — The bancdits of ths plan may ba reducad f 1he mamber haz any ohar group hedlth
or dental coverage 3o thal the senices ncesed from ol group covirages do nol eacesd 1005 of the coversd
PG
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Pharmacy Benefit Schedule NAVITUS

Self-Insured Schools of California (SISC)

PLAN RX 5-20

Walk-In Mail
MNetwork Costco Costco Navitus
Days' Supply™ 30 o0 30 90 20 30
Generic $5 NFA FREE FREE FREE MNIA
Brand $20 N/A 320 $50 $50 N/A
Specialty N/A N/A N/A N/A NFA 320
Cut-of-Pocket Maximum $1,500 Individual / $2,500 Family

SISC urges members to use generic drugs when available. If you or your physician requests the brand
name when a generic equivalent is available, you will pay the generic copay plus the difference in cost
between the brand and generic. The difference in cost between the brand and generic will not count toward
the Annual Out-of-Pocket Maximum.

*Members may receive up to 30 days and/or up to 80 days supply of medication at participating
pharmacies. Some narcotic pain and cough medications are not included in the Costco Free Generic or 90-
day supply programs. Mavitus contracts with most independent and chain pharmacies with the exception of
Walgreens.

Mail Order Service
The Mail Order Service allows you to receive a 90-day supply of maintenance medications. This program is

part of your pharmacy benefit and is yoluntary.

Specialty Pharmacy
Lumicera Specialty Services helps members who are taking medications for certain chronic illnesses or
complex diseases by providing services that offer convenience and support. This program is part of your

pharmacy benefit and is mandatory.

For information regarding the Prescription Drug Program call or visit on-line:
MNavitus Customer Care 1-866-333-2757 (toll-free) TTY (toll free) 711 www. navitus.com

MNavi-Gate® for Members allows you to access personalized pharmacy benefit infermation online at
www. navitus.com. For information specific to your plan, visit Navi-Gate® for Members. Activate your
account online using the Member Login link and an activation email will be sent to you. The site provides
access to prescription benefits, pharmacy locator, drug search, drug interaction information, medication
history, and mail order information. The site is available 24 hours a day, seven days a week.

2017 RX 5-20
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Clazsic PPO Plan-Exclusions and Limitations

Hot Medically Necessary. Services or supplies that are not medically necessany. as defined

or Any or B, if
mermber iz denied banelts becaums it i determinad (hat the requested lreat ment &= a:q:emnartal or

Infertilty Senaces or supplies Turmishad in conneclion wilh the
diagness and traatment of infertlily, including, but not limited 1o disgnestic lests, madestion, sungery, anificial
i dion, in witro ferilzat resermal and garmete i ian transfer.

investigalive, the mamber may request an independsnl medical review, &z

Coverage EOC),
Outzide the United States. Sorvices orsl.ppllss furrizhed and bﬂsd by a provider outsids the Uined
Stetes, uni h oF supplics ane fumished uRgant CAre OF BN SMATgency,

Crime or Nuclear Energy. Condilions (Fel resull from (1) the members commission of or ellempd lo commil a
felony, 26 long &5 any injuries are not a result of a medical condilion or an act of domestic vickence; or &) any
releass of nuclear energy, whether or nol the msull of war, when govemment funds are available for the
treatment of lness or INjury ansing from e releags of NUClear anangy.

Not Covered, Senaces racefved befora the mambers eflacive date. Senaces mceved afler
the meaimibers coverage ends, excepl o specilied s coverad in the EOC
Excess Amounts. Army SmMolnts in excess of coverad Sxparse o Hmy medcal benal masd mum.

Work-Related. Any injury, condilion or diesase asing out of smployment for whish banefts o payments ars
covered by any worker's compensalion law orsimdar law. If we provide benefits for such injuries, conditiors
or disesaes we shall be enfitled to establish a lien or other recoveny under section 4203 of the California
Labor Code or any other applicable law, &s specified in the EOCG/Cerlificate

Government Treatment. Any senvices 1he member actually receped that wene provided by a local, state or

tfedaral govenment agency. wacapt when payment under this plan is expressly required by federal or siate lw, Wea

will ot cover paymeant for thezs enaces if the member iz not required Lo pay for them or they ame ghven lo the
member for free

Services of i parsen Ihang inthe membar's home of who 8
related b the mamber by Bood oF marmags, sxcepl 88 Spacified B coversd inths EOC

anlnhryl’mmli. Services forwhich the member has ne legal obligation to pay, or for harge would
be made i ol i e or other haalh plan coverags, avn:sni senvices received at a non-
govemmental chantable reseanch hospilal. Such a hospial must meet the following guidelines: 1. 1t must be
intermationally known &3 being devobed mainty to medical research; 2 At least 10% of #s yearty budget must be
=spant on reseanch not directly relaled to patiend care; 3. Af least cne-third of its gross ncome must come from
deonations or grants other than gitts or payments for patent care; 4 | must accept patients who are unable fo pay;
and & Two-thirds of itz patients must have condnwns directhy related to the hoepitel's ressamh.

Mot Specifically Listed. Soraces il

Private Contracts. Servces or supplies prowvided pursuant 1o @ privale confract belween the member and a
provider, for which reimbursement under Medicam pregram is prohibded, as specified in Seclion 1802 (42 UE.C.
13058) of Tle XV of the Social Securily At

Inpatient Diagnestic Tests Inpaient mom nd bosrd charges inconnection wih a rnspm Stay
primarity for lests id hawe been safelyonan basis.

Ibrh1 er!luwu.- Dlt“r!
, includng

and Mental or nervous
ears in relation o these conditions, evcepl as specified as

cwemd |nlhe EQC,
Orthodontia. Braces, ather ofthadonie appliances or afhodontic Seices.

Dental Services or Supplies. For dental kealment, regardless of ongin or cawse, ecept o3 speclied below.
*Dental treatment® includes but i not imited to pr fuondea dertal x reys, supples,
apphances, dental implants and all associated experses; disgnoses and treat ment refated fo the leeth, jawbones
or gums, including but not limited to:

1 ol testhy 2 Services 10 improve dental clincal oucomes. This
enciusion does not apphy 1o the following

1. Senaces which we are required by law 1o cover, 2. Services specified as coversd in Lhis booklel,

3. Dental senices to prepare the mouth for radation therapy to treat head andfor neck cancer.

Hearing Alds or Tests. Hoanng aids and muline heanng tests, eacepl 28 specified &5 covenad (n the EOC

Optometric Services or Supplies. Oplomalne Sences, &y SXencses Including crhoptics. Houling o
acanmes and routing aye refractions, a8 Speciisd a8 coverad in the EOC, Eyegasses orcontact lenses, sxsspt
a5 specified a3 covered n lhe EOC.

Qutpatient Occupational Therapy. Culpatient cocupational therapy, eecepl by & home heallh age
hospice, or home infusion therapy provider, B3 specified a5 covered in the E)

Outpatient Speech Therapy. Oulpatient specch therapy, except as specified as coveread in the EOC.

Cosmetic Surgery. Cozmatic sungery or other sensces performed zolaly for basutification or to alter or
réshepe nomal insluding aged stusturés or tissuss of the body 1o improve sppserance. This eclusion
doos ol apply fo reconsirucive surgery dhatis, surgery perf
| or d  illness, orlrwry {or the purpose d improving bndﬁrl'urdm
normal v peformed to
does not become gery becaise of

or or lo creal
Tolbowing
psyehalogical or mhalrx: RESONE

commrelu I Waight Loss Plogmls. wmoﬂ loss programs. whether or et (hey an pursued under
medical o ¢ Isted as covensd in this plan. This exciusion includes,
but is not lumlemq olg Waight Jenry Craeg, LA \Maoghl Loes:

and fasting programe. This exclusion does not apply to medcally

or dietany Dmglanr. fTorthe lnmlnelnlof aNonea
nervosa of bulimia nervosa Surgical had ment for morbid obesity B covered as deacrbed in the Evidencs of
Coverage [EOC)

Mr Elrvlcnl For w senm:u orsupplies provided 1o @ person ot covered under the planin
direg but not Bmited to, the bearing of a child by another woman Tor

an mfertile couple)

Gene Therapy. Gsne!hsramf a5 well a5 arvy drugs,
iz related 1o the of genetic a person
makanal

Lo il kel inlroduce or
replace or comect faulty or missing genstic

Supplies. O Lppies, (othar than shoes joined 1o braces), oF non-
custom moded and casl shoe ingerts, except for therapeulic shoes and ingeds for the prevention and
resd el of drsbreles-related feod the EQC,

Alr Conditioners. Air purfiers, air conditioners or hurmidifiers.

Gustodial Care or Rest Cures. Inpatient reom and board chamges m corneckion wilh @ hesprlal stay primanty for
amironmenta change or physical hefagy S«Moes prwded by @ rest home, a home lor the aged, & nursing
harme or arry similar facility. Senaces ided Tacility or o mst cures, soepl
S Specifind &3 coverad in thi EOC,

Health Club Memberships. Health club memberships, exemrse equpment, charges from a physical Sness
instructor or pesonal frainer, or any other charges for activities, equipment or faciliiies uwed for developing or
mentaning physical finess, even if ordered by @ physcian, This exciugion aiso applies fo heath spas,

Personal ttems. Army supplies for comfort, frygiens or besudification

i SENiCES of i 0], ecepl il the
EOC. Thiz ancluslan does not apphy to courseling for the treatment of ancresda nenvosa or bulimia nenvosa

Food or Distary Supplements. MNutrifionsl andior delary supple ments, sscepl 8z provided in thiz plan or &2
roquened by k. This exclusion includes, but i not lirmited to, thase nutritional formuas and distary
supplements that can be purchigsed over the counter, which by law do nol require ment sdher a wrillen

T and
i hine

Machine G

iprondided by Texirmil

Routine EK.IC or Tests, Routing mwk:.ul EeRme oF 1ests whch do nol dreclly real an actusl liness, injury of
eondlion mequired or g auhiority, excepl g3 specilied 2 coverad in the
EQC.

Acupuncture. Acupunclune reat mert, eaepl a3 5p the EQC. A
message fo control pain, freat liness or promote health hymhnl’o preasure to one or lmre spacific ansas
of ihe body based on dermatomes or acupunciure poinks

Eye Surgery for Refractive Defects. Ay éya surgery Solély or pamarily for the purpose of cormecling
refractive defects of 1he eye such as nearsighledness (myopia) andior ssligmalizm Contacl lenses and
arasull of

gary.
PI\y!lﬂl‘l‘hwwurPlvd:imklm Sarvices d a prwlclmforpmsu:sl lhera:tyorph;wca‘ medizine,
axcept when provided during 4 irpatient or nthe EQC

o o . a I

F i o I} and
insulin except &5 speclied as coverad infhe EOC. Any non-prescriplion. over-thecounter patent or
proprietany dug or medicine. Cosmetics, heallh or beauty aids

Specialty Pharmacy Drugs. Specially pharmacy drugs fal must be oblaned Trom the specialy
pharmacy program, bul. which are obtened from & retail pharmacy. are nol coversd by this plan
Member will have to pay the full cost of the specialty pharmacy drugs cbtained from a retail
phamacy that should have been obtained from the specialty pharmacy program.

Devices. d
covered in the EQC.
Medical Equipment, DM:u and sWel This Han e nod Gover the following -

of repair rertal il because of mawse, abuse, or lossAheft

o Sugicdsuppnrla corseks, orarh:les { clothi i ded {0 recover or injury.
and mwicae Iha i not medically necessery.
¥ SLDDIlus. i and Hal . lupaury, or: i flems or
Tonlures that sxcesd whal i medically necessary in your silusticn
This sealusion does nol apply Lo the medically ]
covered in the EOCICertificate.

for bith control except a8 spacified as

Diabetic Suppliee. Prescaplion and non-prescription dabetic supplies sxcept &z specified as coverad inthe
EOC

Private Duty Nursing. Private duty nursing semices

dadions o trast medcal or bahevioral health conditions,
eozepd when prinided in & hospitsl, hospacs, skilled nursing facility o residantial tresd ment center,

Lifestyle Pregrams. Programs to afer one's lifestyls um-:h may include buf are not limited to disl, exemise,
imagery or nulrition. This will nol apply b programe approved by us

vll‘ml Vein Treatment. Trealmen d'\l'ﬂl":ﬁﬁ WIS OF [elangiectabc dermmal veing Epider veing) Dy amy
or olher wihen serices ane rendensd for Cosmelic pUmoEes.

Third Party Liabilty — Anthem Blue Cross i entithed to re mbursement of bendils paid if the member

recowers damages from a legally liable third pamty

Coordination of Banefits — Ths benslits of lhe plan may be reduced if the mamber hae any dher group hestth
or dental coverage 5o that the senices recekid from all group coverages do not eaeed 100% of 1he cowvensd
BT
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Disclosure Form

$10_DOV_10_100 DayRX (SISC)

Home Region: California

Principal benefits for

Kaiser Permanente Traditional Plan

(10/1/17—8/30/18)

Accumulation Periocd

The Accumulation Period for this plan is 1/1/17 through 12/21/17 (calendar year).

Out-of-Pocket Maximum(s) and Deductible(s)

For Services that apply to the Plan Out-of-Pocket Maximum, you will not pay any more Cost Share for the rest of the Accumulation

Period once you have reached the amounts listed below.

Self-Only Coverage

Amounts Per Accumulation Period (a Family of one Member)

Family Coverage
Each Member in a Family of

Family Coverage
Entire Family of two or more

two or more Members Members
Flan Out-of-Pocket Maximum $1,500 $1,500 $3,000
Plan Deductible None MNone MNone
Drug Deductible MNone Mone Mone
Professional Services {F'Iin F'rovidg office visits) You Pay
Most Primary Care Visits and most Mon-Fhysician Specialist Visits ... $10 per visit
Most Physician Specialist Visits . $10 per visit
Routine physical maintenance exams, o] . Mo charge
Well-child preventive exams (through age 23 months) ... . Mo charge
Family planning counseling and consultations........ . Mo charge
Scheduled prenatal care exams.. . No charge
Routine eye exams with a Plan Opton'\etrlst ..... . No charge
Urgent care consultations, evaluations, and trea men $£10 per visit
Most physical, occupational, and speech therapy........... $10 per visit
OutEatient Services You Pay
Outpatient surgery and certain other outpatient procedures ... $10 per procedure
Allergy injections (including allergy serumj .. ... Mo charge
Most immunizations (including the vaccine). . No charge
Most X-rays and laboratory tests.._............... . No charge
Covered individual health education counseling . Mo charge
Covered health education programs . Ne charge
Hospitalization Services You Pay
Room and board, surgery, anesthesia, X-rays, laboratory tests, and drugs ............. Mo charge
Emergency Health Coverage You Pay

Emergency Department visits

$100 per visit

Mote: This Cost Share does not apply if you are admitted directly to the hospital as an inpatient for covered Services (see

"Hospitalization Services" for inpatient Cost Share)

Ambulance Services You Pay
AMBUIBNCE SBIVICEE s %50 per trip
Prescription Drug Coverage You Pay

Covered outpatient items in accord with our drug formulary guidelines:
Most generic items at a Plan Pharmacy or through our mail-order service

Most brand-name items at a Flan Pharmacy or through our mail-order service ...

Most specialty items at a Plan Pharmacy

$10 for up to a 100-day supply
$10 for up to a 100-day supply
$10 for up to a 30-day supply

Durable Medical Eguiement {DME) You Pay
DME items in accord with our DME formulary guidelines. ... Mo charge
Mental Health Services You Pay
Inpatient psychiatric hospitalization .. - ... No charge
Individual outpatient mental health evaluation and trea ment . $10 per visit
Group outpatient mental health treatment . $5 per visit
Chemical Deeendency Services You Pay
Inpatient detoxifiCation ... s Mo charge
Individual outpatient chemical dependency evaluation and treatment......._... . $10 per visit
Group outpatient chemical dependency treatment............o.oooiiiiiiiiiiiiiiinnnn.. £5 per visit

(continues)

Disclosure Form (continued)
Home Health Services You Pay

Home health care (up to 100 visits per Accumulation Period) .............c.cccoooienn. No charge

Other You Pay

Skilled nursing facility care (up to 100 days per benefit perlod) No charge

Prosthetic and orthotic devices .. No charge

HOSPDICE GBI ...t eee e enenee e s e e anneene No charge

This is a summary of the most frequently asked-about benefits. This chart does not explain benefits, Cost Share, out-of-pocket
maximums, exclusions, or limitations, nor does it list all benefits and Cost Share amounts. For a complete explanation, please refer to
the EOC. Please note that we provide all benefits required by law (for example, diabetes testing supplies).
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Provided by American Specialty Health Plans of California, Inc. (ASH Plans)

Your Kaiser Permanente
CHIROPRACTIC and

ACUPUNCTURE benefits

When you need chiropractic or acupuncture care,
follow these simple steps:

1. Find an ASH Plans Participating Provider near you:

¢ Go to ashlink.com/ash/kp, or
¢ Call 1-800-678-9133 (TTY 711), Monday through Friday,
from 5 a.m. to 6 p.m. Pacific time.

2. Schedule an appointment.

3. Pay for your office visit when you arrive for your appointment.

(See the reverse for more details.)
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YOUR KAISER PERMANENTE COMBINED CHIROPRACTIC AND ACUPUNCTURE BENEFIT

Cost Sharing and Office Visit Maximums

are covered wh

n provided Office visit cost share: $10 copay per visit

by a Participating Provider and Medically Necessary Office visit limit: Up to a combined total of 30 medically necessary Chiropractic
to treat or diagnose Neurcmusculoskeletal Disorders. and Acupuncture visits per year

: Services are covered when a
ipating Provider finds that the Services are
Medically Necessary to treat or diagnose
Neuromusculoskeletal Disorders, nausea, or pain,
You can obtain Services from any ASH Plans
Tarticipating Providers without a referral from a
Kaiser Permanente Plan Physician,

Chiropractic appliance benefit: If the amount of the appliance in the ASH Plans fee
schedule exceads $50, you will pay the amount in excess of $50, and that payment
will net apply toward the Plan Deductikle or Plan Out-of-Pocket Maximum. Covered
chiropractic appliances are limited to: elbow supports, back supports, cervical collars,
cervical pillows, heel lift

5, hot or cold packs, lumbar braces and supports, lumbar

WS

hions, orthot supports, rib belts, home tractic 1its, ankles braces

knee braces, rib supports, and wrist braces.

Office vi

: Covered Services are limited to Medically Necessary Chiropractic and Acupuncture Services authorized and provided by ASH
Plans Par i

ipating Providers except for the initial examination, emergency and urgent Chiropractic and Acupuncture Services, and Services that
sipating Providers or other licensed providers with which ASH contracts to provide covered car
t, if applicable, even if acupuncture or a chiropractic adjustment is not provided during the vis

are not available from Pant
counts toward any visit

Each office visit

K-rays and laboratory tests: Medically Necessary X-rays and laboratory tests are covered at no charge when prescribed as part of coverad
chiropractic care and a Participating Provider provides the Services or refers you to another licensed provider with which ASH contracts for
the Services.

Participating Providers

ASH Plans contracts with Participating Providers and other licensed providers to provide covered Chiropractic Services (including laboratory
tests, X-rays, and chiropractic appliances). ASH Plans contracts with Participating Providers to provide acupuncture care (including
adjunctive therapies, such as acupressure, moxibustion, or breathing techniques, when provided during the same course of treatment and
in conjunction with acupuncture). You must receive covered Services from a Participating Provider or another licensed provider with which
ASH contracts, except for Emergency Chiropractic Services, Emergency Acupuncture Services, Urgent Chiropractic Services, and Urgent
Acupuncture Services, and Services that are not available from Parti ting Providers or other licensed providers with which ASH contracts
to provide covered Services that are authorized in advance by ASH Plans. The list of Participating Providers is available on the ASH Plans
website at ashlink.com/ash/kp or from the ASH Plans Customer Service Department at 1-800-678-9133. The list of Participating Providers is
subject to change at any time without notice.

How to Obtain Covered Services

To obtain covered Services, call a Participating Provider to schedule an initial examination. If additional Services are required, verification
that the Services are Medically Necessary may be required. Your Participating Provider will request any medical necessity determinations.
An ASH Plan's clinician in the same or similar specialty as the provider of Services under review will decide whether Services are or were

Medically Necessary. ASH Plans will dis
delay, or deny a request for autharization. If you have questions or concerns, please contact the ASH Plans Customer Service Department.

M5 Lo you, upon redu

st, the written criteria it uses to make the decision to authorize, modify,

Second Opinions

You may request a second opinion in regard to covered Services by contacting another Participating Provider. A Participating Provider may also
request a second opinion in regard to covered Services by referring you to another Participating Provider in the same or similar specialty.

Your Costs

When you receive covered Servic

5, you must pay your Cost Share as described in the Combined Chirapre and Acupuncture Servi
Amendment of your Health Plan Evidence of Coverage. The Cost Share does not apply toward the Plan Out-of-Pocket Maxim

the Health Plan Evidence of Coverage (unless you have a plan with an HSA option).

Emergency and Urgent Chiropractic and Acupuncture Services

We cover Emergency Chiropractic Services, Emergency Acupuncture Services, Urgent Chiropractic Services, and Urgent Acupuncture
Services provided by both Participating Providers and Non-Participating Provid We do not cover follow-up or continuing care from a
Non-Participating Provider unless ASH Plans has authorized the services in advance. Also, we do not cover services from a Non
Participating Provider that ASH Plans determines are not Emergency Chiropractic Services, Emergency Acupuncture Services, Urgent
Chiropractic Services, or Urgent Acupuncture Services.

Getting Assistance

If you have questions about the Services you can get from an ASH Plans Participating Provider or another licensed provider with which ASH
contracts, you may call ASH Plans Customer Service Department at 1-800-678-9133 (TTY users call 711), weekdays from 5 am. to & pan.

Pacific time. .
ChirgAcy 3057 NCAL 3058 SCAL (9/16)
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YOUR KAISER PERMANENTE COMBINED CHIROPRACTIC AND ACUPUNCTURE BENEFIT

Grievances

You can file a grievance with Kaiser Permanente regarding any issue. Your grievance must explain your issue, such as the reasons why you
believe a decision was in error or why you are dissatisfied with Services you received. You may subbmit your grievance orally or in writing to Kaiser
Permanente as described in your Health Plan Evidence of Coverage.,

Exclusions and Limitations

* Acupuncture Services for conditions other than Neuromusculoskeletal Disorders, nausea, and pain

Services for asthma or addiction, such as nicotine addiction

Hypnotherapy, behavior training, sleep therapy, and weight programs

+ Thermography

s Experimental or investigational Services

* CT scans, MRIs, PET scans, bone scans, nuclear medicine, and any other types of diagnostic imaging or radiclogy other than X-rays covered
under the “Covered Services” section of your Combined Chiropractic and Acupuncture Services Amendmaent

* Ambulance and other transportation

* Education programs, nonmedical self-care or self-help, any self-help physical exercise training, and any related diagnostic testing

* Services for pre-employment physicals or vocational rehabilitation

= Acupuncture performed with reusable needles

* Air conditioners, air purifiers, therapeutic mattresses, chiropractic appliances, durable medical equipment, supplies, devices, appliances,
and any other item except those listed as covered in your Combined Chiropractic and Acupuncture Services Amendment
* Drugs and medicines, including non-legend or proprietary drugs and medicines

Services you receive oulside the state of Califomnia, except for Emergency Chiropractic Services, Emergency Acupuncture Services, Urgent
Chiropractic Services, or Urgent Acupuncture Services

Ll

Hospital services, anesthesia, manipulation under anesthesia, and related services

* For Chircpractic Services, adjunctive therapy not associated with spinal, muscle, or joint manipulations

* For Acupuncture Services, adjunctive therapies unless provided during the same course of treatment and in conjunction with acupuncture
* Dietary and nutritional supplements, such as vitamins, minerals, herbs, herbal products, injectable supplements, and similar products

* Massage therapy

* Services provided by a chiropractor that are not within the scope of licensure for a chiropractor licensed in California

Services provided by an acupuncturist that are not within the scope of licensure for an acupuncturist licensed in Califormnia
= Maintenance care (services provided to Members whose treatment records indicate that they have reached maximum therapeutic benefit)

Definitions

Acupuncture Services: The stimulation of certain points on or near the surface of the body by the insertion of needles to prevent or modify the
perception of pain or te normalize physiclogical functions (including adjunctive therapies, such as acupressure, cupping, moxibustion, or
breathing techniques, when provided during the same course of treatment and in conjunction with acupuncture) when provided by an
acupuncturist for the treatment of your Neuromusculaskeletal Disorder, nausea (such as nausea related to chemotherapy, postsurgical pain,

ar pregnancy), or pain (such as lower back pain, shoulder pain, joint pain, or headaches).

ASH Plans: American Specialty Health Plans of Califomia, Inc., a Califernia corporation.

Chirepractic Services: Services provided or prescribed by a chiropractor (including laboratory tests, X-rays, and chiropractic appliances) for
the treatment of your Neuromusculoskeletal Disorder,

Emergency Acupuncture Services: Covered Acupuncture Services provided for the treatment of a Neuromusculoskeletal Disorder, nausea, or
pain, which manifests itsell by acute symptoms of sufficient severity (including severe pain) such that a reasonable person could expect the
absence of immediate Acupuncture Services to result in serious jeopardy to your health or body functions or organs.

Emergency Chiropractic Services: Covered Chiropractic Services provided for the treatment of a Neuromusculoskeletal Disorder which
manifests itself by acute symptoms of sufficient severity (including severe pain) such that a reasonable person could expect the absence of
immediate Chiropractic Services to result in serious jeopardy to your health or body functions or organs.

Neuromusculoskeletal Disorders: Conditions with associated signs and symptoms related to the nervous, muscular, or skeletal systems.
Meuromusculoskeletal Disorders are conditions typically categorized as structural, degenerative, or inflammatory disorders, or biom echanical
dysfunction of the joints of the body or related components of the motor unit (muscles, tendons, fascia, nerves, ligaments/capsules, discs, and
synovial structures), and related neurological manifestations or conditions.

Participating Provider: An acupuncturist who is licensed to provide acupuncture services in California and who has a contract with ASH Plans
to provide Medically Necessary Acupuncture Services to you, or a chiropractor who is licensed to provide chiropractic services in California and
who has a contract with ASH Plans to provide Medically Necessary Chiropractic Services to you. feontinues)

ChiraAcu 3057 NCAL_3058 SCAL (916)

136



California School Employees Association, Chapter 363 July 1, 2020 — June 30, 2023

YOUR KAISER PERMANENTE COMBINED CHIROPRACTIC AND ACUPUNCTURE BENEFT

Definitions (continued)

Uwhms«mwnmﬂmmﬂdhhhmgm

* They are ytop serious deterioration of your health g from an unforeseen iliness, injury, or complication of an existing
condition, incleding pregnancy.

* They cannot be delayed until you return to the Service Area.

Urgent Chiropractic Services: Chiropractic Services that meet all of the following requirements:

* They are necessary to prevent serious deterioration of your health, resulting from an unforeseen iliness, injury, or complication of an existing
condition, including pregnancy.

* They cannot be delayed until you retum to the Service Area.

Thslsamm.y.!dsmhwchdbhndlldﬂMﬁemwaﬁdmwhﬁmﬂwbﬂeﬁ.
induding cost shares. Please refer to the Combined Chiropractic and Acup Services A muddﬂKmme&uurvHudd!H-’L

Inc., Mmdwhaéﬂdduumdﬂwd-wrmmdmwmmm&gnx jons and kmi

Emergency Chiropractic Services, wmuwmmmauwmm

Kaiser Foundation Health Plan, Inc. (Health Plan) contracts with American Specialty Health Plans of California, Inc. (ASH Plans) to make the ASH
Plans network of Participating Providers svailable to you. You can obtain covered Services from any Participating Prowider without a referral from
a Plan Physician. Your Cost Share is due when you receive covered Services. Please see the definitions section of your Combined Chiropractic
and Acupuncture Services Amendment of the Kaiser Foundation Health Plan, Inc, Evidence of Coverage for terms you should know.

!#ﬂg}%?llllsllllftlﬂm (lgath. “

. ChirnAcu 3057 NCAL_3058 SCAL (9/16)
o recycls. Septerie 2016
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ATTEHTION: If wouspeakEnglish language assistanice services, free of charge, are awailable to wou. Call 1-
BO0-67E-2133 (TTV: 1-BFT7-Z57-274a).
'u_asl sl A BO0-678-91353-1 fé_;,;(_'jhﬂsl 3 s R LUNEH [P L B BWRA LS PR TR EL LU IS EPLEE PR Lo |1 BT P LT
(ETF-257-2T746 1 2Sall g
NRSRCNREENRL Brph pnumad bp hugbpbly, wogo kg wind ouan upnn B vapoadioamn] kg
tEquuuljiain gl grppal Sunugmpmiaikn: Subgquihopbp 1-200-672-91 33 (TTY (hhrunhu’ 1-877-
Z3T-274e0:

1-800-678-9133 (TTY: 1-L b o pl fled ol Bl <o gemn o aBlput cnif o o858 s glagas Bl dangs
B gl 8TT-257-2746)

AT & Oie AT TEET ST & O 31T T =R 31 +17HT e ar |9y 3T 8| 1-800-678-9133 (TTY: 1-
STT-257-2T46) T Tl =4 |

LT3 CEEV: Yogtias koj haislus Hmoob, covkev pab txozlas, muaj kev pab dawb raa koj.  Hurau 1-800-
ATE-0133 (TTY: 1-BF7-257-274a).

AESHIE RS EASNRiEE. WMEOSREEEE CFIRAL IO ET . 1-800-678-9133 (TTY:1-
BIF-257-2746y FET. SEEEICTITEREC FXSLe

miip:  ThnmEeBon @ menie, nerdnoy fnanmm & writign w wap 1-800-678-2133 (TTV: 1-8FF-257-2746)

Ll ) 3 il

F2: EIEHE AESIAI=ZE2,.9H A HdHIAE 222 0I2aH! 4= QIS LICE 1-800-678-9133

(TTY: 1-877-257- 2740 == HER] FLA=2.

Dii baa akd ninizin: Dii saad bee yinilti’go Diné Bizaad. saad bee aka anida dwo de¢g’, 1"aa

jiik el &i na holg, koji® hédiilnih  1-200-678-9133 (TTY: 1-877-257-3744).
fireres izt & S A=t S 9, =7 g ffe AatesT A= oos Bel e s Sussd 91 1-800-678-9133 (TTY:
1-277-257-2746) ' =% F=1

BHHMAHHE: Ecizi EEI TOEOPHTE Ha W CCKORM A3BIKS, TO EAM A0 CTYIIHEI b e CIOIATHEIS WOITVTH e eE 048,

Srormrre 1-B00-aTE-0133 (remerafin: 1-E77-257-2746).

ATENCION: sihabla espafiol, tiene a su disposicion servicio s gratuitos de asistenicialingiistica. Llame al 1-

200-672-2133 (TTV: 1-BF7-257-2744).

PATTMN AW A . Enng nassasalita kang Tagalog, maaan kang somamit ng mga serbisvo ng tulons sawika nang
walang bavad. Tumawarz sa 1-800-678-9133 (TTY: 1-877-257-27M6).

Gow: SgamaaneiInogaenan luinsanmianuamn ¥ Tna 1-B00-675-91 33 (TTT: 1-877-257-2746)

TE L NRTERERRED S oL ARSI SRAET - SHEE 1-800-678-9133 (TTY : 1877-
257-2748) *

CHU ¥: Ménhan néi Tidng Widt, of cde dich v hé trongén ngt midn phidinh choban. Goi sé 1-800-678-
Q133 (TTY: 1-877-257-2746).
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Appendix D

Holidays
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SAN JOSE*EVERGREEN COMMUNITY COLLEGE DISTRICT

4)
N7
V

July 3, 2020 (Fri.)
September 7, 2020 (Mon.)
November 11, 2020 (Wed.)
November 26, 2020 (Thurs.)
November 27, 2020 (Fri.)
December 24, 2020 (Thurs.)
December 25, 2020 (Fri.)
December 28, 2020 (Mon.)
December 29, 2020 (Tues.)
December 30, 2020 (Wed.)
December 31, 2020 (Thurs.)
January 1, 2021 (Fri.)
January 18, 2021 (Mon.)
February 12, 2021 (Fri.)
February 15, 2021 (Mon.)
April 8, 2021 (Thurs.)

April 9, 2021(Fri.)

May 31, 2021 (Mon.)

HOLIDAY SCHEDULE

FOR 2020 — 2021

Observance of Independence Day
Labor Day

Veterans Day

Thanksgiving

Day After Thanksgiving
Christmas Eve

Christmas Day

Admissions Day

Floating Holiday

Board-Granted Holiday
Board-Granted Holiday

New Year's Day

Martin Luther King Day
Lincoln's "B” Day

Washington's "B" Day
Observance of Native American Day
Observance of Cesar Chavez Day

Memorial Day

Legal Holiday
Legal Holiday
Legal Holiday
Legal Holiday
District Holiday
District Holiday
Legal Holiday
District Holiday
District Holiday
District Holiday
District Holiday
Legal Holiday
Legal Holiday
Legal Holiday
Legal Holiday
District Holiday
District Holiday

Legal Holiday
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Juby 5, 2021 (Maon.)
September 6, 2021 (Mon.)
Movember 12, 2021 (Fri.)
Movember 25, 2021 (Thur.)
Movember 26, 2021 (Fri.}

December 23, 2021 (Thur.)
December 24, 2021 (Fri.}
December 27, 2021 (Mon.)
December 28, 2021 (Tues.)
December 29, 2021 (Wed.)
December 30, 2021 (Thur.)
December 31, 2021 (Fri.)
January 17, 2022 (Mon.)
February 18, 2022 (Fri.)
February 21, 2022 (Mon.)
April 14, 2022 (Thur.)

April 15, 2022 (Fri.)

May 30, 2022 (Mon.)

June 20, 2022(Mon.)

HOLIDAY SCHEDUWLE
2021 — 2022

Independence Day

Labor Day

Veteran's Day (Observance)
Thanksgiving

Day After Thanksgiving
Christmas Eve (Observance)
Christmas {Observance)
Admissions Day

Floating Holiday
Board-Granted Holiday

MNew Year's Eve (Observance)

MNew Year's Day (Observance)

Martin Luther King, Jr. Day
President's Day
Washington's Day

Mative American Day
Cesar Chavez Day
Memonal Day

Juneteenth (Observance)

Leqgal Haoliday

Leqgal Haoliday
Legal Holiday
Legal Holiday
District Holiday

District Holiday
Leqgal Haoliday
District Holiday
District Holiday
District Holiday
District Holiday
Legal Haoliday
Legal Holiday
Legal Holiday
Leqgal Haoliday
District Holiday
District Holiday

Leqgal Haoliday

Legal
Haliday
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July 4, 2022 (Mon.)
September 5, 2022 (Mon.)
Movember 11, 2022 (Fri.)
Movember 24, 2022 (Thur.)

Movember 25, 2022 (Fri.)

December 23, 2022 (Fri.}
December 26, 2022 (Mon)
December 27, 2022 (Tues.)
December 28, 2022 (\Wed.)
December 29, 2022 (Thur.)
December 30, 2022 (Fri.)
January 2, 2023 (Mon.)
January 16, 2023 (Mon.)
February 17, 2023 (Fri.)
February 20, 2023 (Mon.)
April 6, 2023 (Thur.)

Aprl 7, 2023 (Fri.)

May 29, 2023 (Mon.)

June 20, 2022 (Mon.)

HOLIDAY SCHEDULE
2022 — 2023

Independence Day

Labor Day

Veteran's Day (Observance)
Thanksgiving

Day After Thanksagiving
Christmas Eve (Observance)
Christmas (Observance)
Admissions Day

Floating Holiday
Board-Granted Holiday

Mew Year's Eve (Observance)

Mew Year's Day (Observance)

Martin Luther King, Jr. Day
FPresident's Day
Washington's Day

Mative American Day
Cesar Chavez Day
Memeaorial Day

Juneteenth (Obsservance)

Legal Holiday

Legal Holiday
Legal Holiday
Legal Holiday

District Holiday

District Holiday
Legal Holiday
District Holiday
District Holiday
District Holiday
District Holiday
Legal Holiday
Legal Holiday
Legal Holiday
Legal Holiday
District Holiday
District Holiday
Legal Holiday
Legal Holiday
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Appendix E

Leave Form
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82
\ / SAN JOSE.EVERGREEN COMMUNITY COLLEGE DISTRICT

v

Al absences should be requested and approved prior to the leave being taken except in emergencies. In addition, an attendance
report is to be submitted to payroll by the 10" of the month.

CSEA Leave Request Form

Name:

Department:

I request (type of leave):

[] Sick* [] Bereavement [] Unpaid Leave
[ Personal Necessity [ New Parents [] FMLA/CFRA
] Jury Duty [ Military Leave [] Personal Business
[ Vacation [] Compensatory Time
for day (number of hours/days) (dates).
Signature of Employee Date
Signature of Supervisor Date
*Sick leave may require medical certification. Please refer to the collective bargaining contract: CSEA Article’s 6.8

Compensatory Time, 12 Vacation & 13 Absences from Work.

Please forward a copy of all leave requests, except vacation and personal, to Human Resources.
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Appendix F

Professional Growth Form
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P,
’ SAN JOSE/EVERGREEN COMMUNITY COLLEGE DISTRICT
V' CLASSIFIED PROFESSIONAL GROWTH AWARD

(PLEASE SUBMIT ONE APPLICATION FORM PER COURSE)

Please attach a copy of the course description to the application:

(NOTE: UNIT MEMBERS MUST HAVE COMPLETED THE 12 MONTH PROBATIONARY PERIOD)

Name:

Employee # SSN# Location: Ext

Dept: Supervisor:

Job Title:

Work Schedule: [_]Sun [ IMon [ ]Tues [ ]Wed

List Work Hours:
[ ]Thurs [ ]Fri [ ]Sat

Have you completed the 12 month probationary period?

COURSE INFORMATION:
Type: () Adult Education (1) College Course - Semester

() Seminar Workshop () Other:
(L) Special Program

Location: Dept. & Course # () Day () Eve
Title:

Start Date: End Date: Days: Time:

Units Earned: (OR) Hrs. of Credit: Final Grade:

EXPLANATION OF COURSE BENEFIT: (Attach a separate sheet if necessary)

VERIFICATION STATEMENT

The District is not paying the above course nor is this course being attended during scheduled work hours.
In accordance with Article 20 of the CSEA Collective Bargaining Agreement.

SIGNATURE DATE
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DISTRICT INITIATED WORK SCHEDULE CHANGE
CSEA Article 3.3

Employee Name: Classification:
Department: Location:
Supervisor:

Date:

Original and Work Schedule Chanese

Proposed Change:
From:

To:

Beginning: Ending: (B3 —six {§) monts maximmam)

Reason for work schedule change:

B2 Th= narmal wosrkeresk is Mondsy throush Fridsy and the nomme] workdsy is from 8002 m to 500 pm Ths=operatins
houss of the Diswrictinclode evenins and weslends

B4 Employess are givenons rest period of 15 mimies durins sach 4-hous period. Fest periods cannot be nsed to increass the
length of the lunch period nor to shanten the wroslday.

B5 All employess working the normal worlovesk are entitled w0 2n mpsid mez] brezk of no more then §0 mimes scheduled
Approximaely near the middle of the workshift mnless othervrise munelly asresd with the employes. Employess woddns
5 hours or 1=ss may electta work their shift withowt 2 Imch break with prior approval of the supervisor. 4ifough fie
conrract provides for flexibiiy qfthe meal dreat, affce services shall be provided during normal working Rowrs.

Unit Member Notification: Date:
Union Notification: Date:
Effective Date:

If work schedule change is extended by mutnal agreement, confirm and determination by parties:

Unit Member Date:

CSEA Date:

Supervisor/ Administrator Date:

Revised - & 15
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(UNIT MEMBER INITIATED ALTERED WORK SCHEDULE CHANGE
CSEA Article 8.8

Employee Name: Position:

Department: Location:

Supervisor:

Dhate:
Original and Altered Work Schedule
Hours: Change to:
Dhays: Change to:
Beginning: Ending: (B8 — twelve {12} months maximom)

Reazon for work schedule change:

B2 The nonmsl workwesk is Monday thsonsh Friday and the normal wekday is fom 8:00 am fo 5:00pm Ths opsrating
hounrs of the DHistrictinchde svening and weslends

B4 Employess ar= given one r=st period of 15 minnes during ezch 4-hour period. Fest periods cannotbe ns=d to increzss the
l=nzth of the lunch period mos to shoren the woarkdany:

BS All emplavess waorkins the nommz] wordoresk ars sntitled to an nopaid mez] breek of no mors than 60 minmtes schednl=d

Approximately neas the middls of the work shiftunless otherwise motnally asreed with the smployes. Emplayess woskin:s

5 hours or less may elect to work their shift withowt 3 lonch bresk with prior approval of the supendsor 4 ithough rhe
cantract providges for TexB Oy af e meal break, affce services shal be provided during normal warkbg Rows.

Reguired Approval/Acknowled=e Sienatures

Supervisor: Date:
0 Approved Mot Approved
Eationala:
CSEA Chapter President/Designes: Date:
[] Approwved Mot Approved
Eationala:
Vice Chancellor of Homan Resources/Designee: Date:
O Approved [Mot Approwvad

Eationals

Date:
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2/26/18

SIDE LETTER AGREEMENT BETWEEN
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER #363
AND
SAN JOSE EVERGEEN COMMUNITY COLLEGE DISTRICT

AGREEMENT

The San Jose Evergreen Community College (“District™) and the California Schoo] Employees
Association and its Chapter 363 (“CSEA™), together referred to as the “Parties”, hereby agree to
the following 1o meet the requirements of AB 119 (2017),

1. EMPFLOYEE INFORMATION

a)

b)

“Mewly hired employee™ or “new hire™ mesns any employee, whether permanent, full
time, part time, hired by the District, and who is still employed as of the date of the new
employee orientation. It also includes all employees who are or have been previously
employed by the District and whose current position has placed them in the bargaining
unit represented by CSEA, For those latter employees, for purposes of this sgreement
only, the “date of hire” is the date upen which the employee’s employee status changed
such that the employee was placed in the CSEA unit,

The District shall provide CSEA with contact information on the new hires, The
information will be provided to CSEA electronically via a mufually agreeabls secure FTP
site or service, on the last working day of the month in which they were hired. This
contact information shall include the following items when available, with each field in
its own column:

First Name;

Middle injtial;

Last name;

Suffix {c.g. Ir., IIT)

Job Title/Classification;

Deperiment

Primary worksite name;

Work telephone number;

Home Street address (incl, epartment #)
City

State

ZIP Code (5 or 9 digits)

Home telephone number (10 digits);
Cellular telephone number (10 digits);

e TEE,.

£
B
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2/26/18

[=]] mp&mmmﬁumﬁmmmmmﬂmﬂﬁmmmm
m:mvnnnt_lcuthnnmn{lﬂ)dm’mﬁmiuudwnmufmuﬁmmim,nmpqﬂma
shorter notice may be provided in a specific instance where there is an urgent need
critical to the District's operations that was not reasonshly foreseesbie.,

mnhuimmdmammcmﬁmadmmm“wmphyunnmﬁmpmﬁm
mmﬁﬂhrmﬁmll!uﬁhnﬂuﬂmﬁwﬂqiﬂ:gﬂmﬂ.&m
practice includes but is not limited to the following:

* New employes orientation is mandatory for new hires,

. Aﬂmhir:Mmmghﬁzpddeuﬁn;mmphymnﬂmﬁm
CSEAMWWWmIﬁmﬁmEmﬂnirpmtﬁmaduﬁngM
regular work hours while attending new employee orientations,

* CSEA may send a reasonable number of representatives to
o 1o present during new

* CSEA representatives are given a minimum of thirty (30) mimutes to present,

* No release time is deducted from chapter release time for CSEA represeatatives
participating in new emploves orientation,

) Thpbimintahauhﬂudaamﬂhpmﬂdudﬁnkfmmclmmrﬁuppllnﬁm.inmy
mplnynﬁﬂﬁunm&ﬂofnmiﬂmﬁmmvﬂndmwnwﬁﬁdmhm.
4. GRIEVANCE PROCEDURE
a) Any alleged violation, misinterpretation, or misapplication of the terms of this agreement
ahnﬂh:mlﬂmmm;gnmmﬁsiumufmemllwﬁmmmmmem,
except as follows;

i. Only CEEA can grieve this agreement.

5. DURATION OF AGREEMENT
a) This agrecment shall become effective July 1, 2018, and shall continne in effect up to and

including June 30, 2020, and renew automatically if not reopened in writing by either
party prior to renewal,

Signed this 1* day of March. 2018
CSE ‘/ ﬂ DISTRICT

» \EL. .
y {,

2/26/18
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Instructions for District Submission of Data Files to CSEA

File timelines: The District will submit files per the Side Letter dated 3/1/2018
File submission: may be via transfer to CSEA's secure FTP site (preferred) -- OR -- via amail
File type: must be Excel [ xls or xlsx) format.
o See attachment "A" for fleld and layout details
File Name: must be of format “YY_MM_##t# 000, where
= ¥Y_MM is the two digit year and month being reported.
s  For FULL unit files, MM is 01, 05 or 09 as these are due in lan, May and Sept anly.
*  For NEW hire files, MM is the month for which new hires are being reported
= $HH# is the CSEA chapter number, 363
« |f District represents multiple CSEA Chapters, submit a separate file for each,
5 ONMXK is “NEW” for the New hire file or “FULL" for the Full unit file
Examples:;
17_09_363_FULLxls for the September 2017 Full unit Excel file for Chapter 363
18_02_363_MEW.xlsx for the February 2012 New Hire Excel file for Chapter 363
FTP Submission:

o Lise any secure FTP client, such as what is used for file sharing with vendars like payroll or insurance. If
you den't already have, we suggest FileZilla, available as free download on https:/ffilezills-project.org/
Instructions are https://wikifilezilla-project. org/Using. The Host, Username, Password and Port are for
use with any Secure FTP Client, but the instructions below are for FileZilla; you will need to determine
corresponding features if using a different Secure FTP Client.

Host: hgftp.csea.com
Usermame: San69658
Password: [gZ988R
Port: 22
Click QuickConnect to connect.
Once connected, FileZilla lists your local drives in “Local Site” section on left side. Navigate to the file to
be transferred, and drag the file to the “Remote Site” section on right side (with headings Filename,
Filesize, ete). Repeat for additional filels) as needed.
o If session is idle for too long, it may timeout; click QuickConnect to resume
o Close Secure FTP client when file transfer is confirmed/completa.
Email Submission:
o S5end: email with attachment to DATA Bi@ CSEA.COM
= Excel file should be password-protected
= Send password in SEPARATE email to same address.
o Filesize: limited to 20 Mb
o Subject Line: same as File Name

Lo o T o T = B = I s
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Appendix |

Evaluation Form

154



California School Employees Association, Chapter 363 July 1, 2020 — June 30, 2023

SAMN JOSEe EVERGREEN COMMUMNITY COLLEGE DASTRICT
CLASSIFIED EMPLOYEE PERFORMANCE EVALUATION

Employee Name Job Tide

Evaluation Period to

Department Supervisor

Check one: Permanent - Annual 0 Probationary: 2 mo. 0 6 mo. O 11 me. O
Special [

All Ratings must include comments. If Rating is Unsatisfactory or Needs Improvement, a strategy to
address performance deficit is required, which may indude a Performance Improvement Plan where
appropriate. i Performance Area does Not Apply to this position, check the NA box

PERFORMAMCE AREAS EXCEEDS MEETS MNEEDS UMNSATISFACTORY
EXPECTATIONMS | EXPECTATIONS | IMPROVEMENT

KNOWLEDGE:

Demaonstrates knowledge of
job-related skills and position
reguirements.

] wya [l ] [l [l

COMMEMTS:

QUANTITY/AMOUNT OF
WORK:

Completes assigned work in 2
timely manner.

L wya

COMMEMTS:
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OUALITY:

Work is accurate, neat and
thorough; pays attention to
detail for assigned tasks;
demaonstrates positive wark
habits.

Clrya

COMMENTS:

JUDGMERNT:

Performs well with minimal
instruction; makes sound
decisions absent detailed
instructions or direct
supervision.

Cnga

COMMENTS:
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ADAPTABILITY [INITIATIVE:

Resourceful in meeting job
responsibilities in new
situations.

Responds to challengas with a
paositive, problem-salving
approach; accepts appropriate
assignments and
recommendations fior
improvement.

Orya

COMMEMTS:

RELIABILITY:

Responds to assignments and
reguests for information or
aszistance in a timely manner.

Crga O O O O

COMMENTS:

ATTEMDAMNCE:

Prompt attendance on a
consistent basis. Takes
appropriate breaks. Informs
supervisor in timely manner of
laten=ss or absence.

Crya O O O O

COMMEMTS:
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PROFESSIONAL INTERACTIOMNS
& CODOPERATION:

Communicates with and
presents to coworkers,
supervisors, students and
community members in a
professional, respectful
manner; willingness to help
athers; works well in diverse
environment.

Clrga

COMMEMNTS:

TIME MAMAGEMEMT:
Plans time efficizanthy and

effectively; resourceful; ability
to prioritize work.

Clrga

COMMEMNTS:

COMMUMICATION:

Communicates effectively,
bath verbally and in writing.

Cluya

COMMEMNTS:
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SAFETY:

Works safely and uses good
judgment in work
Environment.

Cluya

COMMEMNTS:

LEAD RESPONSIBILITIES:

[OMLY APPLICAELE FOR
POSITIONS WITH LEAD
WORKER DUTIES]

Plans, assigns, and reviews
wiork as appropriate to job
classification; applies rules and
procedures accurately and
consistently; collaborates with
SUPErvisors to ensure
appropriate delegation;
communicates warkplace
strategies and challenges with
SUpervisor.

Cluya ] ] ] ]

COMMEMNTS:
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GOALS FOR CURRENT EVALUATION CYCLE

Goal:

Measurement and Additional Resources to Accomplish (if applicabla):

Status toward Goal:

Goal:

Measurement and Additional Resources to Accomplish (if applicable):

Status toward Goal:

Goal:

Measurement and Additional Resources to Accomplish [if applicable]:

Status toward Goal:
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GOALS FOR NEW EVALUATION CYCLE

Measurement and Additional Resources to Accomplish [if applicable]:

Measurement and Additional Resources to Accomplish (if applicable):

Goal:

Measurement and Additional Resources to Accomplish (if applicable]:
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Evaluater's additional commenits, if any [Attach a separate sheet, if necessary)

Evaluator's Signature and Title Date

Employee Statement: | acknowledge that | have reviewed this evaluation and any attached
addendum and have discussed them with my supervisor. | understand that my signature does
not necessarily mean that | agree with this evaluation, but that | acknowledge receipt of a copy.

Employes’s Comments (Attach a separate sheet, if necessary).

Employee’s Signature Date
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